Berkeley Unified School District
2020 Bonar Street, Technology Lab, Room 126
Berkeley, CA 94702
Personnel Commission
Timothy Carter, Chairperson  Ann Aoyagi, Vice-Chairperson  Dan F. Lee, Commissioner
Randy Perez, Secretary

Meeting Agenda
April 17, 2014 5:00 pm
Call to Order Chairperson Carter
Roll Call & Establishment of Quorum Secretary Perez
Public Comments (15 minute limit) Public

This is an opportunity for the public to comment on Personnel Commission business not on the agenda.
The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.

Approval & Adoption of Agenda Chairperson Carter

Approval of Minutes

a) Approve Meeting Minutes for the following meeting dates: \
i. March4,2014p.3-5
ii. February13,2014p.6-8

Consent Items

Ratification of Eligibility Lists

a) Administrative Coordinator p. 9

b) Custodian|p. 10

c) Program Assistant p. 11

d) School Campus Monitor p. 12

e) Supervisor, Sous Chef p. 13

f) Instructional Assistant p. 14

g) Student Assignment Specialist p. 15

Conference Items Chairperson Carter
These items are presented for discussion and action, and may have been reviewed at a previous
meeting.
a) Request for an eligibility list consisting of female candidates for School Safety Officer p. 16
b) Request to extend the School Safety Officer eligibility list Attachment A
¢) Request for Voluntary Demotion for a permanent employee Attachment B
d) Request to fill vacant Instructional Media Technician with Library Media Technician, Middle
eligibility list Attachment C
e) Request for an Appeal from Employment Examination Rejection Attachment D
f)  Request for Bilingual — Spanish instructional Technician at Thousand Oaks Attachment E
g) Compensation Report — Salary Range Recommendation Attachment F
Copies of the Salary Survey Detail will be presented at the Personnel Commission meeting.
h) Request to adopt a new Merit Rule in response to the District-wide Classification and Compensation Study p. 17



10.

11

12,

(Personnel Commission, April 17, 2014 Meeting Agenda - Continued)

Old Business

These items are carried over from the previous Personnel Commission meeting. Action may be taken on
any of these items.

a) School Safety Officer job description p. 18

b) Budget Analyst Il — Confidential job description p. 18

Information Items Secretary Perez
a) Examinations administered in the month of February p. 19
b) New Hires/New Assignments processed in the month of February p. 19

Reports

a) Union Union Representatives
b) Commissioners Reports Commissioners

c) Personnel Director Secretary Perez

I. Classification and Compensation Study
Il. Update on Neogov

Public Comments (15 minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda.
The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.

Next Meeting
Follow up items for next Personnel Commission Meeting

13. Adjournment



Personnel Commission Special Meeting Minutes
March 4, 2014 4:30PM

1. Call to Order
The meeting was called to order at 4:30pm

2. Roll Call & Establishment of Quorum
Chairperson Carter, Vice-Chairperson Aoyagi and Commissioner Lee were present and a quorum was
established.

3. Swearing in of a Personnel Commissioner
Beatriz Leyva-Culter administered the oath of allegiance to Dan Lee.

4. Public Comments (15 minute limit)
Paula Phillips, President, BCCE, commented that Ewing, the consultant for the classification and compensation
study, has presented information regarding the compensation study to Secretary Perez and that information has
been shared with the District, but not the union.

Marsha Montgomery, School Safety Officer, commented that several aspects of the School Safety Officer job
description are not accurate and should be corrected before approving the classification. President Phillips
commented that School Safety Officers do not enforce laws, only school policies, nor do they detain or apprehend
suspects. President Phillips also stated that issues over uniforms will be negotiated by BCCE.

Johnny Billups, School Bus Driver, commented that the Scheduler/Router classification does not include specific
language that requires the candidate to drive a school bus. President Phillips commented that some of the
responsibilities listed for the Scheduler/Router are management responsibilities.

5. Action Item: Concluding the Classification Appeal Hearings
The Personnel Commission finalized the following classification appeals:

a) Rodney Lewis, Custodian Il
Accepting the consultant’s recommendation of Custodian Il
Approved: 3-0

b) Tiffany Williams, Clerical Assistant 1l
Accepting the consultant’s recommendation of Clerical Assistant |l
Opposed: 2-1
Carter — Nay
Aoyagi — Nay
Lee — Aye

Motion to change classification to School Administrative Assistant |
Approved: 2-1

Carter — Aye

Aoyagi — Aye

Lee — Nay



c)

d)

e)

g)

h)

)

k)

m)

Maura Blanco and Maria Romo, Secretary
Accepting the consultant’s recommendation of School Administrative Assistant — Childhood Development
Approved: 3-0

Bernadette Cormier, Transportation Manager
Accepting the consultant’s recommendation of Transportation Manager
Approved: 3-0

Soon Hwang, Senior Budget Analyst, Confidential
Accepting the consultant’s recommendation of Budget Analysis II, Confidential
Approved: 3-0

George Duncan, General Maintenance Worker
No action was required. Employees concerns were identified and corrected in updated job description.
Other concerns were noted to be outside of the Personnel Commission’s purview.

