Berkeley Unified School District

Merit System

Eligibility List for : Accountant
(Promotional)

Written Examination: September 12, 2012

Oral Panel: September 24, 2012

List Established by Personnel Commission: October 12, 2012 to expire October 12, 2013
Promotional:
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Randy Perez Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date
Chairperson, Personnel Commission



Berkeley Unified School District

Eligibility List for :

Written Examination:
Oral Fitness:

List Established by Personnel Commission:

Open:
1 Heather

2 Meenakshi
2 Marc

3 Heidi

4 Susan

4 Rochelle

5 Nathanial
6 Rosalie

6 Ivery

7 Monica

8 Li

* Eligibility expires April 4, 2013
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Randy Peréz '
Secretary, Personnel Commission

Dan Lee
Chairperson, Personnel Commission

Merit System

Instructional Assistant
(Open)

August 31, 2012
September 28, 2012

October 12, 2012 to expire October 12, 2013

QO'Brien
Balaraman
Chaney
Ross
Carpendale
Vaughn
Waggoner
Paterson*
Smith*
Williams*
Zhong
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Certification Date

Ratification Date



Eligibility List for :

Written Examinations:

Oral Examination:

List Established by Personnel Commission:

@M@M

Berkeley Unified School District

Merit System

School Campus Monitor

(Open)

September 14, 2012
September 25-26, 2012

Open:

1 Angela Ayers

2 Dennis Travis

3 Gabriel McDaniels
4 Dorvez Barnett

5 Damon Bonnett

5 Manuel Minx

5 James E. Wilson

6 Kenneth Hunter

7 Lance Butler

8 Angela Sutton

9 Aaron Duncan
10 Alexandria Lodree
11 Porsha Fowler

Randy Perez)

Secretary, Personnel Commission

Dan Lee

Chairperson, Personnel Commission

October 12, 2012 to expire October 12, 2013
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Certification Date

Ratification Date



Berkeley Unified School District

Merit System
Eligibility List for : Senior Food Service Assistant
(Open)
Written Examination: August 31, 2012
Oral Panel: September 7, 2012
List Established by Personnel Commission: October 12, 2012 to expire October 12, 2013

Open:
1 Edward Carmichael
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Randy Perez Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date

Chairperson, Personnel Commission



Berkeley Unified School District

Merit System
Eligibility List for : Instructional Assistant, Early Childhood Education
(Open)
Written Examination: May 29, 2012
Oral Panel: August 16, 2012
List Established by Personnel Commission: October 12, 2012 to expire October 12, 2013
Open:
1 Diana Ortiz-Rodriguez
2 DeVonte Hill

3 Rocio Garcia

3 Jennifer Koistinen
4 Carla Strauss Jones
5 Yvonne Butler

6 Carol Hackler
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Randy Perez U O Certification Date
Secretary, Personnel Commission

Dan Lee Ratification Date

Chairperson, Personnel Commission



September 6, 2012 Meeting Minutes

Call to Order
The meeting was called to order at 4:06pm and a quorum was established. Chairperson Lee was absent
from the meeting.

Public Comment

Aneesha Broom, Food Service substitute, commented about her recent performance exam for the
position of Food Service Assistant. She stated she was not forewarned about the dress code and
expectations for a food service performance exam. She took the exam and said that she did not pass
the exam because she was docked points for her attire and jewelry. She does not feel she was scored
on her actual performance. She also stated that the test was scored by an employee with which she has
had conflict. She requested that she be given the opportunity to take the exam again. Randy Perez,
Director, Classified Personnel, will be investigating the test for Ms. Broom and will determine whether a
retest is warranted.

Approval & Adoption of Agenda

Commissioner Carter motioned to move Item 7 from discussion to action. Delia Ruiz, Assistant
Superintendent of HR, pointed out that unless agendized, items could not be moved from discussion to
action. Commission Vice Chair Aoyagi confirmed Assistant Superintendent Ruiz’s statement. Paula
Phillips, President, BCCE, expressed concern that union items were not being placed on as action.
Director Perez explained that during a prior meeting, former Commissioner, Roy Doolan, explained that
typically, items would be placed on as discussion, and if action was required, the item would be placed
on the next Personnel Commission meeting as an action item. Director Perez also explained that most
of the time Commission Chair Lee reviews the agenda items with Director Perez and determines the
meeting agenda with him. Vice Chair Aoyagi asked to put Item 7a off as discussion on the next meeting
agenda as the person requesting the item was not in attendance. Vice Chair Aoyagi motioned to adopt
the agenda.

