
Agendas and minutes of Personnel Commission meeting are available at the District’s website, www.berkeleyschools.net.  Also, in accordance with the Brown Act and Government 
Code § 54957.5 (b)(1), writings that are related to an agenda item for an open session of a regular meeting, that are public records not otherwise exempt from disclosure and that are 
distributed less than 72 hours prior to the meeting, shall be made available for public inspection at the time the writings are distributed to at least the majority of Commissioners.  The 
public may request copies of the records at the District’s Human Resources office at 2020 Bonar Street, Berkeley, CA  94702.  
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Berkeley Unified School District 
2020 Bonar Street, The Tech Lab, Room 126 

Berkeley, CA  94702 

Personnel Commission 
 Dr. Reynaldo Ortiz, Chairperson      Mr. Timothy Carter, Vice-Chairperson                Ms. Heidi Goldstein, Commissioner 

Patricia Duwel, Secretary 

Meeting Agenda 
August 8th, 2019 – 4:30 pm 

1. Call to Order Chairperson Ortiz 

2. Roll Call & Establishment of Quorum  Secretary Duwel 

3. Public Comments (15-minute limit) Public 
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes 
per individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission.  

4. Approval & Adoption of Agenda Chairperson Ortiz 

5. Approval of Meeting Minutes Chairperson Ortiz 
Approve the Personnel Commission Meeting Minutes for the following:

a) July 11th 2019, Regular Meeting Minutes, p. 2 – 4

6. Consent Items Chairperson Ortiz 
It is recommended that the Personnel Commission consider approving a number of agenda items as a Consent list.  Consent items are 
routine in nature, and can be enacted in one motion without further discussion.  This procedure conserves meeting time for a full
discussion of significant issues.

Ratification of Eligibility Lists

a) Administrative Assistant I, p. 5 e) Instructional Specialist, Dance, p. 9

b) Compliance Officer and Title IX Coordinator, p. 6 f) Maintenance Technician, p. 10

c) Custodian I, p. 7 g) Payroll Specialist, p.11

e) Facilities Operations Manager, p. 8

7. Reports
a) Union  Union Representatives 

b) District Reports District Representatives 

c) Commissioners Reports Commissioners 

d) Personnel Director Secretary Duwel 

i. New Hires and Examinations administered in the month of July 2019, p. 12

8. Conference Items Chairperson Ortiz 
These items are presented for discussion and action and may be carried over from a previous meeting.

a) Request for an Advanced Step Salary Placement- D. Lee, Attachment A
b) Request for an Advanced Step Salary Placement- L. Talps, Attachment B

9. Discussion Items Chairperson Ortiz 
These items are presented for discussion and action and may be carried over from a previous meeting.

c) Information/Direction in the Matter of Management Recruitments, Attachment C

10. Closed Session (1 matter) Chairperson Ortiz 

a) Employee Discipline and Legal Matters - Government Code § 54954.

11. Report from Closed Session Chairperson Ortiz 

12. Public Comments (15-minute limit)      Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes
per individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission.

13. Next Meeting Chairperson Ortiz 
Follow up items for next Personnel Commission Meeting.

14. Adjournment Chairperson Ortiz 

http://www.berkeleyschools.net/
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Berkeley Unified School District 
Personnel Commission Meeting Minutes 

July 11th, 2019 – 4:30 pm 

1. Call to Order

The meeting was called to order at 4:33 pm.  Absent the presence of Commission staff, the Commission acted as

its own Secretary.

2. Roll Call & Establishment of Quorum

Chairperson Ortiz, Vice-Chairperson Carter, and Commissioner Goldstein were present, and a quorum was

established.

3. Public Comments

Brent Stephens, the new Berkeley Unified School District Superintendent, introduced himself and expressed

interest in getting to know everyone and learning about the Personnel Commission processes.