Pamela Goo, Supervisor, Risk Management, Workers Compensation, Benefits

Accepting the consultant’s recommendation of Supervisor, Risk Management, Workers Compensation,
Benefits

Opposed: 3-0

Motion to change classification to Manager, Risk Management, Workers Compensation, Benefits
Approved: 3-0

Latanja Chambers, Administrative Assistant
Accepting the consultant’s recommendation of Human Resources Technician
Approved: 3-0

Geraldine Morgan, Administrative Coordinator, Confidential
Accepting the consultant’s recommendation of Executive Assistant Il, Confidential
Approved: 3-0

David Kirwin, Lead Tradesworker
Accepting the consultant’s recommendation of Lead Maintenance Engineer
Approved: 3-0

Mildred Scherr, Clerical Specialist
Accepting the consultant’s recommendation of School Administrative Assistant |
Approved: 3-0

Timothy Mull, Driver Trainer / Field Supervisor
Accepting the consultant’s recommendation of Transportation Operations Supervisor
Approved: 3-0

Annette Johnson-Banks, Transportation Router
Accepting the consultant’s recommendation of Transportation Scheduler / Router
Approved: 3-0



n) Marsha Montgomery, School Safety Officer
Per the request of the Personnel Commission, Secretary Perez will verify the licensing requirements of the
School Safety Officer.
Accepting the consultant’s recommendation of School Safety Officer title, but have further review of the
job description.
Approved: 3-0

6. Public Comments (15 minutes)
In response to President Phillips’ inquiry, Chairperson Carter commented that actions taken by the Commission
this evening were to approve the titles and job descriptions of the appealed classifications.

Mark Griffin, School Safety Officer, inquired about the uniform requirements for the School Safety Officer.
Chairperson Carter stated that the School Safety Officer job description is still under review.

In response to Latanja Chambers, Administrative Assistant, Chairperson Carter stated that President Phillips had
presented Ms. Chambers’ appeal on her behalf.

Soon Hwang, Senior Budget Analyst, asked how her position was compared with other districts. Ms. Hwang stated
that her position is unique and no other district has a comparable position. Per the request of Vice-Chairperson
Aovyagi, Secretary Perez will verify whether or not the consultants recommended Ms. Hwang be reclassified as
Budget Analyst I, Confidential.

Marsha Montgomery, School Safety Officer, displayed the current uniform and logo that the School Safety Officers
are required to wear. Ms. Montgomery stated that the size and color of the logo make the School Safety Officers
targets.

7. Adjournment
The meeting adjourned at 6:12pm

Respectfully Submitted,

@Wﬁ\@‘%\/ ’T/ M ’ﬁo Z

Randy Pe”sz O Date
Secretary to the Personnel Commission

Approved,

Timothy Carter Date
Personnel Commission Chairperson
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Personnel Commission Meeting Minutes
March 6, 2014 4:30PM

. Call to Order

The meeting was called to order at 4:30pm.

. Roll Call & Establishment of Quorum

Chairperson Carter, Vice-Chairperson Aoyagi, and Commissioner Lee are present and a quorum was
established.

Public Comments (15 minute limit)
No comments were made.

. Closed Session

The Commission met in closed session to discuss the request for an appeal hearing for a classified employee. The
Commission decided to hear the appeal and appoint a hearing officer to be decided at a later time.

. Approval & Adoption of Agenda

Approved, 3-0

. Approval of Minutes

February 5, 2014 minutes; Approved, 3-0
February 13, 2014 minutes; item 9b (Commissioners Reports), the following was corrected: “Vice-Chairperson
Aoyagi commented in regard to Food Service Assistant Keith Summers’s continued efforts...” Approved, 3-0

Consent Items
Ratification of Eligibility Lists
a) Assessment Technician
b) Maintenance Engineer
c) Senior Records Clerk
d) Vehicle and Equipment Mechanic

Paula Phillips, President, BCCE requested that item 7b be pulled for discussion. President Phillips requests that
Francis Torres, who was promoted to a Maintenance Engineer in 2013, be retroactively granted Step 3 to be in line
with the newly hired Maintenance Engineers. Delia Ruiz, Assistant Superintendent, agreed with President Phillips
that this position has been difficult to fill and that the District would consider placing previously promoted
candidates at an advanced salary step and would be working with the union to address the matter.

Approved, 3-0

. Conference Items

These items are presented for discussion and action, and may have been reviewed at a previous meeting.
a) Request to place two new hires in Vehicle and Equipment Mechanic classification on an advanced salary
step placement.

Chairperson Carter motioned to have both new hires in the Vehicle and Equipment Mechanic classification
placed at Step 4 of the salary schedule.
Approved: 3-0

b) Request to place potential new hires in the Maintenance Engineer classification on an advanced salary
step placement.



Chairperson Carter motioned to have new hires in the Maintenance Engineer classification placed at Step 3 of
the salary schedule.
Approved: 3-0

9. Information Items
Examinations administered in the month of February, 2014
Classification-
Assessment Technician
Custodian |
Custodian Il
General Maintenance Worker
Instructional Technician
Maintenance Engineer
Senior Records Clerk, Bilingual
Student Assignment Specialist
Vehicle and Equipment Mechanic

New Hires/New Assignments processed in the month of February, 2013

Name Type Classification Location
Marqueax Wilson New Hire Secretary King CDC
Jamila Kennedy New Hire Instructional Technician Malcolm X
Daniel Chan New Hire Instructional Technician Malcolm X
Reginald Lowe New Hire Food Service Satellite Operator Rosa Parks
10. Reports
a) Union

President Phillips stated that BCCE members have been involuntary transferred by the District. President
Phillips also stated that BCCE met with Ewing Consultants and was informed that both the compensation and
classification studies have been completed, but BCCE has yet to be provided information on the compensation
study.

b) Commissioners Reports
No commission reports were presented.

