Meeting Agenda
August 1, 2013 4:30pm

Call to Order
The meeting was called to order at 4:32pm.

Roll Call & Establishment of Quorum
Chairperson Aoyagi, Vice-Chairperson Carter and Commissioner Lee were present and a quorum was
established.

Public Comments (15 minute limit)
No public comments were made.

Approval & Adoption of Agenda
The agenda was adopted and approved without change.
Approved: 3-0

Approval of Minutes
The minutes were approved without change.
Approved: 3-0

Consent Items

Ratification of Eligibility List
1. Workers Compensation Specialist
2. Custodian

Approved: 3-0

Old Business
The commission discussed the provisional and limited term opportunities for BCCE unit members. Vice-Chairperson
Carter requested that this item be included on the next agenda for continued discussion.

Information Items

Examinations Administered in the Month of August:
Custodian |

Instructional Assistant, ECE
Instructional Specialist II, Art
Instructional Specialist, Dance
Instructional Technician

Maintenance Engineer, HVAC

Payroll Specialist

School Bus Driver

Site Coordinator, Family Engagement

New Hires Processed in the month of August:
Hillary Ake, Library Media Technician, Elementary
Tracy Maligalig, Instructional Assistant, Early Childhood Education

Conference ltems
a) Determine hearing date in September to hear classification study appeals.
The commission agreed to hold an appeals meeting on September 24, 2013.

b) Further consideration of the agreement by and between the Berkeley Unified School District and the Personnel
Commission of the Berkeley Unified School District.



Chairperson Aovyagi stated that she preferred the version of the Memorandum of Understanding edited by BUSD
staff to the original example from the Barstow USD. There was consensus to uphold the previous meeting's
approval of the BUSD MOU.

c) Approve the request for reclassification of two BCCE unit members to a classification not previously held.

The commission voted to reclassify Mr. David Siegel to the classification of Instructional Technician.
Approved 3-0

The commission voted to reclassify Ms. Betty Ladzekpo to the classification of Instructional Specialist (Dance).
Approved 3-0

10. Reports
a) Union
No union reports were presented.

b) Commissioners Reports
No commissioners’ reports were presented.

c) Personnel Director
|.  Classification and Compensation Study

Secretary Perez stated that a previously scheduled appeals meeting on August 7, 2013 would be canceled
and that an appeals meeting would be scheduled on September 24, 2013. Secretary Perez commented
that Ewing Consultants would be meeting with the District on August 6, 2013 and that the next
Classification Study Committee meeting would be at 9am on August 7, 2013.

Il.  Update on NEOGOV Online Recruitment System

The Personnel Coordinator commented that Jay Nitschke, the Director of Technology, was in contact with
Hayward Unified School District — another district that uses NEOGOV — to inquire about their experience
and any “best-practices” on implementing the NEOGOV system. The projected date for implementation is
October, 2013.

11. Public Comments (15 minute limit)
No public comments were made.

12. Next Meeting
September 12, 2013 at 4:30pm

13. Adjournment
Meeting adjourned at 5:28pm

Respectfully Submitted,

(D, 940,

Ra’ﬁdiy Perw O Date

Secretary to the Personnel Commission

Approved,

Ann Aoyagi Date
Personnel Commission Chairperson



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel
DATE: September 12, 2013

SUBJECT: District Need for Spanish Bilingual Positions
Background:

The District established a set of goals aimed at closing the achievement gap and improving the
educational outcomes for all students. One of the goals critical to this endeavor is the cultivation of
school communities that are culturally and linguistically relevant to the students and families served.
Culturally and linguistically relevant schools promote equity by providing families full access to the
educational experience.

In adherance to the District’s goal of creating culturally and linguistically relevant environments,
administrators at Emerson Elementary, Longfellow Middle School and Hopkins CDC have contacted me
to request that we recruit for certain positions to be Spanish Bilingual required. Specifially, the principal
at Emerson, Susan Hodge, has requested a Clerical Assistant Il Spanish Bilingual to serve the non-English
proficient families in her school community. The After School Program Supervisor, Manuel Enriquez,
requested that we recruit for an Instructional Technician, Spanish Bilingual to serve the non-English
proficient students in the after school enrichment program at Longfellow Middle School. Finally, the
Preschool Principal, Maria Carriedo, requested that we recruit for an Instructional Asssistant, Early
Childhood Eduction Spanish Bilingual to address the needs of a predominantly Spanish-speaking
classroom at Hopkins Preschool.