Approved: 2-0

Consent Items
Ratification of the following eligibility lists:
Vice-Chair Aoyagi asked if any of the consent items needed to be pulled from consent.
President Phillips requested to pull Sb, 5¢, 5h, 5f and 5e.
a) Custodian Il
b) Senior Records Clerk
c¢) Site Coordinator, Family Engagement
d) Food Service Assistant
e) Instructional Assistant, Special Education, Attendant
f) Instructional Assistant, Early Childhood Education
g) Clerical Specialist
h) Instructional Technician
i) Extended Day Program Coordinator

Vice-Chair Aoyagi motioned to approve eligibility lists for Custodian II, Food Service Assistant, Clerical
Specialist and Extended Day Program Coordinator.
Approved: 2-0



President Phillips asked if the test for Senior Records Clerk tested candidates that were not bilingual in
addition to those that were. Director Perez stated that while the posting indicated Senior Records Clerk
Bilingual Spanish required, the test included candidates that were not bilingual. The bilingual exam was
administered in addition to the exams taken by candidates to be on the eligibility list.

President Phillips stated that Rafael Adames, who is on the rehire list, should have been provided an
opportunity to work as a limited term employee in the Senior Records Clerk classification as well as
other classifications. Human Resources is not offering jobs to Mr. Adames in accordance with his
Reassignment Form.

Assistant Superintendent Ruiz clarified that a PERB charge was filed by BCCE on behalf of Mr. Adames,
and PERB dismissed the charge. She also stated that at a prior meeting, Vice-Chair Aoyagi explained that
paper postings go out to all sites and via district email, and anyone that knows Mr. Adames and his
qualifications, including the union, could notify Mr. Adames of opportunities. Assistant Superintendent
Ruiz further clarified that the District’s legal responsibility is to recall an employee off the rehire list
when a vacancy occurs in the classification from which the employee was laid off. She said the best
approach would be for Mr. Adames to apply and test for vacancies in classifications for which he
believes he is qualified. Mildred Scherr, BCCE representative, said that an investigation was never
completed by Commission staff to determine whether the District was justified in the layoff Mr.
Adames. She explained that the funding that paid for his position is still in the Adult School budget and
has increased. Assistant Superintendent Ruiz explained that BCCE has followed two procedures on
behalf of Mr. Adames: BCCE filed with PERB alleging that the District did not act appropriately during the
layoff and PERB dismissed the charge stating that no evidence substantiates the claim, and BCCE has
filed a grievance that is now at the arbitration level. The arbitrator will look at whether the District did
anything inappropriately with regard to the layoff of Mr. Adames. There will be an objective arbitrator
that will consider the sides of both the District and the union. Assistant Superintendent Ruiz
recommended that we allow the arbitration process to handle the issue with Mr. Adames rather than
have Commission staff spend time looking into the matter.

Vice-Chair Aoyagi motioned to ratify the eligibility list for Senior Records Clerk.

Approved: 2-0

President Phillips asked for clarity with regard to the FTE for the Site Coordinator, Family Engagement
positions that were posted as six 0.5 FTE positions. The District is now combining the FTE so that there
are three 1.0 positions. Director Perez indicated that the District initially asked the Commission to post
as six 0.5 FTE positions, but has subsequently determined the need to be three 1.0 positions. President
Phillips requested information on which sites are being combined for the three 1.0 FTE positions.
Vice-Chair Aoyagi motioned to ratify the eligibility list for Site Coordinator, Family Engagement.
Approved: 2-0

President Phillips stated that we needed to keep the names of candidates on eligibility lists when they
are assigned part-time work. Director Perez explained that Article 17 of the BCCE contract addresses
the issue of assuming higher FTE once employees become permanent.

Vice-Chair Aoyagi motioned to ratify the eligibility list for Instructional Assistant, Special Education,
Attendant.

Approved: 2-0

President Phillips asked for clarity on the status of Diana Ortiz-Rodriguez. Director Perez said that Ms.
Ortiz-Rodriguez is working as a limited term employee in the Instructional Assistant, Early Childhood
Education classification.



He explained that she is a BFT unit member on a temporary leave of absence, and Zachary Pless,
Program Supervisor for Early Childhood Education, has assigned her appropriately off the eligibility list
as a limited term employee. President Phillips expressed concern over filling vacancies with limited term
assignments. Vice-Chair Aoyagi motioned to approve the Instructional Assistant, Early Childhood
Education eligibility list.