¢) Personnel Director
I. Classification and Compensation Study

Secretary Perez stated that the appeals have been completed, except for School Safety Officer.
Secretary Perez stated that he is working with the consultants on finalizing the timeline on the
remainder of the study.

Il. Update on NEOGOV

Secretary Perez commented that he has been in contact with Hayward Unified School District, another
district that utilizes NEOGOV and that both he and Personnel Coordinator, Anthony Langford, have
scheduled time to visit them and observe how they use NEOGOV.

11. Public Comments (15 minute limit)
President Phillips commented that she did not receive the agenda in a timely manner. President Phillips also
stated that BCCE is concerned that the District has access to salary information that has not been shared
with BCCE.



12. Next Meeting
The next regular meeting is April 17, 2014 at 4:30pm

13. Adjournment
Meeting adjourned at 5:51pm

Respectfully Submitted,

M\@w 4|

ot

Randy Perez Date
Secretary to the Personnel Commission

Approved,

Timothy Carter Date
Personnel Commission Chairperson



Berkeley Unified School District
Merit System

Eligibility List for : Administrative Coordinator
(Promotional & Open)

Oral Examination: March 12, 2014
Performance Examination: March 24, 2014

List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015

Promotional
1 Jana Jandra
Open
1 Allison Borsuk
2 Benita Brown

BN shosl

Ranc’!y Pere? \ é Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission



Berkeley Unified School District

Merit System
Eligibility List for : Custodian |
(Open)
Written Examination: January 21, 2014
Oral Examination: February 26, 2014
List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015
Open:

1 Marcellus Thomas

2 Damond Tims

3 Daena Satterwhite *
4 Alden Lofton

5 Brebazons Simon *

* - to expire on August 1, 2014

ﬁw}\@ﬂw 3 196 }-70 Y

Randy Perez ' | Certification Date
Secretary, Personnel Commission

Timothy Carter Ratification Date
Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System
Eligibility List for : Program Assistant
(Open)
Written Examination: September 12, 2013
Oral Examination: November 21, 2013
List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015
Open:
1 Lisa Sibony *
2 Jana Jandra

* - to expire January 9, 2015

WWWW\/ 4|700

Ra ndy Pered/ Certification Date
Secretary, Personnei Commission

Timothy Carter Ratification Date
Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System
Eligibility List for : School Campus Monitor
(Open)
Written Examinations: January 23, 2014
Oral Examination: March 26, 2014
List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015
Open:

1 Cornelius Smith

2 Harold Bannerman

2 Jaleel Kindell

2 Michael Burroughs

3 Kenneth Hunter

(e, s

Randy Pérez U Certification Date
Secretary, Personnel Commission

Timothy Carter Ratification Date
Chairperson, Personnel Commission
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Berkeley Unified School District
Merit System

Eligibility List for : Sous Chef
(Promotional & Open)

Oral Examination: March 5, 2014
Performance Examination: March 14, 2014

List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015

Promotional

Elizabeth Dunkle *
Open

Ric Keeley
Victor Donofrio
Brian Hill

* - to expire January 9, 2015

MM ol 1

ﬁahdy Pejez §) Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission
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Berkeley Unified School District

Merit System

Eligibility List for : Instructional Assistant
(Open)
Written Examination: August 30, 2013
Oral Panel: January 29, 2014
List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015
Open:

1 Kamesha Fofana

2 Florida Robinett

2 Catherine Lim

2 Eric Walker

3 Harold Bannerman
4 Marquis  Jenkins

*‘I(“f,'zo%!

Randy Peréz v Certification Date
Secretary, Personnel Commission

Timothy Carter Ratification Date
Chairperson, Personnel Commission

14



Berkeley Unified School District
Merit System

Eligibility List for : Student Assignment Specialist
(Open)
Written Examination: January 8, 2014
Oral Examination: March 30, 2014
List Established by Personnel Commission: April 17, 2014 to expire April 17, 2015
Open:

1 Lycette Kintanar

2 Priscilla Munoz

3 Nicole Galetta

(s, 2lon| o

Randy Perez = U Certification Date
Secretary, Personnel Commission

Timothy Carter Ratification Date
Chairperson, Personnel Commission
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Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: April 14, 2014

SUBJECT: Request for Gender Specified School Safety Officer Eligibility List
Background:

The District’s administration at the Berkeley High School (BHS) have requested of the Personnel
Commission an eligibility list consisting of three ranks of female candidates. The BHS has approximately
3100 students enrolled. BHS’s current staffing model has ten male school safety officers to only one
female school safety officer to patrol and monitor the entire school grounds. The current staffing model
shows a disproportionate number of male employees to female employees, and as a result, there are
challenges presented in locker room supervision and in other areas of the school safety officer
workscope. BHS currently has a vacancy in the school safety officer job classification. In efforts to
better address gender balance in this classification, | propose that the Personnel Commission approve
from the existing School Safety Officer eligibility list, a list of three ranks of female school safety officer
candidates to be presented to the BHS for hire.

