Berkeley Unified School District
Merit System

Eligibility List for : Custodian I
(Open & Promotiona)

Written Examination: August 21, 2012
Oral Panel August 24, 2012

List Established by Personnel Commission: September 6, 2012 to expire September 6, 2013

Promotional:
1 Dinesh Kumar *
2 Clinton Robinson **
3 Michael Carraway

Open:
1 lesus Ramirez-Perez
1 Jamie Michael Potts
2 Charles Mgbam

* Eligibility expires on October 28, 2013
** Eligibility expires on May 7, 2013

/ 8/29/2012
Ra néy Perez )" U Certification Date
Secretary, Personnel Commission
Dan Lee Ratification Date

Chairperson, Personnel Commission



Berkeley Unified School District

Merit System
Eligibility List for : Senior Records Clerk
(Open)
Written Examination: April 30, 2012
Oral Panel: August 15, 2012
List Established by Personnel Commission: September 6, 2012 to expire September 6, 2013

Open:
1 Daniel Quezada-Garcia

2 Janet Lopez

@MM 8/16/2012

Randy Perez Certification Date

Secretary, Personnel Commlss:on

Dan Lee Ratification Date

Chairperson, Personnel Commission



Berkely Unified School District
Merit System

Eligibility List for : Site Coordinator, Family Engagement
(Promotional & Open)

Written Examination: July 10, 2012
Performance Exam: August 16, 2012

List Established by Personnel Commission:  September 6, 2012 to expire September 6, 2013

Promotional:
1 Paula deloie
2 Ann Marie Callegari
3 Lisa Cullen

Open:
1 Dawn Moultrie-Robinson
2 Michele Lee
3 Harold Bannerman
4 Lauren Funiestas

J\ 8/23/2012

Ranc'iy Perez(_)\J O Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date
Chairperson, Personnel Commission



Berkeley Unified School District

Merit System
Eligibility List for : Food Service Assistant
(Open)
Written Examination: August 21, 2012
Performance Exam: August 24, 2012
List Established by Personnel Commission: September 6, 2012 to expire September 6, 2013
Open:
1 Kimberly Hurth *
1 Teal Tolbert *
2 Jessica Taylor
3 Tashi Dhondup
3 Michaelangelo Johnson *
4 Aaron Jackson
5 Romanzie Love *
6 Angela Guzman
6 Nirmala Lal *
6 Ronnie Douglas
6 Joseph Olison
7 Katie Bennett *
7 Sheree Hunter *
7 Raymond Jacobs *
8 Da Shaney Hopkins
9 Hermena Hamilton *
* Eligibility expires February 7, 2013
\
X A}
Randnyerez U U Certification Date
Secretary, Personnel Commission
Dan Lee Ratification Date

Chairperson, Personnel Commission



Eligibility List for :

Written Examination:
Oral Panel:

List Established by Personnel Commission:

Open:
1 Ananda Richmond

2 Rachel Larson

2 Sara Winter

3 Ariana Mitchell Ivory
3 Takisha Gibson

4 Asjonti Kirk

Berkeley Unified School District

Merit System

Instructional Assistant - Special Education, Attendant
Open

June 8, 2012
August 28, 2012

September 6, 2012 to expire September 6, 2013

Randy Perez 'U“ v
Secretary, Personnel Commission

Certification Date

Dan Lee
Chairperson, Personnel Commission

Ratification Date



Berkeley Unified School District

Merit System

Eligibility List for : Instructional Assistant, Early Childhood Education
Open

Written Examination: May 29, 2012
Oral Panel: August 16, 2012

List Established by Personnel Commission: September 6, 2012 to expire September 6, 2013

Open:
1 Diana Ortiz-Rodriguez
2 DeVonte Hill
3 Rocio Garcia
3 Jennifer Koistinen
4 Carla Strauss Jones
5 Yvonne Butler
6 Carol Hackler

@“"&@”’""X 8/24/2012

Randy Perez \j‘ U Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date
Chairperson, Personnel Commission



Berkely Unified School District
Merit System

Eligibility List for : Clerical Specialist
(Promotional & Open)

Written Examination: July 13, 2012

Performance Exam: August 14, 2012

List Established by Personnel Commission: September 6, 2012 to expire September 6, 2013
Promotional:

1 Tiffany Williams

Open:
1 Tracy Gonzales

1 LaDale Cummings-Lee
2 ShavakiJackson

3 Janet Lopez

3 Arhonda Caldwell

4 Jade Epps

5 Sheila Moore

8/17/2012
Rahdy Pere\%ﬂ ( Certification Date
Secretary, Personnel Commission
Dan Lee Ratification Date

Chairperson, Personnel Commission



Berkeley Unified School District

Merit System

Eligibility List for : Instructional Technician
(Promotional & Open)

Written Examination: July 27, 2012
Oral Fitness: ' August 29, 2012

List Established by the Personnel Commissiol September 6, 2012 to expire September 6, 2013

Open:
1 Harold Bannerman *

2 Rochelle  Vaughn
3 Shaheerah Bradshaw *
3 Elaine Mitchell

* Eligibility expires May 4, 2013

\

Randy Perez /" ﬂ Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date

Chairperson, Personnel Commission



Berkely Unified School District
Merit System

Eligibility List for : Extended Day Program Coordinator
(Promotional & Open)

Written Examination: April 27,2012
Performance Exam: July 9, 2012

List Established by Personnel Commission:  September 6, 2012 to expire September 6, 2013

Promotional:
1 Todd Shipley
1 Kemal Stewart
2 Brazil Mcintyre
3 Cherry Morris-Van Meurs
4 Jason Nealy

Open:
1 Dante Jones
2 Timothy Zenor-Davis
3 Belinda Lawson
4 Antony Ryans
5 Mujahidun Sumchai

9/3/2012
Raridy Perey | ' Y Certification Date
Secretary, Personnel Commission
Dan Lee Ratification Date

Chairperson, Personnel Commission
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July 9, 2012 Meeting Minutes

Call to Order
The meeting was called to order at 3:36pm, a quorum was established and the Commission went into
closed session.

Report from Closed Session

The Commission returned from closed session at 4:12pm and Chairperson Lee reported that the
Commission will appoint Deborah McHenry as the hearing officer to hear two upcoming appeal
hearings.

Public Comment
No comments were made.

Approval & Adoption of Agenda
Chairperson Lee motioned to approve the agenda as proposed.
Approved: 3-0

Consent Items

Secretary introduced the Supervisor, Family Engagement & Equity and the Instructional Technician
eligibility lists for ratification. '

Paula Phillips, President, BCCE, commented that the Instructional Technician eligibility list should
contain the names of the candidates from the prior list in order to establish the correct rankings of all
candidates. The Commission requested that the names of the candidates from the prior list that are
still eligible be merged with the new list according to their proper rank. The Commission also asked that
the revised Instructional Technician eligibility list be brought back for ratification at the next Personnel
Commission meeting.

Chairperson Lee motioned to ratify the Supervisor, Family Engagement & Equity eligibility list.
Approved: 3-0

Approval of Minutes

President Phillips commented that there were numerous grammar and spelling errors in the proposed
minutes. She also expressed concern that the reporting was not accurate in many areas. President
Phillips noted that the minutes omitted a request from Denise Diggs-Ray of BCCE to place an item on the
agenda. Chairperson Lee stated that his comment about the usefulness Merit Academy was omitted
from the minutes. Vice-Chair Aoyagi commented that she will review the minutes if provided enough
time prior to the publishing of the agenda. Chairperson Lee suggested that the Commission not approve
the minutes as they stand, and instead, that the minutes be reviewed, corrected and brought back to
the next meeting for approval.

Conference ltem
Approval of the Director, Berkeley Schools Excellence Program (BSEP) and Community Relations; and
approval of the Program Specialist, Berkeley Schools Excellence Program (BSEP)
Chairperson Lee recused himself from voting on the position of Program Specialist, Berkeley Schools
Excellence Program (BSEP)
Deputy Superintendent Javetta Cleveland stated that the BSEP office underwent a redesign and
assumed the responsibilities of managing the Communications Office and the Family Engagement Office.
As a result, the manager position was upgraded to director level.
Vice-Chair Aoyagi reinforced the significance of the BSEP measure in supporting Berkeley schools and
student instruction.

10



Vice-Chair Aoyagi motioned to approve the minimum qualifications and salary placement for the
Director, BSEP & Community Relations position.

Approved: 3-0

Vice-Chair Aoyagi motioned to approve the minimum qualifications and salary placement for the
Program Specialist, BSEP.

Approved: 2 -0, 1 abstention

Approval of advanced salary placement to step 4 of the new Supervisor, Risk Management, Workers
Comp and Benefits.