Not approved:

Vice-Chair Aoyagi voted for and Commissioner Carter voted against

President Phillips asked for clarification on whether the Instructional Technician eligibility list was Open
and Promotional or just Open, and if the title of the classification was Instructional Technician, Extended
Day Program. Director Perez confirmed that the list was Open and the classification was in fact
Instructional Technician, Extended Day Program.

Vice-Chair Aoyagi motioned to ratify the eligibility list for the Instructional Technician, Extended Day
Program.

Approved: 2-0

Conference Item

With regard to Miles Valentino:

Director Perez explained that Article 14.5.3 of the BCCE contract allows employees to demote in lieu of
layoff to classifications not previously held and for which they qualify with the approval of the Personnel
Commission.

President Phillips expressed concern over the contracting of Playworks. She stated that Playworks has
taken the work of Mr. Valentino.

Vice-Chair Aoyagi motioned to approve assigning Miles Valentino to the Instructional Technician
classification effective August 27, 2012.

Approved: 2-0

With regard to Abbey Hanson and Ernesto Marin:

Director Perez explained the differences in pay ranges and responsibilities within the Instructional
Assistant, Special Education classifications. Ms. Hanson and Mr. Marin are currently at the lowest range
(range 31) of Instructional Assistant, Special Education. He explained that in most cases, employees test
to demonstrate qualifications, but Ms. Hanson and Mr. Marin have worked in the Instructional Assistant,
Special Education, Attendant at range 33 for at least two years. BCCE requested that the Personnel
Commission back date the effective date of Ms. Hanson’s and Mr. Marin’s reclassification to February 1,
2012.

Commissioner Carter motioned to approve BCCE's request to reclassify Abbey Hanson and Ernesto
Marin as Instructional Assistant, Special Education, Attendant at range 33 effective February 1, 2012.
Approved: 2-0

Approval of Minutes
Vice-Chair Aoyagi motioned to approve the Personnel Commission meeting minutes of July 9, 2012.
Approved: 2-0

Next Meeting
Vice-Chair Aoyagi requested the union items currently under Discussion on the September 6™ meeting
agenda be listed as Conference Items for the October 4, 2012 meeting agenda.

Meeting adjourned at 6:46pm.
10



Respectfully Submitted:

[l

Randy Perry\
Secretary, Personnel Commission

Approved:

Dan F. Lee
Chairperson, Personnel Commission
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Examinations Administered in the Month of July:
Classification-

School Campus Monitor

Accountant

Instructional Assistant

Senior Food Service Assistant

Maintenance Engineer

New Hires/New Assignments Processed in the Month of july:

Name- Classification- Effective Date of Employment-

Shavaki Jackson Clerical Specialist September 18, 2012
Marian Willis Instructional Assistant September 24, 2012
Dawn Robinson Site Coordinator, Family Engagement September 24, 2012
Ann-Marie Callegari Site Coordinator, Family Engagement October 2, 2012
Clinton Robinson Custodian Il September 17, 2012
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Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda {tem Request Form
You may fox this form to (S10) 644-6151 attentlon to Randy Perez, hand dellver it to the address above or scan and email to

candyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:000m to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting Is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting item for Agenda: Denise Digas-Ray Date Submitted: 5-10-12
Telephone Number; $10-883-5224 Email Address: denisedisasray@berkeley.net

Background Information:
{Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

There is no process for informing classified staff when a policy/procedure has been changed, i.e.: 1)
The distribution/submittal of applications for employment. Only applications for open job positions
can be distributed/submitted; 2) Cover |etters must accompany a tions; 3) Whether or not the
application has been accepted; 4) Informing applicants in writing of test date/time; S) Written tests
may not require writing, but only use of a computer; 6) Reasonable accommodations request may be
available if needed for testing; 7) Whether or not an applicant has passed a test; 8) Inform
employees whether or not their item will be placed on an agenda for Personnel Commissio

There needs to be a binder which includes the date a policy/procedure comes into existence or
changes; as well as the type of notice and date sent to inform all classified staff of these change.
seems new staff/administrators are unaware of past practices and they should have some type of
documentation to review wi uestions arise,

For Personnel Commission Use Only:

Oate of Chalrperson aw:

Determination: Place on agenda for meeting of 141‘-%“ 'f' 4, Wﬂ'—
Date of Pérsonnel Commission Meeting

E(Place on agenda as ?/8 “‘4'3 m j ./Cu«,

Type of item

[ oo not place on agenda
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Personnel Commission of the o S
Berkeley Unified School District i

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180 g

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to

randyperez@®berkeley.net The Human Resources Department is open Monday through Friday from 8:00cm to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting item for Agenda: Paula A. Phillips, BCCE President
Telephone Number:510-540-5002 Email Address: bccepaulap@gmail.com
Description of Item:

Reemployment Procedures

Background Information:

(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

BCCE members have reported that they are not being offered reemployment to limited term and

temporary positions for that they are qualified to fill.