Recommendation:
Approve an eligibility list for Female - School Safety Officer consisting of the top three female candidates
on the existing eligibility list for school safety officer. The proposed eligibility list is as follows:

Open List:

1. Sara Garcia

2. Angela Sutton
3. Shaheda Wright
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Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: April 14, 2014

SUBJECT: Proposed Ammendment to Merit Rule 30.300.4 (A)
Background:

The Personnel Commission and the Board of Education are in the final stages of completing a District-
wide Classification and Compensation study. In the end, we will have approximately 120 new
classifications for the classified service. All classified employees of the District are going to be
reclassified in accordance with the new proposed Classification Plan. Education Code § 45285 (a) states:
“When all of the positions in a class are reclassified to a higher class, the incumbents of the positions
who have been in the class for two or more years may be reclassified with their positions by the
personnel commission.” And Merit Rule 30.300.4 (A) currently states: “For an employee to be
reclassified upward with his/her position, the reclassification must have been occasioned by the gradual
accretion of duties and not by a sudden change resulting from reorganization or duty changes by the
Board. The Commission shall decide at the time the reclassification occurs as to whether the
reclassification meets this rule.”

In adopting a fully comprehensive and inclusive Classification Plan, all classified employees must be
included in the plan. However, not all employees of the District have been employed for more than two
years, and therefore, would not satisfy the requirements noted in Merit Rule 30.300.4 (A) in regards to
reclassification. As such, | recommend the following ammendment to Merit Rule 30.300.4 (A):

This rule shall be followed in all instances of reclassification whether it results in upgrading,
downgrading, lateral class movement, bumping or complete displacement of incumbents. An exception
may be made only during a comprehensive classification study. The Personnel Commission may waive
portions of the rules if it is deemed to be in the best interest of the employees and the District.

Recommendation:

Approve Merit Rule 30.300.4 (A) to read as follows:

A. For an employee to be reclassified upward with his/her position, the reclassification must have been
occasioned by the gradual accretion of duties and not by a sudden change resulting from reorganization
or duty changes by the Board. The Commission shall decide at the time the reclassification occurs as to
whether the reclassification meets this rule. This rule shall be followed in all instances of reclassification
whether it results in upgrading, downgrading, lateral class movement, bumping or complete
displacement of incumbents. An exception may be made only during a comprehensive classification
study. The Personnel Commission may waive portions of the rules if it is deemed to be in the best
interest of the employees and the District.
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Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: April 14, 2014

SUBIJECT: Review of the Licenses and Other Requirements of the School Safety Officer Job
Description

Review of Budgent Analyst Il - Confidential

Background:

In Relation to the School Safety Officer Job Description:

As a result of numerous gun incidents on Berkeley Unified School District grounds, the Berkeley Police
Department recommended that school safety officers be required to wear a designated uniform for the
purpose of assisting police officers in identifying school safety officer personnel in the event of an
emergency. In response, the District’s administration worked with the now defunct Local 39 union to
create a safety officer logo. The style and color were agreed upon by the District and the union’s
representatives.

In Relation to the Budget Analyst Il — Confidential Job Description:

In review of the October 29, 2013 Hearing regarding the Budget Analyst Il — Confidential job description,
the consultant made the remark that he initially felt that the position can go either way, a Budget
Analyst Il or Budget Analyst Ill. However, he ultimately decided on the Budget Analyst Il - Confidential
because in his experience, he has seen position control to fall under the duties of a technician level
classification. He did recognize the uniqueness and high-skill level of the incumbent, Ms. Hwang.

18



Examinations Administered in the Month of March:
Classification-

Administrative Coordinator
Custodian Il

General Maintenance Worker
Grounds Gardener
Instructional Assistant
Instructioanl Assistant, ECE
Instructional Technician
School Assignment Specialist
School Campus Monitor
School Service Assistant

Sous Chef

New Hires/New Assignments Processed in the Month of March:

Name- Employment Type- Classification-

Curtis Sanderford New Hire Instructional Assistant, Special Ed - Attendant
Emmanuel Ruiz New Hire V & E Mechanic

Giovanni Radavero New Hire V & E Mechanic

Alexander Schmaus New Hire Instructional Assistant, Special Ed - Attendant
Shedrick Chambers New Hire Custodian |

Ric Keeley New Hire Supervisor, Sous Chef

Anthony Bradford Promotion Maintenance Engineer

Juliet Bonczkowski Promotion Assessment Technician

19

Location-

King Middle
Transportation
Transportation

BHS

BHS

Nutrition Services
Maintenance Department
Evaluation & Assessment



Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: |/\/VAP\ Q‘ k )

Telephone Number: "h S-470 “751(5 Email Adc\irgss f\CK) (c %ulth 3§61C'-) MSn (o L
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Background Informatlon:
(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: [:] Place on agenda for meeting of

Date of Personnel Commission Meeting

(] place on agenda as

Type of item

(] bo not place on agenda

11.29.11v4 RP 3 Attachment A



Personnel Commission of the
Berkeley Unified School District

2134 Martin Luther King Jr. Way, Berkeley, California 94704-1180

Agenda ltem Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel

Commission.
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Personnel Commission of the
Berkeley Unified School District

Human Resources, 2020 Bonar Street, 2" Floor, Berkeley, CA 94702

Agenda ltem Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
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Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: April 14, 2014

SUBJECT: Request from a Permanent Employee for Voluntary Demotion to a Formerly Held

Classification

Background:

Ms. Adams-Carmichael requested a Voluntary Demotion to a classification she held previously. Ms.
Adams-Carmichael is an Instructional Technician with the LEARNS After-school Program and is
requesting to return to the Instructional Assistant, Early Childhood Education (IA ECE) which she
previously held. Pursuant to Merit Rule 60.200.2 Demotions, “A permanent employee may request
voluntary demotion to a class with a lower maximum salary rate. Such requests require the approval of
the Personnel Commission and that of the Governing Board.” Furthermore, Ms. Adams-Carmichael is
requesting to demote into a 0.47 FTE IA ECE vacancy at King CDC and a 0.40 FTE IA ECE vacancy at
Hopkins.