4. Approval & Adoption of Agenda

Chairperson Ortiz made a motion to approve the July meeting agenda; Vice Chairperson Carter seconded the motion,

Approved, 3-0

5. Approval of Meeting Minutes

a) June 6th, 2019, Regular Meeting Minutes

Chairperson Ortiz made a motion to approve the June meeting minutes; Vice Chairperson Carter seconded the

motion,

Approved, 3-0

6. Consent Items

Ratification of Eligibility Lists

a) Human Resources Technician

b) Instructional Assistant, SPED

c) Instructional Specialist (Cooking)

d) Instructional Tech, Garden

e) Instructional Tech, Before & After School Program

f) Storekeeper
Vice Chairperson Carter made a motion to approve eligibility lists a-f; Commissioner Goldstein seconded the

motion,

Approved, 3-0

7. Reports
a) Union Reports

Ronesha Norwood-Coleman, BCCE Organizer, said that the District deviated from its agreement with the Union

to make separate payouts for vacation and the 2% retro pay and is troubled that the District failed to inform

them of the changes made to the payroll distribution methods. Because of this, Union members are inquiring

about the status of their payments. She also cited payroll errors resulting in excessive wage garnishments and

said that payroll errors are being blamed on improper timesheet entries made by employees.

Ms. Coleman raised concerns about employee advancement including examination pass rates and problems 
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with promotion via eligibility list.  She asserted that people are working in positions even though they were 

never placed on eligibility lists, and questioned whether people on the 39-month re-hire lists are being 

contacted and given the opportunity to apply for open positions.  

Ms. Coleman also stated that the District has been vague in its communication with BCCE about employee 

leaves and absences and that notice of employee leaves of absence had not been provided to the Union, as 

has been the past practice.  

Ms. Coleman said that employees were being improperly paid as a result of a 2009 schedule change at BHS 

that wasn’t formally approved and communicated to Payroll, creating a standing discrepancy between actual 

and recorded work hours.  She reported that BCCE President, Linnette Robinson, has requested an audit of 

the 10-11 Month School Year calendar.  

Marie Ferguson, Vice President of BCCE, stated that President Robinson wanted the Commission to be aware 

that employee-provided documents are being lost by the District and there is no accountability on the part of 

the District to remedy problems created by this, beyond holding employees responsible for submitting new 

documentation.  

b) District Reports

None

c) Commissioners Reports

Commissioner Goldstein welcomed Superintendent Stephens and expressed wishes for Secretary Duwel’s

speedy recovery. She discussed the Compliance Officer and Title IX Coordinator position recruitment, and

commented that at the close of recruitment there were eight applicants. She asked that the staff report on

the Behavioral Intervention Specialist role recruitment and the rubric for seniority adjustment for SPED

employees promoted to the BIS role be continued to the August meeting. Commissioner Goldstein expressed

concern over the possible discrepancy between actual and recorded working hours for employees as

described by BCCE and requested a prompt audit of affected classes with an update at the August meeting.

Commissioner Goldstein noted that the Personnel Commission sustained an average a 14-day testing cycle for 

June recruitments.  She pointed out the consistency of the recruitment and examination intervals under short-

staffed conditions, and recognized the Personnel Commission staff for their efforts.  

Commissioner Goldstein noted the backlog in published minutes for the proceedings of the School Board and 

Board Policy Committee, which are in arrears for respectively 12 and 9 meetings.  She commented that she 

uses the minutes to keep current on changes that affect the Classified Service and requested focus on timely 

update to the minutes for these past meetings.   

d) Personnel Director

i. New Hires and Examinations administered in June 2019

In Director Duwel’s absence, Commissioner Goldstein shared exam activity for the month of June.

8. Conference Items

a) Request to Extend Eligibility List- Employee Benefit Specialist
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Commissioner Goldstein asked about the reason for extending the list. Ms. Coleman also asked why the list 
was being extended.  
Vice-Chairperson Carter made a motion to extend the Employee Benefits Specialist eligibility list for one 
year; Chairperson Ortiz seconded the motion,  
Approved, 2-1 

Aye- Chairperson Ortiz, Vice-Chairperson Carter 
Commissioner Goldstein Abstained. 

