Berkeley Unified School District
2020 Bonar Street, Technology Lab, Room 126
Berkeley, CA 94702
Personnel Commission
Ann Aoyagi, Chairperson  Timothy Carter, Vice-Chairperson  Dan F. Lee, Commissioner

Randy Perez, Secretary

Meeting Agenda
October 3, 2013 4:30pm
Call to Order Chairperson Aoyagi
Roll Call & Establishment of Quorum Secretary Perez
Public Comments (15 minute limit) Public

This is an opportunity for the public to comment on Personnel Commission business not on the agenda.
The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.

Approval & Adoption of Agenda Chairperson Aoyagi
Approval of Minutes Chairperson Aoyagi
Approve September 12, 2013 Meeting Minutes p. 3-6

Conference Items Chairperson Aoyagi
These items are presented for discussion and action, and may have been reviewed at a previous

meeting.

a) Approve limited term assignment for a retired Berkeley Unified School District employee p. 7
b) Rescheduling of Classification Appeal Hearings

Old Business Vice-Chairperson Carter
These items are presented for discussion and action, and may have been reviewed at a previous
meeting.
a) The commission discussed the provisional and limited term opportunities for BCCE unit members.
Vice-Chairperson Carter requested that this item be included on the next agenda for continued
discussion.

Consent items Chairperson Aoyagi
Ratification of Eligibility Lists

a) Program Supervisor, CNN p. 8

b) Instructional Assistant, Early Childhcod Education p. 9

c) Instructional Assistant, Special Education, Attendant p. 10

d) Vehicle & Equipment Mechanic p. 11

e) Instructional Technician p. 12

Information Items Secretary Perez
a) Examinations administered in the month of August p. 13
b) New Hires/New Assignments processed in the month of August p. 13

. Reports
a} Union Union Representatives
b) Commissioners Reports Commissioners
c) Personnel Director Secretary Perez

I. Classification and Compensation Study
Il. Update on Neogov



11. Public Comments (15 minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda.
The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.

12. Next Meeting Chairperson Aoyagi
Follow up items for next Personnel Commission Meeting

13. Adjournment Chairperson Aoyagi



PC Meeting Minutes
September 12, 2013 4:30pm

. Call to Order
The meeting was called to order at 4:30pm.

. Roll Call & Establishment of Quorum
Chairperson Aoyagi and Vice-Chairperson Carter were present and a quorum was established.

. Public Comments (15 minute limit)
Keith Summers, a BCCE member stated that he was denied a position that he should have been granted.

. Approval & Adoption of Agenda

Per the request of Secretary Perez, ltem 7 (Old Business) was switched with Item 6 (Conference ltems). The
agenda was adopted and approved.

Approved: 2-0

. Approval of Minutes

Chairperson Aoyagi requested that the title of the minutes be corrected from “Meeting Agenda” to “PC

Meeting Minutes”.
Approved: 2-0

. Conference Iitems
These items are presented for discussion and action, and may have been reviewed at a previous meeting.
a) Approve recruitment for Clerical Assistant Il (Bilingual, Spanish required) for Emerson Elementary

Deputy Superintendent Ruiz presented information supporting the need for the Clerical Assistant i
(Bilingual Spanish) position at Emerson Elementary. In response to questions asked by Paula Phillips,
President, BCCE, Secretary Perez stated that this position would be a FTE position and would require

knowledge of both written and verbal Spanish communication.

Approved: 2-0

b) Approve recruitment for Instructional Technician (Bilingual, Spanish required) for Longfellow Middle

School.

Manuel Enriquez, Program Supervisor, LEARNS program, presented information supporting the need for
the Instructional Technician (Bilingual, Spanish) position at Longfellow Middle School. In response to a
question asked by President Phillips, Secretary Perez stated that this position would require knowledge of

both written and verbal Spanish communication.

Approved: 2-0

c) Approve recruitment for Instructional Assistant, Early Childhood Education (Bilingual, Spanish required) for

Hopkins Child Development Center

Maria Carriedo, Principal, King Child Development Center, presented information supporting the need for
the Instructional Assistant, Early Childhood Education (Bilingual, Spanish) for Hopkins Child Development
Center. In response to a question asked by President Phillips, Secretary Perez stated that this position

would require knowledge of both written and verbal Spanish communication.
Approved: 2-0

d) Approve the request for reclassification of a BCCE unit member to a classification not previously held.
The commission voted to reclassify Ms. Janet Deblasi to the classification of Instructional Assistant.
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Approved: 2-0
e) Approved limited term assignment for a retired Berkeley Unified School District employee.