Recommendation:

Approve Mr. Adams-Carmichael’s request to return to the Instructional Assistant, Early Childhood
Education classification that she previously held.

Attachment B



Wednesday, March 5, 2014

Teri Adams-Carmichael
653 So. 28th St.
Richmond, Ca. 94804

Berkeley Unified School District
2020 Bonar St.
Berkeley, Ca. 94702

Notification to the Personne! Commission

This Is to serve as my letter of intent and understanding in regards to my employment with the
BUSD.

Itis my intention to apply for and accept employment in a position that | previously held as an
Instructional Assistant with the BUSD Preschool Program.

| understand that this position could possibly have a lower Fte as well as a lower salary than my
current position as an Instructional Technician with the BUSD Learns Program.

Thank you for your time in reviewing this matter.

Attachment B



BERKELEY UNIFIED SCHOOL DISTRICT

HUMAN RESOURCES DEPARTMENT

APPLICATION FOR TRANSFER
Classified Service

Applications for transfer will be accepted only on this form. A transfer is a change in work location from one
site or department to another site or department within an occupational class. Employees who are not now or
who have never had permanency in the occupational class in which the vacancies exist may apply for a limited
term or other temporary appointment utilizing the regular form for limited term appointment.

PLEASE PRINT LEGIBLY

— 7 Ao
NAME: __ /&K /—T AT - ( AL & /7 EL—
ADDRESS: (250 ﬁ[ = £ 57/

75757

PHONE NUMBERS: HOME WORKSY 46406 cELLGTD T 7657/ 7
Position requested LI . FTE £, L/(7 Site/Dept /‘C//fz/tn C 2.
Your current assignment f 7/ FTE @ /[5 Site/Dept f /( ’/C_(Le

Comments or Additional Information Regarding Recent Work Experience or Training (Optional):

V\ 7 s 7 A

> 7 T :
Applicant’s Signature: L///L///f:;k/(’/; Cece e .{/Date: ///ﬂfgd’/u Q’/ < O/y

——

ACKNOWLEDGEMENT BY CURRENT SUPERVISOR OR DEPARTMENT HEAD:

I have been informed of this request by the above employee. Employee, if selected for transfer, can be

released from his/her assignment within working days after giving me notice.
Comments:
Supervisor’s Signature*: Date:

* BCCE members’ transfer requests shall not be subject to supervisor’s approvai :

Return this form to: BERKELEY UNIFIED SCHOOL DISTRICT
Human Resources Department =
2020 Bonar St. 2" Floor \&

Berkeley, CA 94702

(SEE REVERSE SIDE FOR INFORMATION AND INSTRUCTIONS)

If you do not have permanency in the occupational class in which the vacancy exists, you should apply for a

limited term appointment, utilizing the form available from the Human Resources Department.
Attachment B



BERKELEY UNIFIED SCHOOL DISTRICT

HUMAN RESOURCRS DEPARTMENT

APPLICATION FOR TRANSFER
Classified Service

Applications for transfer will be accepted only on this form. A transfer is a change in work location from ane
gite or department to another site or department within an occupational class. Employees who are not now or
who have never had permanency in the occupational class in which the vacancies exist may apply for a limited
term or other temporary appointment utilizing the regular form for limited term appointment,

PLEASE PRINT LEGIBLY

wam_ 724 Apans- Cagprioinel

wonss (05 % - Sp 29I Rionmpdn 9404
PHONE NUMBERS; HOME WORK ., ca(372) 7746~ 897/ 7
Position requested E (_/ié- Z; “7 ’/féz”/{/ﬂﬁmz Li_Site/Dept / 7// // {/ /Z/ 5

Your current assigru:ﬁmt —.Zl‘f FIE_, %/ F Site/Dep-t Lf’,@ Wa&f’,

Comments orAddjtil Informatign Regarding Recent Work Experience or Training (Optional):

L Wowld [ile —tn Pick LD —th o

addidions [ 4 Fte dbiboglins 7730-10: 30
Applicant’s Signature; % ,Eéffgé#%%)ate: c\j// & .jj / 9@/{%

ACKNOWLEDGEMENT BY CURRENT SUPERVISOR OR DEPARTMENT HEAD:;

I have been informed of this request by the above employee. Employee, if selected for transfer, can be
released from his/her assignment within working days after giving me notice,

Comments;

Supervisor’s Signature*: Date:

* BCCE members’ transfer requests shall not be subject to supervisor’s approval

Return this form to: BERKELEY UNIFIED SCHOOL DISTRICT
Human Resources Department
2020 Bonar St. 27 Floor
Berkeley, CA 94702

(SEE REVERSE SIDE FOR INFORMATION AND INSTRUCTIONS)

If you do not have permanency in the occupational class in which the vacancy exists, you should apply for a
limited term appointment, utilizing the form available from the Human Resources Department.