9. Closed Session (1 matter)

a) Employee Discipline and Legal Matters - Government Code § 54954.
The Personnel Commission did not go into closed session.

10. Report from Closed Session
None.

11. Public Comments
BCCE Vice-President Marie Ferguson, speaking on the behalf of President Robinson, inquired into the Data
Integrity Specialist position placed at the Adult School, and whether the District can create new positions without
consulting the Personnel Commission. Commissioner Goldstein explained that the class already existed and that
it was within the domain of the District to decide the number and placement of such roles at its sites.  She clarified
that the Personnel Commission’s review is limited to definition and approval of the minimum qualifications for
new classifications.

12. Next Meeting
The next regular meeting will be held on August 8th at 4:30 pm.

13. Adjournment
The meeting was adjourned at 5:17 pm.

Respectfully Submitted, 

______________________________  _8/5/2019___ ____ 

Patricia Duwel    Date 
Secretary, Personnel Commission 

Approved, 

______________________________  _________________ 

Dr. Reynaldo Ortiz         Date 

Chairperson, Personnel Commission   
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Berkeley Unified School District
Merit System

5

Eligibility List for :  Administrative Assistant I
(Open and Promotional)

Written Examination:  June 28, 2019
Oral Examination: July 16, 2019

Promotional
1 Maryann Lopez

Open
1 Charlesetta Lowery*
2 Larissa Sajous
3 Olga Villanueva*
4 Gina Smith-Cephas
5 Kimberly Winkleman*
6 Simone Gikanga**
7 Mishern Bivins*
8 Atasha Scott*
9 Dion Keys
9 Tia Myricks**

10 Tina Tran

* Eligibility to expire February 6, 2020
** Eligibility to expire September 5, 2019

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019 to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Compliance Officer and Title IX Coordinator
(Open and Promotional)

Written Examination:  July 3, 2019
Oral Examination: July 22, 2019

Promotional
1 Jessica Lopez-Tello*

Open
1 Nicole Briggs*
2 Martha Walters

* Eligibility to expire September 5, 2019

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019 to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Custodian I
(Open and Promotional)

Written Examination:  June 11, 2019
Oral Examination: July 10, 2019

Promotional
1 Linda Canady*

Open
1 Omar Lott*
2 Cory Bouldin*
2 Yanfei Huang*
3 Wesley Tims*
3 Abel Muro
4 Maurice Williams
5 Brianna Williams***
6 Song YE*
7 Frederick Beverly
7 John Wilson
8 Edward Carmichael*
8 Ryan Gordon
9 Steven Jefferson

10 Benjamin Phan*
11 Juncadawn Perry
12 Taja Hamilton*
13 Aherab Wangchuk**

* Eligibility to expire April 10, 2020
** Eligibility to expire March 6, 2020
*** Eligibility to expire November 7, 2019

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019 to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Facilities Operations Manager
(Promotional)

Written Examination:  June 27, 2019
Oral Examination: July 9, 2019

Promotional
1 Raymond Young
2 Damond Tims
3 Aaron Wright

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019 to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Instructional Specialist, Dance
(Open)

Written Examination:  July 8, 2019
Oral Examination: July 23, 2019

Open
1 Kat Healy

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019  to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Maintenance Technician
(Open and Promotional)

Written Examination:  June 7, 2019
Oral Examination: July 9, 2019

Promotional
1 Ismael Shareef
2 Angel Hinojosa
3 Robert Fleming
4 Michael Mellion

Open
1 Erwin Tuazon

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019 to expire August 7, 2020



Berkeley Unified School District
Merit System
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Eligibility List for :  Payroll Specialist
(Open)

Written Examination:  July 24, 2019
Oral Examination: August 2, 2019

Open
1 Atasha Sims

8/5/2019
Patricia Duwel Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission

List Established by Personnel Commission: August 8, 2019  to expire August 7, 2020
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Examinations Administered in the Month of July 2019:
Classification Written Oral Performance