Alexander Hunt, Principal, Malcolm X Elementary presented information supporting the continued need for
the limited term assignment. Principal Hunt commented that a BUSD retiree has been in this limited term
assignment for many years and he would like to continue to have the retiree in this assignment due to their
expertise and dedication to the District. President Phillips stated that since 2008, no other employee has
been given the opportunity to perform this assignment. Secretary Perez commented that previous
recruitment efforts to fill this position with existing employees were unsuccessful due to the limited work
hours (3-4 hours per week) available. President Phillips requested to know the number of applicants that
applied for this position when it was posted.

The Commission decided to continue discussion on this item during the next meeting.

7. Old Business
These items are presented for discussion and action, and may have been reviewed at a previous meeting.
a) Provisional and limited term opportunities for BCCE union members

The commission agreed that Vice-Chairperson Carter would meet with Classified Personnel Director Perez to
discuss a possible system for provisional and limited term opportunities for BCCE unit members.

8. Consent Items
Ratification of Eligibility List

a.) The Commission approved the following positions:
Senior Food Service Assistant
Payroll Specialist
Secretary
School Bus Driver
Library Media Technician, Middle

Approved: 2-0
b.) Site Coordinator, Family Engagement (Bilingual, Spanish Required)

President Phillips commented that Janet Hurtado was listed as a promotional candidate, but she had
separated from the District. Secretary Perez stated that Ms. Hurtado resigned after being placed on
the list, but that she should now be considered an Open candidate — not a Promotional candidate— and
the eligibility list will be corrected to reflect that.

Approved as amended: 2-0
¢.) Maintenance Engineer

President Phillips commented that Francisco Torres should be listed as a Promotional candidate, not
Open as indicated. Anthony Langford, Personnel Coordinator, stated that the title was listed
incorrectly and would be updated to reflect Mr. Torres as a Promotional candidate.

Approved as amended: 2-0
d.) Food Service Satellite Operator

Keith Summers, a BCCE member claimed that he was denied an opportunity to fill the limited term
Food Service Satellite Operator position during the 2012-2013 school year as well as being denied the
recent permanent position that he feels he was most qualified for. Director Perez will speak with the
Director of Nutrition Services to review procedures regarding selection of staff.
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Approved: 2-0

9. Information ltems

Examinations Administered in the Month of August:
Secretary

Maintenance Engineer

Sous Chef

School Bus Driver

Site Coordinator, Family Engagement

Payroll Specialist

Library Media Technician, Middle

Vehicle and Equipment Mechanic

Senior Food Service Assistant

Instructional Assistant, Early Childhood Education
Program Assistant

Instructional Assistant

New Hires Processed in the month of August:
Marchtrenda Baker, |A Special Ed, Attendant
Gina Buttler, |A Special Ed, Attendant
Ronesha Coleman, IA Special Ed, Attendant
Cassandra Freeman, 1A Special Ed, Attendant
Sandra Guzman, Instructional Technician
Brian Harris, School Safety Officer

Ciaundria Hilliard, Instructional Technician
Keiko Okazaki, IA Special Ed, Attendant

Alvin Tuason, Custodian |

Bethany Woods, IA Special Ed, Attendant
Caridad Cruz, Secretary

Francisco Torres, Maintenance Engineer

10. Reports

a) Union

President Phillips commented that there were concerns regarding the classified Vacancy and Transfer

positions that were posted during the summer recess and that many of the employees were on vacation and

not at the sites to receive notification. Secretary Perez responded that physical copies of the Vacancy and
Transfer notifications were mailed to the home address of all classified employees.

President Phillips commented that union is concerned that its members are still being passed over for
promotional and limited term opportunities, and she requested that such opportunities be posted.
President Phillips also stated that the union is concerned that physical fitness tests are not being given to
candidates, where a certain physical requirement is required to perform the job (i.e. lifting).

President Phillips commented that the union is also concerned that members are being assigned duties that
are out of classification.

b) Commissioners Reports

Chairperson Aoyagi reported that on August 2™ notification was received that the Alameda County Office of

Education approved the 2013-2014 Personnel Commission Budget.

¢) Personnel Director



I.  Classification and Compensation Study

Secretary Perez stated that classification portion of the study has been completed by the consultant
and that the next step is to hear employee appeals. After the appeals hearings, the consultant will
begin work on the compensation portion of the study. Secretary Perez stated that the completion
of the study is projected to be November, 2013.

II.  Update on NEOGOV Online Recruitment System

Secretary Perez reported that due to the work on the classification and compensation study as well
as HR staffing issues, work on NEOGOV has been delayed. Implementation is estimated to be
November, 2013. In response to President Phillips, Secretary Perez stated that the contract with
NEOGOV is not based on a specific timeline for implementation, but is an annual service contract.

11. Public Comments (15 minute limit)

President Phillips commented that the union is concerned about the layoffs for the cooking and gardening staff,
and that the District has created non-standardized FTE positions for those employees who will be re-employed
come October 1. Secretary Perez stated that the positions were created to maximize the available funds,
rather than to a standard FTE position, so that the employees would get paid as much as possible.