Attachment B



Berkeley Unified School District
Personnel Commission

TO: Personnel Commission

FROM: Randy Perez, Director, Classified Personnel

DATE: April 14, 2014

SUBJECT: Request to Fill Instructional Media Techician Vacancy With Library Media Technician,

Middle Eligibility List

Background:

The District’s Library Services Program Supervisor, Becca Todd, requests of the Personnel Commission
permission to fill a vacancy in the Instructional Media Technician classification with an existing eligibility
list for Library Media Technician, Middle. There are two main purposes for this request: 1)
approximately 60% of the essential duties detailed in the current Instructional Media Technician job
description are obsolete and not relevant to the department’s current need; recruiting and testing for
this job would target skills and abilities that are primarily inconsistent with the job’s current competency
requirements, and 2) the Instructional Media Technician classification is being recommended for
reclassification to the Library Media Technician classification as a result of the District-wide Classification
and Compensation Study. Because the Instructional Media Techician is primarily out of date and will be
reclassified to Library Media Technician, we would like to use the current Library Media Techician,
Middle eligibility list to fill this vacancy.

Recommendation:

Approve the use of the current Library Media Tech, Middle eligibility list to fill the vacant Instructional
Media Technician.

Attachment C



2 (a1 =3912)

Berkeley Unified School District
Revised July 1997

Jitle; INSTRUCTIONAL MEDIA TECHNICIAN

Definition: ‘
Under direction of an assigned supervisor, perform a variety of technical and paraprofessional duties related to
the acquisition, circulation, cataloging and maintenance of the District’s film/video collection.

&gﬂﬁal JOb Dutlg.'r Bl itmaett e teleian, B - P N o .,

The following tasks are essentlal for th:s posmon. Incumbents in tlns classxﬁcatxon may not perform all of thwe
“tasks, or may perfonn siniilar related tasks not listed here.

1. Perform paraprofessional duties in the operauon and maintenance of the District’s film/video Iibmry
2. Maintain computer system for data entry and control of information related to assignment.

- 3. Operate.a micro computer.and related software to schedule and distribute films/videos:for mstmchonal use... .. .

:“

Communicate with faculty, administrators, vendors and outside organizations and individuals regardmg the
selection, purchase or booking of films/videos.

S. Preview films to determine grade level and relevance to curriculum and arrange for previewing by teachers,
6. Recommend purchase of new films and equipment and purchase film repair supplies.

7., Classify and catalog new acquisitions.

8. Prepare, pnnt and distribute a film/video catalog and supplements for District-wide use.

9. Inspect, repair and maintain films/videos and arrange for the servicing of film inspection equnpment.

. 10. .Train-and prov:de work direction to student assistants.

il, Prepare and maintain a variety of records and reports.

12. Performs other related duties as required.

Migimum Knowledgg Skill and Ability:

Knogledg of:
Film afid video media termmology, technology and practices.

Basic concepts of media education.
Operation of a personal computer and equipment related to the use of film and video.
Modern office practices and equipment.
Oral and written communication techniques.
Cataloging and record-keeping skills,
- Film inspection:and repair., '
Alpha and numeric filing systems.

L) ] . . . . . L}

Skill and Ability to:

. Perform paraprofessional duties related to the acquisition, cataloging and circulation of District films and
‘videos.

Apply State curriculum guidelines for grades K-12.

Classify and catalog instructional materials.

Operate a computer and equipment related to film/video.

Train and direct hourly and student assistants as assigned.

Prepare and maintain accurate records.

Preview and recommend the acquisition of films and videos.

s ® e e o

Aftachment C



rage Two - Instructional Media Technician

3kill and Ability to:
Prepare and distribute media catalogs.

Establish and maintain an effective and cooperative working relationship with others.
Communicate effectively both orally and in writing.

I'raining and Experience:
Any-combination equivalent to training and-experience that could likely provide the required knowledge, skills -

and abilities would be quahfymg A typical way to obtain the knowledge, skills and abilities would be: two years
of college-level course work in library science, education or related field and three years of mcreasmgly
responsible instructional media expenence

Physical Requirements and Workin “onditions;
- .Require- vision. (which.may be corrected) to read small. print.--. .
Reqmre the mobility to stand, stoop, reach and bend. Reqmre mobllity of arms to reach and dextemy of
hands to grasp and manipulate small objects.
. Require the ability to stand for long periods.
. Perform lifting, pushing and/or pulling which does not exceed 50 pounds and is an mﬁ'equent aspect of the
_job.
. I8 subject to inside environmental conditions.
May be required to work at a video display terminal-for prolonged periods.