Recommendation:

Approve recruitment for Clerical Assistant Il (Spanish bilingual required) for Emerson Elementary.
Approve recruitment for Instructional Technician (Spanish bilingual required) for the LEARNS program at
Longfellow.

Approve recruitment for Instructional Assistant, Early Childhood Education (Spanish bilingual required)
at the Hopkins Preschool.



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: September 12, 2013

SUBJECT: Assign Employee Janet Deblasi to the Classification of Instructional Assistant

Background Information

Article 14.5.3 of the BCCE contract states: “Employees who wish voluntary demotions in lieu of layoff to
classes not previously held, may be reclassified to vacant positions for which they qualify. The
determination of eligibility for reclassification shall be made by the Personnel Commission.”

As a consequence of the 2013 layoffs in the California Nutrition Network Program, Ms. Deblasi’s
Instructional Technician (IT), Cooking position at LeConte Elementary was eliminated. She is requesting
to be considered for reclassification to a vacant Instructional Assistant (1A) position. Though Ms. Deblasi
has never held the IA classification, she currently holds a position (IT) in the same job family but at a
higher level than the IA classification. Hence, Ms. Deblasi meets the minimum qualifications to hold the
IA classification. Furthermore, we currently have a vacancy in the IA classification at Rosa Parks.

Recommendation:
Approve assigning Ms. Deblasi to the Instructional Assistant classification effective 10/1/2013.



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel
DATE: September 12, 2013

SUBIJECT: Limited Term Assignment for Miruko Hiratzka
Background:

The principal at Malcolm X Elementary School, Alex Hunt, requested the approval of a limited term
assignment for a retired employee with one of the longest tenures in Berkeley Unified School District’s
history. Maruko Hiratzka was a Clerical Assistant | with Malcolm X upon her separation from the District
in 2008. Her commitment to the students of our District, and in particular, the Malcolm X school
community is evident in her 50+ years of service to our District. Now, she wishes to continue to provide
service to our students and families at Malcolm X in a limited term role. Mr. Hunt is requesting that Ms.
Hiratzka provide Clerical Assistant | support in the office for not more than 10 hours per week.

Recommendation:
Approve Clerical Assistant | limited term assignment for Maruko Hiratzka at Malcolm X Elementary.



Eligibility List for :

Written Examination:

Oral Examination:

Berkeley Unified School District
Merit System

Site Coordinator, Family Engagement

(Promotional & Open)

July 25, 2013
August 6, 2013

List Established by Personnel Commission:

Promotional:
1 Janet

Open:
1 Laura

2 Yolanda
3 Maria
4 Carol
5 Dulce
6 Leslye

*Eligibility expires January 10, 2014

Rva\ndy Par

Secretary, Personnel Commission

Ann Aoyagi

Chairperson, Personnel Commission

September 12, 2013 to expire September 12, 2014

Hurtado*

Rivas
Swoopes-Jimenez*
De La Torre

Perez*

Dizandi*

Salinas

Bilingual (Spanish)

Bilingual (Spanish)
Bilingual (Spanish)
Bilingual (Spanish)
Bilingual (Spanish)

‘8’/19/:3

Certification Date

Ratification Date



Berkeley Unified School District
Merit System

Eligibility List for : Senior Food Service Assistant
(Open and Promotional)

Written Examination: August 16, 2013
Performance Examination: August 21, 2013
List Established by the Personnel Commission: September 12, 2013 to expire September 12, 2014

Promotional:
1 Tashi Dhondup

Open:
1 Ray Martinez *

2 Pearl Bailey
3 Cobre Clark

* Eligibility expires November 15, 2013

/)}WNQ(W‘—\/ 4/

Randy Perew Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission



Berkeley Unified School District

Merit System

Eligibility List for : Payroll Specialist
(Promotional & Open)