Director Perez explained that the Commission conducted two recruitment and testing cycles that
spanned over 6 months and resulted in only two candidates on the eligibility list. Director Perez also
stated that the difficulty in recruiting and hiring for this position justifies placement on step 4 of the
appropriate salary schedule for the new employee in this position.

Chairperson Lee motioned to approve the advanced salary placement of the new Supervisor, Risk
Management, Workers Comp and Benefits to step 4.

Approved: 3-0

Information Items
Secretary Perez presented the examinations conducted in the month of June. No new hires were
processed in June.

Reports

There were no union or Commissioner comments made.

Secretary Perez commented that a draft of the Request for Proposal for the Compensation and
Classification Study is complete and has been sent for review to Dr. Trish Landau, the consultant
employed by the Commission to assist in the comp and class study.

Next Meeting

Revise the Instructional Technician eligibility list and resubmit at the next Personnel Commission
meeting for ratification

Correct and revise the meeting minutes of June 7" and resubmit at the next Personnel Commission
meeting for approval

Meeting was adjourned at 5:24pm.

Respectfully Submitted:

el

W '
Randy Pere}\)\\ U Date

Secretary, Personnel Commission

Approved:

DanF. Lee Date
Chairperson, Personnel Commission
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Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda Item Request Form

You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: Denise Diggs-Ray Date Submitted: 5-10-12
Telephone Number: 510-883-5224 Email Address: denisediggsray@berkeley.net

Description of Item:

1) Record of policy/procedure change and; 2) Notification to classified staff when a policy/procedure has changed.

Background information:
(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

There is no process for informing classified staff when a policy/procedure has been changed, i.e.: 1)
The distribution/submittal of applications for employment. Only applications for open job positions
can be distributed/submitted; 2) Cover letters must accompany applications; 3) Whether or not the
application has been accepted; 4) Informing applicants in writing of test date/time; 5) Written tests
may not require writing, but only use of a computer; 6) Reasonable accommodations request may be
available if needed for testing; 7) Whether or not an applicant has passed a test; 8) Informing
employees whether or not their item will be placed on an agenda for Personnel Commission.

There needs to be a binder which includes the date a policy/procedure comes into existence or

changes; as well as the type of notice and date sent to inform all classified staff of these change. It

seems new staff/administrators are unaware of past practices and they should have some type of

documentation to review when gquestions arise.

For Personnel Commission Use Only:

Date of Chairperson Review:
Determination: Mﬁ‘a/ce on agenda for meeting of 4“«5{”‘} % ? / ¢ﬂ( 7
Date of F‘érsonnel Commission Meeting
S luad (T
[jPlace on agenda as /D/S b [ //CM
Type of Item

[C] oo not place on agenda

11.29.11 v4 RP




Examinations Administered in the Month of July:
Classification-

School Bus Driver

Program Supervisor, After School Program
Library Media Technician, Middle
Instructional Technician

Clerical Specialist

Extended Day Program Coordinator

Site Coordinator, Family Engagement

New Hires Processed in the Month of July:

Name- Classification- Effective Date of Employment-
LaTanja Chambers Administrative Assistant July 16, 2012
Pamela Goo Supervisor, Risk Management, Workers Compensation & Benefits July 30, 2012
Rocio Garcia Instructional Technician August 27, 2012
Robert Castelhano School Safety Officer August 29, 2012
Jennifer Gordon Library Media Technician, Elementary August 29, 2012

12
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Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel

Commission.
Name of Person Requesting Item for Agenda: Paula A. Phillips, BCCE President
Telephone Number:510-540-5002 Email Address: bccepaulap@gmail.com

Description of Item:
Reemployment Procedures

Background Information:

(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

BCCE members have reported that they are not being offered reemployment to limited term and

temporary positions for that they are qualified to fill.

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: Place on agenda for meeting of September 6, 2012
Date of Personnel Commission Meeting

Place on agenda as Discussion Item
Type of Item

[] Do not place on agenda

11.29.11 v4 RP 13




Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: Paula A. Phillips, BCCE President

Telephone Number:510-540-5002 Email Address: bccepaulap@gmail.com

Description of Item:
Unfilled Classified Vacancies and Job Postings

Background Information:

(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

The list of vacancies that was provided by the Classified Personnel Director has 65 unfilled vacancies on
it. Many of which have been open since the beginning of the 2011-2012 school year. The Union is

requesting that this item is added to the September 6 meeting for Discussion and Action

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: [X] Place on agenda for meeting of September 6, 2012
Date of Personnel Commission Meeting

Place on agenda as Discussion Item
Type of Iltem

[[] Do not place on agenda

11.29.11 v4 RP 14




Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: September 6, 2012

SUBJECT: Assign Employee Miles Valentino to Instructional Technician Position

Background Information

Article 14.5.3 of the BCCE contract states: “Employees who wish voluntary demotions in lieu of layoff to
classes not previously held, may be reclassified to vacant positions for which they qualify. The
determination of eligibility for reclassification shall be made by the Personnel Commission.”