Approved by Personnel Commxssxon
Salary Range:

Attachment C



Personnel Commission of the
Berkeley Unified School District

e,
Human Resources, 2020 Bonar Street, 2™ Floor, Berkeley, CA 94702 Nalfated ¥

Agenda Item Request Form

You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

Name of Person Requesting Item for Agenda: Jﬁr&w«.ui C@\&EA’/’L
Telephone Number:2 O - Ebh -30/6  £mail Address: \ FfowAd (J’LLL',V\@)A‘C) l. . Cervan

Description of Item:
Ho.joo, YB 2. - Apger—;f Froua Ml feye(Tlaqn LJ“I‘ AP Pl Ceee
&b

Background Information:
(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

C.“‘lNCvU\c'.a‘STCMO}; (M feqbens  Foc r'-’-:'}cCT("@v-m

For Personnel Commission Use Only:

Date of Chairpersan Review:

Determination: r__l Place on agenda for meeting of

Date of Personnel Commission Meeting

[] Place on agenda as

Type of Item

[] bo not place on agenda

1.18.13 vSRP
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Personnel Commission of the
Berkeley Unified School District

Human Resources, 2020 Bonar Street, 2™ Floor, Berkeley, CA 94702

Agenda ltem Request Form
You may fax this form to (510) 644-6151 attention to Randy Perez, hand deliver it to the address above or scan and email to
randyperez@berkeley.net The Human Resources Department is open Monday through Friday from 8:00am to 4:30pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm 7 calendar
days prior to the Personnel Commission Meeting you are considering. This form can be obtained from the Secretary to the
Personnel Commission or by downloading the form from the Berkeley Unified School District website under the Personnel
Commission.

&4 ,;"\ i Jl
Name of Person Requesting Item for Agenda: ‘l\’[ \(.]"\('?Ue L\ \6{’ (—-]E«E
Telephone Number; 210 . 833 Lol4td Email Address: ichelle migeciezad \T_‘E’r‘lde]ea,\.m et
~J

Description of Item: b[l gis'=
”‘?ve_ {,E Pens Alter Soheol Prarama s Vequechine, AQi‘@Y@S ]
Trfruchonal Techniciary Borm Thousana Oks. e TR Lo
thie postion '8a . 25. A bilineps) T.7 i< needad ot TO
beranae e d@\rmoqrnp\m¢ of e studewls at TO  cwe
Son i~ Serleers b»/\ havina G ilipaua\ T. T. we  (an beH»e,
<o u€ oM 6&\@ v\lrr, &z VAT ave POreyrhe at TO C‘O\"ﬂmum%j " the

Backgroun'bfﬁz ormahon o

(Please attach or include some background information to assist the Personnel Commission in determining appropriate
action.)

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination: [_] Place on agenda for meeting of

Date of Personnel Commission Meeting

D Place on agenda as

Type of Item

D Do not place on agenda

1.18.13 vS RP
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BERKELEY UNIFIED SCHOOL DISTRICT
SALARY RANGE RECOMMENDATIONS

BY FAMILY
2014
MARKET RECOMM'S
BUSD BUSD SALARY MKT
SALARY | CURRENT | BUSD SALARY | SURVEY | RANGE Salary
CLASS TITLE SCHEDULE| RANGE MAX MEDIAN REC Range Max COMMENTS
CLASSIFIED NON-REPRESENTED ADMINISTRATORS
EX DIRECTOR-FACILITIES, MAINT& OPTS CLASS-52 93 $12,482 93 $12,482  |Slotted on Clsfd Mngmnt Sal Sched based on curent level.
DIRECTOR-TECHNOLOGY CLASS-52 83 $9,785 $10,390 85 $10,276 |Benchmark
DIRECTOR-CLASSIFIED PERSONNEL CLASS-52 83 $9,785 $10,057 84 $10,030 _|Alignment with other similar Director classes
DIRECTOR-NUTRITION SERVICES CLASS-52 83 $9,785 $10,064 84 $10,030  |Benchmark
DIRECTOR-BSEP & COMMUNITY RELATIONS CLASS-52 82 $9,557 84 $10,030 |Relationship to other Directors
PUBLIC INFORMATION OFFICER CLASS-52 69 $6,968 69 $6,968 | Workscope and Internal Alignment
CLASSIFIED MANAGEMENT- LOCAL 21
FACILITIES MAINTENANCE MANAGER Local 21 74 $7,979 $8,741 78 $8,791  |Benchmark
FACILITIES OPERATIONS MANAGER Local 21 74 $7,979 78 $8,791 _ |Relationship to Facilities Maintenance Manager bmark
TRANSPORTATION MANAGER Local 21 72 $7,601 ISD 78 $8,791  |Relationship to Facilities Maintenance Manager bmark
HIGH SCHOOL PLANT OPERATIONS MANAGER Local 21 74 $7,979 74 $7.979 _ |Internal Relationship to Facilities Maintenance Mgr bmark
ADMISSIONS MANAGER Local 21 72 37,601 73 $7,788  |Relationship to first-line supervisor
PAYROLL SUPERVISOR Local 21 72 $7,601 73 $7,788  |Relationship to first-line supervisor
EXECUTIVE CHEF Local 21 72 $7,601 73 $7,788  |Relationship to Director- Nutrition Services
PURCHASING SUPERVISOR Local 21 69 $7,070 ISD 73 $7,788  |Relationship to Payroll Supervisor
RISK MANAGER Local 21 65 $6.417 ISD 73 $7,788  |Equivalent to Payroll Supervisor
EDUCATIONAL OCCUPATIONAL THERAPIST Local 21 2 $8,119 $7.578 72 $7.601  |Benchmark
AFTER SCHOOL PROGRAM SUPERVISOR Local 21 69 $7.070 71 $7,420 |Relationship to Specialist class.
FAMILY ENGAGEMENT & EQUITY SUPERVISOR Local 21 69 $7,070 69 $7,070  |Relationship to subordinates
NUTRITION ED PROGRAM SUPERVISOR Local 21 69 $7,070 69 $7,070  |Relation to other similar Supervisor classes
MAINTENANCE SUPERVISOR Local 21 65 $6,417 69 $7,070 _ |Relationship to Facilities Maintenance Manager
TRANSPORTATION OPERATIONS SUPERVISOR Local 21 65 $6,417 69 $7,070  |Relationship to Maintenance Supervisor
VEHICLE & EQUIPMENT SUPERVISOR Local 21 65 $6,417 69 $7,070  |Relationship to Maintenance Supervisor
HIGH SCHOOL CUSTODIAL SUPERVISOR Local 21 64 $6,262 64 $6,262 __ |Relation to High School Plant Operations Manager
COLLEGE & CAREER ADVISOR Local 21 60 $5,682 61 $5,821 Relationship to other professional-level classifications
HUMAN RESOURCES SUPERVISOR-PERS COMM Local 21 58 $5.410 59 $5,547  |Relationship to Dir- Classified Personnel
DINING ROOM SUPERVISOR Local 21 52 $4.681 53 $£4,794  |Relationship to Director- Nutrition Services
SOUS CHEF-PRODUCTION KITCHEN Local 21 52 $4,681 53 $4,794  |Relationship to Director- Nutrition Services
SOUS CHEF-PURCHASING Local 21 52 $4,681 53 $4,794  |Relationship to Director- Nutrition Services
Salary schedule structures:
Conf: 2.5% between ranges
$r'§32lge ;:5";;"5;/‘;::;::9;;::393 AttaChment F Ewing Consulting, Inc.