Storekeeper 5 5

Instructional Technician, Garden 2 2

Instructional Assistant II, SPED 3 2

Instructional Technician, BASP 4 3

Maintenance Technician 8 6

Custodian I 8

Administrative Assistant I 14 5

Grounds Supervisor 5

Compliance Officer & Title IX Coordinator 3 1

Instructional Specialist, Dance 3 1

Payroll Specialist 4 1

Instructional Assistant, ECE 5 1

Public Information Officer 10

Behavioral Intervention Specialist 9

School Bus Driver 1



PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

August 8, 2019 

AGENDA ITEM  
SUBJECT: REQUEST FOR ADVANCED STEP PLACEMENT AS VISUAL AND PERFORMING 

ARTS TECHNICIAN IN THE CASE OF MS. DIANA LEE 

BACKGROUND INFORMATION 
Ms. Lee has requested advanced step placement at Step 5 on the salary schedule.  Her resume lists 11 
years’ experience in music in the private sector as well as 3 years in supporting Performing Arts in an 
educational setting.    

70.100.1 Initial Placement 

All new employees shall be appointed at the hiring rate for the class as approved by the Commission. The 
hiring rate shall be the first step of the schedule except for classes where recruitment efforts have 
indicated difficulty in recruiting at that step. An accelerated hiring rate may be set, with the approval of 
the Board and the Commission, at any step of the schedule of the class. 

Step 1 Step 2 Step 3 Step 4 Step 5 
Schedule 56/57, Range 45 $23.25 $24.41 $25.65 $26.99 $28.35 

DIRECTOR’S RECOMMENDATION 
I do recommend Ms. Lee advanced step placement to step 3 on the salary range.    
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VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 
 

 

BERKELEY UNIFIED SCHOOL DISTRICT 
Human Resources Department 

 

 

   CLASSIFICATION AND 
   POSITION DESCRIPTION 

TITLE: Visual & Performing 
Arts Technician 

REPORTS TO: Assigned Supervisor 

DEPARTMENT/SCHOOL: Office of Visual and 
Performing Arts 

CLASSIFICATION: Non-Administrative   
Classified Technical 

FAIR LABOR STANDARDS 
ACT CLASSIFICATION: 
 

Non-Exempt WORK YEAR: HOURS: 10 months/Calendar 5007 
7.5 hours per day or 
duty days/hours as assigned 

APPROVED: 
   Board 
   Commission 

 
June 29, 2016 
July 15, 2016 

SALARY GRADE: 
 

Schedule: 56 
Range: 45 

  

 
BASIC FUNCTION: 
 
Under the supervision of the Visual and Performing Arts (VAPA) Program Supervisor, order, maintain and 
distribute a variety of musical instruments, accessories, and other music supplies to District music programs as 
necessary; enroll elementary students in music classes; research and order instruments, sheet music and 
supplies from vendors as necessary; perform maintenance and repairs on District instruments as necessary. 
 
REPRESENTATIVE DUTIES: 
 
ESSENTIAL DUTIES: 

 Order, maintain and distribute a variety of musical instruments, strings, mutes, reeds and other 
instrument accessories, music books, scores, sheet music, and other music supplies to District music 
programs as necessary; assist in the implementation of the VAPA Program’s standards based music 
education program; maintain records regarding the distribution and allocation of District instruments 
and supplies to teachers and students. 

 

 Enroll elementary students in music classes; analyze student data; provide students with necessary 
materials to participate in program assignments. 

 

 Maintain a variety of records pertaining to the maintenance and inventory of musical instruments, 
accessories, and supplies; process new and donated instruments, sheet music and supplies.  

 

 Research and order instruments, sheet music and supplies from vendors as necessary; maintain 
records of expenditures and budget limitations to assure financial solvency. 

 

 Perform maintenance and repairs on District instruments as necessary; assess the level of damage and 
identify the correct course of action; determine the viability of an in-house repair as opposed to a 
vendor or contractor repair; transport instruments to qualified vendors and contractors for repair as 
necessary. 

 

 Input data into an assigned computer system; maintain automated records; generate computerized 
lists and reports as requested. 

 

 Operate a variety of office equipment including a copier, fax machine, computer and assigned 
software. 