Mr. Valentino was reduced in FTE as a result of the 2012-2013 layoffs. In consequence, he has asked to
be considered for the Instructional Technician (IT) position. Though Mr. Valentino has never held the IT
position, he currently holds a position, Instructional Specialist (IS), in the same job family and at a higher
level than the IT classification. Because the IS classification is at a higher level than the IT classification,
Mr. Valentino meets the minimum qualifications to be in the IT position.

Recommendation:
Approve assigning Mr. Valentino to the Instructional Technician position effective 8/27/2012.

15



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: September 6, 2012

SUBJECT: Assign Employees Abbey Hanson and Ernesto Marin to the Instructional Assistant,

Special Education, Attendant Classification

Background Information

Abbey Hanson and Ernesto Marin currently hold the classification of Instructional Assistant, Special
Education at a range 31 of the BCCE salary schedule. According to both the employees and the Special
Education department, they have been working at the Instructional Assistant, Special Education,
Attendant classification at a range 33. The difference in duties between the 1A, Special Ed classification
and the IA, Special Ed, Attendant classification is that the Attendant performs diapering/toileting as well
as physically lifting students as required and directed by an Occupational Therapist. Both Ms. Hanson
and Mr. Marin have been performing the work of an Attendant for the past two school years.

Recommendation:

Approve assigning Ms. Hanson and Mr. Marin to the Instructional Assistant, Special Education,
Attendant classification effective 8/29/2012.

16



Examinations Administered in the Month of July:
Classification-

Clerical Specialist

Custodian Il

Food Service Assistant

Senior Food Service Assistant

Instructional Assistant

Instructional Assistant, Early Childhood Education
Instructional Technician

Instructional Assistant, Special Education Attendant
Senior Records Clerk

Site Coordinator, Family Engagement

New Hires Processed in the Month of July:

Name- Classification-

Sharece Barnett Instructional Assistant, Special Ed, Attendant
Yvonne Suniamafileo Instructional Technician

Fabiana Crenshaw Instructional Technician

Laurie Young Food Service Assistant

Charity DeMarto Supervisor, Family Engagement and Equity
Manuel Enriquez Program Supervisor, After School Programs
Christine Colby Library Media Technician, Middle

17

Effective Date of Employment-

August 29, 2012

August 27, 2012

August 27, 2012

August 27, 2012

September 4, 2012

August 7, 2012

August 29, 2012



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: September 6, 2012

SUBIJECT: Investigation Into Claim from BCCE that the District is Contracting Out

Bargaining Unit Work at LeConte Elementary

Background Information

At the meeting of August 7, 2012, Paula Phillips, President BCCE, alleged that the District is contracting
out bargaining unit work at LeConte Elementary. In particular, President Phillips stated that an
employee at LeConte was being laid off and the work he performed was being outsourced to the
company Playworks. The employee at LeConte currently holds the position of Instructional Specialist,
PE. In review of the job description for Instructional Specialist, the primary duties revolve around:
supporting and enriching the instruction in the designated area; explaining and demonstrating
instructional methods to students; assisting the certificated instructor in evaluating student learning;
maintaining records of student progress and attendance; and monitoring and controlling student
behavior according to established protocols. In review of the contract between Playworks and the
District, the primary goals of Playworks revolve around the following: provide training to teachers and
staff on how to create a safe and healthy playground during recess periods by enforcing team building,
conflict resolution, problem solving and cooperative learning; provide school-wide training to staff on
management of recess during rainy days; train staff on creating a positive school culture through conflict
management.

The key differences between what an IS, PE does and the services being offered by Playworks is that the
IS supports the certificated staff member in working with the students directly and in supporting the
academic goals of the targeted area, whereas Playworks primarily trains school staff in creating a
positive school culture through team building and conflict management. The Playworks contract
explicitly states that they do not conduct physical education.
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