2014 Personnel Commission Meeting Dates and Location

The following dates are proposed Personnel Commission meeting dates for calendar year 2014.
The location for the meetings will be 2020 Bonar Street, Technology Lab, Room 126.

e January9, 2014

e February 6, 2014
e March 6, 2014

e April 10, 2014

e Mayl, 2014

e June5, 2014

e July 3, 2014

e August7,2014

e September 4, 2014
e October 2, 2014

¢ November 6, 2014
e December 4, 2014

All meetings are tentatively scheduled to begin at 4:00pm



Personnel Commission Meeting Minutes
October 24, 2013 1:00PM

1. Call to Order
The meeting was called to order at 1:05pm.

2. Roll Call & Establishment of Quorum
Chairperson Aoyagi, Vice-Chairperson Carter and Commissioner Lee were present and a quorum was
established.

3. Public Comments (15 minute limit)
No public comments were presented.

4, Approval & Adoption of Agenda
Approved, 3-0.

5. Conference Items
i) The Commission discussed approving the advanced salary placement of a candidate on the Vehicle &
Equipment Mechanic eligibility list due to the difficulty in recruiting for and retaining qualified employees
for said position. Secretary Perez requested the Commission approve offering placement of step 4 for Mr.
Velasco, a qualified applicant currently on the Vehicle & Equipment Mechanic eligibility list. Bernadette
Cormier, Transportation Manager and Tim Mull, Transportation Field Supervisor both spoke in support of
offering the advanced placement for Mr. Velasco.

Approved, 3-0

ii) The Commission discussed approving the recruitment of Interpreter for the Deaf at step 5 of the salary
schedule due to difficulty in recruiting for this position. Secretary Perez and Anthony Langford, Personnel
Coordinator, presented information indicating a major discrepancy in what the District is offering
compared to related positions in other California school districts. The Commission agreed to recruit at step
5 as a temporary measure until the completion of the Classification and Compensation Study process.

Approved, 3-0

6. Public Comments (15 minute limit)
No public comments were presented.

7. Next Meeting
The Commission will have Classification and Compensation appeals hearings on October 29, 2013 and October
30, 2013 with the next regular meeting scheduled on November 7, 2013 at 4:30pm

8. Adjournment
Meeting adjourned at 1:35pm

Respectfully Submitted,
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Randy Pere[z’ \ O Date
Secretary to the Personnel Commission
Approved,
Ann Aoyagi Date

Personnel Commission Chairperson



Personnel Commission Special Meeting Minutes
October 29, 2013 4:30PM

1. Call to Order
The meeting was called to order at 4:30pm.

2. Roll Call & Establishment of Quorum
Chairperson Aoyagi, Vice-Chairperson Carter and Commissioner Lee were present and a quorum was
established.

3. Public Comments (15 minute limit)
Steve Collins, Local 21, commented that there was a lack of communication to members of Local 21 and that many
members of Local 21 are disappointed in the results of the Classification and Compensation study. He stated that
many of the job descriptions are “boiler-plate” and simplistic. Mr. Collins also expressed concern that the
language being used in the job descriptions did not come from the PIQ forms submitted by Local 21 members.

Paula Phillips, President, BCCE, expressed concern that the Personnel Commission had not met with the
consultant and that the District seemed to be exerting too much control over the Classification and Compensation
Study. She also relayed BCCE concern about the frequent venue changes for the Personnel Commission meetings.

4. Approval & Adoption of Agenda
No vote was taken.

5. Conference Items

A public hearing will be conducted to hear appeals by employees regarding the results of the classification study.
The following is the list of the employees who appealed their classification:

i) Rodney Lewis, Custodian Il

ii) Tiffany Williams, Clerical Assistant IlI

iii) Maura Blanco and Maria Romo, Secretary

iv) Soon Hwang, Senior Budget Analyst, Confidential

v) Bernadette Cormier, Transportation Manager

vi) Francisco Martinez, Student Assignment Project Manager

6. Public Comments (15 minute limit)
Bernadette Cormier, Transportation Manager, commented that many of the job descriptions for the managers and
supervisors needed to have their language reviewed and updated to reflect the true duties that are being
performed.

7. Next Meeting
The Commission will have Classification and Compensation appeals hearing on October 30, 2013 and the next
regular meeting is scheduled for November 7, 2013 at 4:30pm

8. Adjournment
Meeting adjourned at 6:58pm

Respectfully Submitted,
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Randy Pere?: ! 0 Date
Secretary to the Personnel Commission

Approved,

Ann Aoyagi Date
Personnel Commission Chairperson 5



Personnel Commission Special Meeting Minutes
October 30, 2013 5:15PM

1. Call to Order
The meeting was called to order at 5:18pm.

2. Roll Call & Establishment of Quorum
Chairperson Aoyagi, Vice-Chairperson Carter and Commissioner Lee were present and a quorum was
established.