Written Examination: July 3, 2013
Oral Examination: August 8, 2013

List Established by Personnel Commission: September 12, 2013 to expire September 12, 2014

Promotional:
1 Foroozan Toofan
2 Catherine Stillman
Open:
1 Jamie Turnbull-Dreher
2 Jon Lockwood
3 Dominique Love
4 Regina Lawson

'7/7/3

Rand{ Perez | /N U Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission

10



Berkeley Unified School District
Merit System

Eligibility List for : Secretary
(Promotional)

Written Examination: July 29, 2013
Oral Examination: August 1, 2013

List Ratified by the Personnel Commission: September 12, 2013 to expire September 12, 2014

Promotional:
1 Caridad Cruz

Qe S 8/a/3
Rana\) Perez U\\ [ Date
Secretary, Personnel Commission

Ann Aoyagi Date
Chairperson, Personnel Commission

11



Berkeley Unified School District
Merit System

Eligibility List for : Maintenance Engineer (HVAC)

(Promotional)
Written Examination: June 14, 2013

Performance Examination: August 2, 2013

List Established by Personnel Commission: September 12, 2013 to expire September 12, 2014

Open:
1 Francisco Torres

) 8/! ‘1/ 13

Rahdy Perei\\j O Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission

12



Berkeley Unified School District

Merit System
Eligibility List for : School Bus Driver
(Open)
Written Examination: July 30, 2013
Oral Examination: August 13, 2013
List Established by Personnel Commission: September 12, 2013 to expire September 12, 2014
Open:

1 Kris Schoepf

2 Dawn Platt

3 Shalena Maxwell

9/15/13

ﬁa[P/dy Perez Y Certification Date
Secretary, Personnel COmmission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission

13



Berkeley Unified School District

Merit System
Eligibility List for : Library Media Technician, Middle
(Open)
Written Examination: August 8, 2013
Performance Examination: August 13, 2013
List Established by the Personnel Commission: September 12, 2013 to expire September 12, 2014
Open:
1 Barbara Mendoza
2 Christie Simmons
3 Lisa Hubbell

(W@“""K 8/23/13
Randy Perez )\ L/ Certification Date
Secretary, Personnel Commission

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission

14



Berkeley Unified School District
Merit System

Eligibility List for : Food Service Satellite Operator
(Promotional & Open)

Written Examination: May 15, 2013
Oral Examination: August 16, 2013
List Established by Personnel Commission: September 12, 2013 to expire September 12, 2014

Promotional:

1 Keith Summers *

2 Josh Mesa
Open:

1 Thomas Spivey

2 Pearl Bailey

3 Dolorfino Phalvimean

3 Lisa Ramsey *

4 Geraldine Meeks *

* Eligibility expires March 11, 2014

( 1%
\Rgl\dy Per&zﬁ O Certification Date

Secretary, Personnel Commission

)14

Ann Aoyagi Ratification Date
Chairperson, Personnel Commission
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Examinations Administered in the Month of August:
Classification-

Secretary

Maintenance Engineer

Sous Chef

School Bus Driver

Site Coordinator, Family Engagement

Payroll Specialist

Library Media Technician, Middle

Vehicle and Equipment Mechanic

Senior Food Service Assistant

Instructional Assistant, Early Childhood Education
Program Assistant

Instructional Assistant

New Hires/New Assignments Processed in the Month of July:

Name- Employment Type-
Marchtrenda Baker New Hire
Gina Buttler New Hire
Ronesha Coleman New Hire
Cassandra Freeman New Hire
Sandra Guzman New Hire
Brian Harris New Hire
Ciaundria Hilliard New Hire
Keiko Okazaki New Hire
Alvin Tuason New Hire
Bethany Woods New Hire
Caridad Cruz Promotion
Francisco Torres Promotion

16

Classification-

IA Special Ed, Attendant
IA Special Ed, Attendant
IA Special Ed, Attendant
IA Special Ed, Attendant
Instructional Technician
School Safety Officer
Instructional Technician
IA Special Ed, Attendant
Custodian |

IA Special Ed, Attendant
Secretary

Maintenance Engineer