ATTACHMENT A



VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 

 Communicate with personnel and outside agencies to exchange information and resolve issues or
concerns.

OTHER DUTIES: 
Perform related duties as assigned 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
Musical instruments, accessories, and supplies 

Maintenance and repair of musical instruments 

Appropriate music curriculum, terminology and learning materials 

Modern office practices, procedures and equipment 

Telephone techniques and etiquette 

Basic record-keeping and filing techniques 

Correct English usage, grammar, spelling, punctuation and vocabulary 

Operation of a computer and assigned software 

Oral and written communication skills 

Interpersonal skills using tact, patience and courtesy 

ABILITY TO: 
Order, maintain and distribute a variety of musical instruments, accessories, and other music supplies to 
District music programs as necessary 

Enroll elementary students in music classes 

Research and order instruments, sheet music and supplies from vendors 

Perform maintenance and repairs on District instruments as necessary 

Learn department or program objectives, policies, procedures and goals 

Operate a variety of office equipment including a computer and assigned software 

Understand and follow oral and written directions 

Establish and maintain cooperative working relationships with others  

Communicate effectively both orally and in writing 

EDUCATION AND EXPERIENCE: 

Any combination equivalent to:  two years of college-level coursework in the arts and three years experience 
in the support of a performing arts program or similar experience including some experience with the 
maintenance and repair of musical instruments 

LICENSES AND OTHER REQUIREMENTS: 

Valid California driver’s license 

WORKING CONDITIONS: 

ENVIRONMENT: 
Office environment 

Driving to conduct work 

ATTACHMENT A



VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 

PHYSICAL DEMANDS: 
Dexterity of hands and fingers to operate a computer keyboard 

Hearing and speaking to exchange information in person and on the telephone 

Sitting or standing for extended periods of time 

Seeing to read a variety of materials 

Bending at the waist or kneeling to file materials 

Lifting, carrying, pushing or pulling objects typically weighing 50 pounds, and occasionally and with assistance 
up to 75 pounds 

ATTACHMENT A
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PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

August 8, 2019 

AGENDA ITEM  
SUBJECT: REQUEST FOR ADVANCED STEP PLACEMENT AS DISTRICT SERVICES 

ASSISTANT IN THE CASE OF MS. LORI MCCOY-TALPS 

BACKGROUND INFORMATION 
Ms. Talps has requested advanced step placement at Step 5 on the salary schedule.  Her resume lists 
over 28 years working in support of Law Enforcement and in the Corrections industry.   Within those 28 
years, she has 13 years as a Corrections Officer and 10 years as Station Clerk. 

70.100.1 Initial Placement 

All new employees shall be appointed at the hiring rate for the class as approved by the Commission. The 
hiring rate shall be the first step of the schedule except for classes where recruitment efforts have 
indicated difficulty in recruiting at that step. An accelerated hiring rate may be set, with the approval of 
the Board and the Commission, at any step of the schedule of the class. 

Step 1 Step 2 Step 3 Step 4 Step 5 
Schedule 56/57, Range 34 $17.71 $18.59 $19.53 $20.54 $21.58 

DIRECTOR’S RECOMMENDATION 
I do recommend Ms. Talps advanced step placement to step 4 on the salary range.    
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VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 

BERKELEY UNIFIED SCHOOL DISTRICT 
Human Resources Department 

   CLASSIFICATION AND 
   POSITION DESCRIPTION 

TITLE: Visual & Performing 
Arts Technician 

REPORTS TO: Assigned Supervisor 

DEPARTMENT/SCHOOL: Office of Visual and 
Performing Arts 

CLASSIFICATION: Non-Administrative 
Classified Technical 

FAIR LABOR STANDARDS 
ACT CLASSIFICATION: 

Non-Exempt WORK YEAR: HOURS: 10 months/Calendar 5007 
7.5 hours per day or 
duty days/hours as assigned 

APPROVED: 
   Board 
   Commission 

June 29, 2016 
July 15, 2016 

SALARY GRADE: Schedule: 56 
Range: 45 

BASIC FUNCTION: 

Under the supervision of the Visual and Performing Arts (VAPA) Program Supervisor, order, maintain and 
distribute a variety of musical instruments, accessories, and other music supplies to District music programs as 
necessary; enroll elementary students in music classes; research and order instruments, sheet music and 
supplies from vendors as necessary; perform maintenance and repairs on District instruments as necessary. 