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: [X] Place on agenda for meeting of September 6, 2012
Date of Personnel Commission Meeting

Place on agenda as Discussion item
Type of ltem

[C] oo not place on agenda
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Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda Item Request Form
You may fox this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email (o

randyperez@berkeley.net The Human Resources Department is open Monday through Fridoy from 8:000m to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: Paula A. Phillips, BCCE President
Telephone Number:510-540-5002 Email Address: bccepaulap@gmail.com
Description of Item:

Unfilled Classified Vacancies and Job Postings

Background Information:

{Please attach or include some background information to assist the Personnel Commission in determining appropriate
action,)

The list of vacancies that was provided by the Classified Personnel Director has 65 unfilled vacancies on
it. Many of which have been open since the beginning of the 2011-2012 school year. The Union is

requesting that this item is added to the September 6 meeting for Discussion and Action

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: Place on agenda for meeting of September 6, 2012
Date of Personnel Commission Meeting

X] Place on agenda as Discussion Item
Type of Item

[CJ 0o not place on agenda
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Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: September 6, 2012

SUBJECT: Investigation Into Claim from BCCE that the District is Contracting Out

Bargaining Unit Work at LeConte Elementary

Background Information

At the meeting of August 7, 2012, Paula Phillips, President BCCE, alleged that the District is contracting
out bargaining unit work at LeConte Elementary. In particular, President Phillips stated that an
employee at LeConte was being laid off and the work he performed was being outsourced to the
company Playworks. The employee at LeConte currently holds the position of Instructional Specialist,
PE. In review of the job description for Instructional Specialist, the primary duties revolve around:
supporting and enriching the instruction in the designated area; explaining and demonstrating
instructional methods to students; assisting the certificated instructor in evaluating student learning;
maintaining records of student progress and attendance; and monitoring and controlling student
behavior according to established protocols. In review of the contract between Playworks and the
District, the primary goals of Playworks revolve around the following: provide training to teachers and
staff on how to create a safe and healthy playground during recess periods by enforcing team building,
conflict resolution, problem solving and ccoperative learning; provide school-wide training to staff on
management of recess during rainy days; train staff on creating a positive school culture through conflict
management.

The key differences between what an IS, PE does and the services being offered by Playworks is that the
IS supports the certificated staff member in working with the students directly and in supporting the
academic goals of the targeted area, whereas Playworks primarily trains school staff in creating a
positive school culture through team building and conflict management. The Playworks contract
explicitly states that they do not conduct physical education.

16



alied Sz
AV Py

Personnel Commission of the
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2134 Martin Luther King Jr. Way, Berkeley, California 84704-1180

Agenda ltem Request Form
You may fox this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commissicn Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: __Wanda J. McAfee

Telephone Number: 510-219-4930 Email Address: blkgriS8@hotmail.com

Description of Item:
Incorrect determination of my job/employee status.

Background Information:
(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

_l'was injured while working on October 27, 2010. My workers comp claim was put into a 90 day
investigative period. | worked light duty the month of November 2010. Gloria Maldanado told me the
district no longer had light duty for me. | received a letter from Toni Hyland that stated | was overpaid
and vacation/sick leave were used. My claim for workers comp was accepted. | then received a letter
to disregard the previous letter of overpayment and told my vacation/sick leave would be restored. |
was told by Gloria Maldanado that JT2 sends a voucher to the district the district then pays me, so |
received taxed payments. | had surgery on September 17, 2011. | did not receive pay April 2012, |
called to see why. Randy Perez told me | had been terminated as of January 21, 2012, placed on the 39
month list and benefits taken away because | had exhausted any/all leave | was entitled to. | was never
notified of termination until | called HR and at the time of termination | was still entitled to my
benefits. | am currently receiving pay from JT2/Berkeley Unified School District. | am requesting to be
removed from the 39 month list and my benefits to be retroactively reinstated. | deserve/entitled to be
treated as an employee.

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: D Place on agenda for meeting of

Date of Personnel Commission Meeting

] Place on agenda as

Type of Item

] bo not place on agenda
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