3. Public Comments (15 minute limit)
Paula Phillips, President, BCCE, commented that the California Federation of Teachers, specifically Council of
Classified Employees division, has embarked on a partnership with other affiliated organizations all of whom
represent classified para-educators within the state of California. The goal is to address the challenges and
opportunities to restore classified positions to support education.

4. Approval & Adoption of Agenda
Approved, 3-0

5. Conference Items

A public hearing will be conducted to hear appeals by employees regarding the results of the classification study.
The following is the list of the employees who appealed their classification:

i) George Duncan, General Maintenance Worker

ii) Pamela Goo, Supervisor, Risk Management, Workers Compensation and Benefits

iii) LaTanja Chambers (represented in absentia by President Phillips), Administrative Assistant
iv) Geraldine Morgan, Administrative Coordinator

v) David Kirwin, Lead Tradesworker

vi) Mildred Scherr, Clerical Specialist

6. Information Item
Secretary Perez stated that there was a change on the List of Classes by Family document. Listed under Risk
Management and Benefits, the classification “Employee Benefits Technician” should be listed as “Employee
Benefits Specialist”.

7. Public Comments (15 minute limit)
President Phillips thanked the Personnel Commission and Mr. Ewing for dedicating time to listen to BCCE
members during these appeal hearings. President Phillips requested that Mr. Ewing continue to be a part of the
appeals process going forward.

President Phillips read a statement from Ms. Marsha Montgomery, School Safety Officer regarding the
classification study: “After reading over the published School Safety Officer job description, the description does
not accurately describe what a School Safety Office does. | should like to appeal the job description; there is a
conflict between the School Safety Officer and the security position.” President Phillips stated that Ms.
Montgomery submitted this statement to Secretary Perez on October 16, 2013. President Phillips stated Ms.
Montgomery submitted her appeal form via inter-district mail in the prior school year, but it was not delivered to
the Human Resources department, resulting in missing the September 10" deadline to submit an appeal.

President Phillips expressed concern that student assistants are performing the work of a BCCE classified
employee, and that such work be assigned to classified employees.

President Phillips stated that she will be forwarding a list of concerns that the BCCE has related to the duties and
tasks on many of the job descriptions to the Commission.
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In response to President Phillips inquiry about the recruitment for a new Board-appointed Commissioner,
Chairperson Aoyagi stated that the Board is still recruiting for the position.

8. Next Meeting
The next regular meeting is scheduled for November 7, 2013 at 4:30pm

9. Adjournment
Meeting adjourned at 7:43pm

Respectfully Submitted,

olzl 2013
v
Randy Per‘e&“ 0 Date
Secretary to the Personnel Commission
Approved,
Ann Aoyagi Date

Personnel Commission Chairperson



Personnel Commission Meeting Minutes
November 7, 2013 4:00PM

1. Call to Order
The meeting was called to order at 4:02pm.

2. Roll Call & Establishment of Quorum
Chairperson Aoyagi and Vice-Chairperson Carter are present and a quorum was established. Commissioner
Lee arrived during the Closed Session.

3. Public Comments (15 minute limit)
No public comments were made.

4. Approval & Adoption of Agenda
Approved, 2-0

5. Closed Session — Personnel Matters, Government Code § 54957
The Commission went into closed session to discuss the performance evaluation of the Director, Classified
Personnel.

6. Report from Closed Session — 4:50pm
Chairperson Aoyagi commented that the Commission needed to discuss 3 sections of the evaluation with the
Director, Classified Personnel in a closed session meeting.

7. Public Hearing: Classification Study Appeals
Secretary Perez commented that he spoke with Ms. Annette Johnson-Banks and that she is still ill and would like
to reschedule her appeal hearing in December. No other employees presented appeals.

8. Approval of Minutes
Approval of amended minutes from September 12, 2013
Personnel Coordinator Anthony Langford commented that in section 6, Conference Items, Assistant
Superintendent Delia Ruiz was incorrectly identified as “Deputy Superintendent”.

Approved, 3-0
Approval of minutes from October 3, 2013
Approved, 3-0

9. Conference Items
These items are presented for discussion and action, and may have been reviewed at a previous meeting.

a) Approval of Advanced Salary Placement of candidate on Vehicle & Equipment Mechanic eligibility list.
Approved: 3-0

b) Approve request for reclassification of a BCCE unit member to a classification not previously held.
Approved: 3-0

c) Approved Limited Term School Service Assistant (bilingual Spanish) at Longfellow Middle School
Approved: 3-0

d) Determine hearing date for employees that did not submit a PIQ

The Commission selected December 17, 2013 and December 19, 2013 for the additional classification
study appeals hearing dates.