REPRESENTATIVE DUTIES: 

ESSENTIAL DUTIES: 

 Order, maintain and distribute a variety of musical instruments, strings, mutes, reeds and other
instrument accessories, music books, scores, sheet music, and other music supplies to District music
programs as necessary; assist in the implementation of the VAPA Program’s standards based music
education program; maintain records regarding the distribution and allocation of District instruments
and supplies to teachers and students.

 Enroll elementary students in music classes; analyze student data; provide students with necessary
materials to participate in program assignments.

 Maintain a variety of records pertaining to the maintenance and inventory of musical instruments,
accessories, and supplies; process new and donated instruments, sheet music and supplies.

 Research and order instruments, sheet music and supplies from vendors as necessary; maintain
records of expenditures and budget limitations to assure financial solvency.

 Perform maintenance and repairs on District instruments as necessary; assess the level of damage and
identify the correct course of action; determine the viability of an in-house repair as opposed to a
vendor or contractor repair; transport instruments to qualified vendors and contractors for repair as
necessary.

 Input data into an assigned computer system; maintain automated records; generate computerized
lists and reports as requested.

 Operate a variety of office equipment including a copier, fax machine, computer and assigned
software.

ATTACHMENT B



VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 

 Communicate with personnel and outside agencies to exchange information and resolve issues or
concerns.

OTHER DUTIES: 
Perform related duties as assigned 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
Musical instruments, accessories, and supplies 

Maintenance and repair of musical instruments 

Appropriate music curriculum, terminology and learning materials 

Modern office practices, procedures and equipment 

Telephone techniques and etiquette 

Basic record-keeping and filing techniques 

Correct English usage, grammar, spelling, punctuation and vocabulary 

Operation of a computer and assigned software 

Oral and written communication skills 

Interpersonal skills using tact, patience and courtesy 

ABILITY TO: 
Order, maintain and distribute a variety of musical instruments, accessories, and other music supplies to 
District music programs as necessary 

Enroll elementary students in music classes 

Research and order instruments, sheet music and supplies from vendors 

Perform maintenance and repairs on District instruments as necessary 

Learn department or program objectives, policies, procedures and goals 

Operate a variety of office equipment including a computer and assigned software 

Understand and follow oral and written directions 

Establish and maintain cooperative working relationships with others  

Communicate effectively both orally and in writing 

EDUCATION AND EXPERIENCE: 

Any combination equivalent to:  two years of college-level coursework in the arts and three years experience 
in the support of a performing arts program or similar experience including some experience with the 
maintenance and repair of musical instruments 

LICENSES AND OTHER REQUIREMENTS: 

Valid California driver’s license 

WORKING CONDITIONS: 

ENVIRONMENT: 
Office environment 

Driving to conduct work 

ATTACHMENT B



VISUAL & PERFORMING ARTS TECHNICIAN BUSDFinal 

PHYSICAL DEMANDS: 
Dexterity of hands and fingers to operate a computer keyboard 

Hearing and speaking to exchange information in person and on the telephone 

Sitting or standing for extended periods of time 

Seeing to read a variety of materials 

Bending at the waist or kneeling to file materials 

Lifting, carrying, pushing or pulling objects typically weighing 50 pounds, and occasionally and with assistance 
up to 75 pounds 

ATTACHMENT B



PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

August 8, 2019 

AGENDA ITEM  
SUBJECT: INFORMATION/DIRECTION IN THE MATTER OF MANAGEMENT 

RECRUITMENTS   

BACKGROUND INFORMATION 
The Berkeley Unified Collective Bargaining Agreement with the Local 21 Supervisory Unit 
allows for advanced step placement of new hires within their Bargaining Unit in order for the 
new hire to receive no less than five (5) percent increase for their current rate of pay.  There is 
nothing comparable for the eight (8) Management Unrepresented Classifications.  Due to 
constant fluctuation within various industries (Technology, News, Legal, HR, etc) and in order to 
stay competitive when recruiting for specialized, singleton management classifications; it would 
be prudent for the Personnel Commission office and staff to advertise using the full range of 
salary placements by steps. 