12. Next Meeting
October 3, 2013 at 4:30pm

13. Adjournment
Meeting adjourned at 7:52pm

Respectfully Submitted,
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Ra ndy Pe}'ez O Date
Secretary to the Personnel Commission

Approved,

Ann Aoyagi Date
Personnel Commission Chairperson



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel
DATE: October 3, 2013

SUBIJECT: Limited Term Assignment for Miruko Hiratzka
Background:

The principal at Malcolm X Elementary School, Alex Hunt, requested the approval of a limited term
assignment for a retired employee with one of the longest tenures in Berkeley Unified School District’s
history. Maruko Hiratzka was a Clerical Assistant | with Malcolm X upon her separation from the District
in 2008. Her commitment to the students of our District, and in particular, the Malcolm X school
community is evident in her 50+ years of service to our District. Now, she wishes to continue to provide
service to our students and families at Malcolm X in a limited term role. Mr. Hunt is requesting that Ms.
Hiratzka provide Clerical Assistant | support in the office for not more than 10 hours per week.

Recommendation:
Approve Clerical Assistant | limited term assignment for Maruko Hiratzka at Malcolm X Elementary.



Berkeley Unified School District

Merit System

Eligibility List for : Program Supervisor, CNN
(Open & Promotional)

Written Examination: September 6, 2013
Oral Examination: September 19, 2013
List Established by Personnel Commission: October 3, 2013 to expire October 3, 2014
Promotional
1 Daria Wrubel
Open:
1 Jezra Thompson
2 Will Stapp
3 lasmine Chan

Ranldy Pérez () Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : Instructional Assistant, Early Childhood Education
(Promotional & Open)

Written Examination: August 13, 2013
Oral Examination: August 30, 2013

List Established by Personnel Commission: October 3, 2013 to expire October 3, 2014

Promotional

1 Lashonda Roquemore*
Open

1 Anita Thomson

2 Sherry Jensen

3 Brigina Mills**

4 Jamie Kwong

5 Ora Puckett*

5 Ariana Figueroa*

6 Marian Dorsey**

*Eligibility expires May 2, 2014
**Eligibility expires January 10, 2014
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Randy'Perez) \ () Date
Secretary, Personnel Commission

Ann Aoyagi Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : Instructional Assistant, Special Education, Attendant
(Promotional & Open)

Written Examination: September 13, 2013
Oral Fitness: September 24, 2013
List Ratified by Personnel Commission: October 3, 2013 to expire October 3, 2014

Promotional:

1 Margaret Ludwig

2 David Iraheta
Open:

1 Gazel Valdez

2 Alexis Robles *

3 Alexander Schmaus *

3 Manuel Minx

4 Shelly Doo *

5 Russella Hale *

6 James Barnes IlI

* Eligibility expires May 2, 2014

f?/ 30l700

Ranty Peré? () Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System
Eligibility List for : Vechicle & Equipment Mechanic
(Open)
Written Examination: September 13, 2013
Performance Examination: September 19, 2013
List Established by Personnel Commission: October 3, 2013 to expire October 3, 2014
Open:
1 Jorge Velasco
2 Kenneth Johnson
”}‘wl 2013
Randy Pegey O Certification Date
Secretary, Personnel Commission
Ann Aoyagi Ratification Date

Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System

Eligibility List for : Instructional Technician
(Promotional & Open)

Written Examination: July 15, 2013
Oral Fitness: September 5, 2013
List Ratified by Personnel Commission: October 3, 2013 to expire October 3, 2014
Promotional:
1 Lorna Rohlfing**
Open:
1 Claudia Ramey**
1 Meredith Hanna**
1 Emilio Alvarado
2 Martin Galvan
3 Harold Bannerman
4 Jesse Brown
5 Tracey Maligalig
6 Jacare Scott*
6 Brebazon Simon
7 Arianna Ford
8 Isaiah Lopez
9 Dora Villacis*

* Eligibility expires June 6, 2014
** Fligibility expires March 11, 2014
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Randy Peréz \ Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission
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Examinations Administered in the Month of September:
Classification-

Instructional Assistant, Early Childhood Education

Program Assistant

Program Supervisor, CNN

Vehicle & Equipment Mechanic

Instructional Assistant, Special Education, Attendant

Food Service Assistant

New Hires/New Assignments Processed in the Month of September:

Name- Employment Type- Classification-

Robert Fleming New Hire Custodian |

Salli Lundgren New Hire Instructional Technician

Jamila McGrady New Hire School Safety Officer

Laura Rivas New Hire Site Coordinator, Family Engagement (Bilingu:
Krsytol Schoepf New Hire School Bus Driver

Alvin Tuason New Hire Custodian |

Tashi Dhondup Promotion Senior Food Service Assistant
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