10. Consent Items



Ratification of Eligibility List
a) Instructional Specialist, Dance

Approved: 3-0

11. Information Items
Examinations Administered in the Month of October:

Manager, General Services (Theater)
Educational Occupational Therapist
Instructional Specialist, Dance
Food Service Assistant
Library Media Tech, Middle
Instructional Assistant
Instructional Technician
Clerical Assistant Il

New Hires Processed in the month of October:
Sherry Hudson, New Hire, Food Service Assistant
Raymond Jacobs, New Hire, Food Service Assistant
Joseph Olison, New Hire, Food Service Assistant
Thomas Spivey, New Hire, Food Service Satellite Operator
Jezra Thompson, New Hire, Program Supervisor, CNN
Martin Galvin, New Hire, Instructional Technician
Erin Arinez, New Hire, Senior Personnel Assistant
Shirley Foster, New Hire, Food Service Assistant
Jocelyn Sandiego, New Hire, Food Service Assistant
Dolorofino Phalvimean, New Hire, Food Service Satellite Operator

12. Reports
a) Union

Tim Donnelly, BCCE Representative, commented that the BCCE has requested to know why Cooking and
Gardening Instructional Technicians are being required to test for the After School Program Instructional
Technician positions. Assistant Superintendent Delia Ruiz stated that the District reviewed the work-scope
and abilities required for both the Instructional Technician Cooking and Gardening and After School
Program positions and due to their specialized nature, each position is unique.

b} Commissioners Reports
No Commissioner Reports were presented.

c) Personnel Director
l.  Classification and Compensation Study

Secretary Perez commented that the Commission should be deciding on resolutions to the appeals
hearings in January, 2014. Commissioner Lee requested to include the Director, Classified
Personnel closed session meeting with one of the December appeals hearings.

. Update on Neogov
No addition information was provided.

13. Public Comments (15 minute limit)
No public comments were made.



14. Next Meeting
December 5, 2013 at 4:30pm

15. Adjournment
Meeting adjourned at 5:33pm

Respectfully Submitted,

WWWV a?} 2’%!3

Ranc{y Perez Date
Secretary to the Personnel Commission

Approved,

Ann Aoyagi Date
Personnel Commission Chairperson
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Berkeley Unified School District

Merit System

Eligibility List for : Educational Occupational Therapist

(Open)
Written Examination: October 10, 2013
Performance Examination: October 24, 2013
List Established by the Personnel Commission: December 5, 2013 to expire December 5, 2014

Open:

1 Medha Garg
1119 ' 7012

“Randy Perez\l Q Certification Date
Secretary, Personnel Commission
Ann Aoyagi Ratification Date

Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System
Eligibility List for : Library Media Technician, Middle
(Open)
Written Examination: October 21, 2013
Performance Examination: November 5, 2013
List Established by the Personnel Commission: December 5, 2013 to expire December 5, 2014
Open:

1 Barbara Mendoza *

2 Christie Simmons *

3 Lisa Hubbell *

4 David Reed

5 Jennifer Stewart

6 Jessica Rugani

7 Lisa Star

8 Jeff Hughes
* - Eligibility Expires September 12, 2014
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Rarldy Pere3\ / Certification Date
Secretary, Personnel Commission
Ann Aoyagi Ratification Date

Chairperson, Personnel Commission
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Berkeley Unified School District
Merit System

Eligibility List for : Instructional Assistant, ECE
(Promotional & Open)

1st Examination: November 19, 2013
2nd Examination: November 22, 2013
List Established by Personnel Commission: December 5, 2013 to expire December 5, 2014

Promotional:

1 Lashonda Roquemore
2 Ora Puckett
Open:
1 Rosendo Flores
2 Tracey Maligalig
3 Kara Anthony
4 Ariana Figueroa
Randy Perez Date

Secretary, Personnel Commission

Ann Aoyagi Date
Chairperson, Personnel Commission
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Berkeley Unified School District
Merit System

Eligibility List for : Secretary

(Open)
Written Examination: November 5, 2013
Oral Examination: November 21, 2013

List Ratified by the Personnel Commission: December 5, 2013 to expire December 5, 2014

Open:
1 Kaytena Beckford
2 Marqueax Wilson
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Randy Peréz/ \ O Date
Secretary, Personnel Commission

Ann Aoyagi Date
Chairperson, Personnel Commission
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Examinations Administered in the Month of November:
Classification-

Educational Occupational Therapist

Food Service Assistant

Instructional Assistant, Early Childhood Education
Library Media Technician, Middle

Maintenance Engineer

Maintenance Technician

School Bus Driver

Secretary

Sous Chef

Senior Records Clerk

Vehicle and Maintenance Mechanic

New Hires/New Assignments Processed in the Month of November:

Name- Employment Type-
Kara Anthony New Hire
Michael Carlisle New Hire
Ray Cole Il New Hire
Medha Garg New Hire

Classification-

Instructional Specialist, Dance
Custodian |

School Safety Officer

Educational Occupational Therapist
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