DIRECTOR’S RECOMMENDATION 
Request the Director be allowed full discretion based on industry and area salary comps to 
advertise and recruit to the listed higher step(s) on the salary schedules for the eight (8) 
Management Unrepresented classifications.  And as such allowing the employer (District) to 
offer positions to selected candidates using salaries listed at the higher steps when making job 
offers. 

ATTACHMENT C
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Breakfast  $   8.00 

Lunch $ 12.00 

Dinner $ 25.00 

When eligible for full reimbursement, the employee may submit receipts 

not to exceed $45.00 per day, or current District allowance. 

Out of town trips do not include: Alameda, Albany, El Cerrito, 

Emeryville, Kensington, Oakland, Piedmont, Richmond and San Pablo. 

18) Lodging: The District will provide separate lodging whenever possible

for out-of-town trips.

19) Mileage: Any employee authorized to use his/her vehicle on employer

business shall be reimbursed at the highest rate per mile allowed by the

IRS for all miles driven on behalf of the employer.

Article VIII.  COMPENSATION 

20) Salary:  Unit members shall be compensated on a monthly and annual

basis as provided for in Appendix A and which apply to 2016-2018 only.

a) Total compensation is defined as the cost of all salaries, wages,

longevity, step movement, active and retiree health and welfare

benefits and statutory benefits.

b) Wages for 2016-2017 and 2017-2018:

     For 2016-2017 and 2017-2018: 

If the District agrees to a higher total compensation increase for the 

Berkeley Federation of Teachers (BFT), the District shall increase the 

total compensation of Local 21 unit members by the same percentage. 

21) Steps:

a) The District may place new hires with three (3) or more years of

experience on the salary schedule at the step that will ensure that the

new hire receives no less than a five per cent (5%) increase from

his/her current rate of pay, inasmuch as that step is within the current

salary schedule for the classification.  The District shall have sole

ATTACHMENT C
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discretion to determine whether a new hire has the necessary 

experience under this Article.   

b) “Employees shall be granted one (1) step increase as follows: For

employees hired on or after July1, 2009, following successful

completion of the employee’s one-year probationary period, the

employee shall advance to the next step on either January 1 or July 1,

following successful completion of the probationary period,

whichever occurs first.  Thereafter, the first date of step advancement

following successful completion of the probationary period shall

become the employee’s anniversary for the purposes of future step

increases only.

22) Stipends

A.  Longevity Pay:  Effective July 1, 2016, longevity pay shall be 

granted to employees when they have completed the following years of 

service:  

5 – 7 years:  $    836 per year;   

8 – 10 years: $ 1,332 per year;  

11 – 13 years: $ 1,859 per year;  

14 + years: $ 2,958 per year  

These amounts shall be prorated into monthly amounts and included in 

monthly pay warrants and are earned while an employee is in a paid 

status working his/her regularly established FTE. 

B.  Professional Growth:  Effective July 1, 2016, unit members shall be 

eligible to apply for Professional Growth salary awards as follows:  $538 

per year for each 9-semester units up to a maximum of seven awards, 

with a maximum total award of $3,766.  Professional Growth awards 

provided herein shall be payable in monthly installments based upon the 

number of months the employee is in a paid status working his or her 

regularly established FTE. The award is included as a bonus item in the 

employee’s monthly pay warrant. 

23) Working out of Classification:  When a supervisor submits a written

request to the Director of Classified Personnel for a unit member to

perform duties of a higher classification, and the Director of

Classified Personnel approves such request, the unit member shall be

compensated at the step and range of the higher classification that
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