Supervisory: 2.5% between ranges Classified-1 Rev. 4/14/2014



BERKELEY UNIFIED SCHOOL DISTRICT
SALARY RANGE RECOMMENDATIONS

BY FAMILY
2014
MARKET RECOMM'S
BUSD BUSD SALARY MKT
SALARY | CURRENT | BUSDSALARY | SURVEY | RANGE Salary
CLASS TITLE SCHEDULE| RANGE MAX MEDIAN REC Range Max COMMENTS
CLERICAL/SECRETARIAL
CONF, Non-Mgt
EXECUTIVE ASSISTANT II-CONF CLASS-52 52, 60 $5, 223, $5,601 $5,982 CONF-57 $5,907  |Benchmark (Superintendent and Deputy)
EXECUTIVE ASSISTANT - BOARD CONF 52 $5,223 CONF-57 | $5907 JAlignment with Executive Assistant II
EXECUTIVE ASSISTANT I-CONF CONF 52 $5,223 CONF-55 $5,621  JRelationship to Executive Assistant I1
EXECUTIVE ASSISTANT I 56/66 52 $4,828 55 $5,196  JRelationship to Exectutive Assistant I Confidential
NUTRITION EDUCATION PROGRAM SPECIALIST 56/66 52 $4,828 52 $4,828  |Maintain current relationship with SAA |
SCHOOL ADMINISTRATIVE ASSISTANT Il 56/66 52 34,828 52 $4,828  [Maintain current relationship with SAA |
ADMINISTRATIVE ASSISTANT Iii 56/66 52 $4,828 52 $4,828  JAlignment with School Admin Asst Il
ADMINISTRATIVE ASSISTANT Il 56/66 36, 46 $3248, $4167 $4,042 45 $4,063  |Benchmark
SCHOOL ADMINISTRATIVE ASSISTANT I 56/66 48 $4,373 45 $4,063 __ JAlignment with Administrative Assistant II
SCHOOL ADMINISTRATIVE ASSISTANT [ 56/66 42, 44, 50 $4599 $3,790 42 $3,771  |Benchmark
ADMINISTRATIVE ASSISTANT [ 56/66 36,42, 50  [$3248, $3771, $4599) 42 $3,771 __JAlignment with School Admin Asst |
STUDENT RECORDS ASSISTANT 56/66 38, 50 $3409, $4599 40 $3,585 +2 ranges above Clerical Assist I1]
SPECIAL EDUCATION DATA TECHNICIAN 56/66 38 $3,409 40 $3,585  |Relationship to Student Records Assistant
SCHOOL ADMIN ASSIST-CHILD DEVELOP'T 56/67 37 $3,331 39 $3,499 |3 ranges below the SAA |
CLERICAL ASSISTANT Il 56/66 31,36,42  |$2871, $3248, $3771 38 $3,409 | +2 ranges above Clerical Assist Il bmark
CLERICAL ASSISTANT 11 56/66 32,42 $2945, $3771 $3,218 36 $3,248  |Benchmark
CLERICAL ASSISTANT | 56/66 30 $2,801 34 $3,093 -2 ranges from Cler Assist Il bmark
SCHOOL SERVICE ASSISTANT 56/66 31 $2,871 31 $2,871  |No PIQ to include officially in study
COMMUNITY/PUBLIC RELATIONS
BSEP PROGRAM SPECIALIST 56/66 58 $5,597 58 $5,597  JRelationship to other Specialists
VOLUNTEER SPECIALIST 56/66 54 $5,075 54 $5,075  JRelated to Admin Assistant series
FISCAL SERVICES
BUDGET ANALYST II-CONFIDENTIAL CONF 61 $6,519 CONF-67 $7.548 |Relationship to benchmark
BUDGET ANALYST i1 56/66 61 $6,033 67 $6,992 |Relationship to benchmark
BUDGET ANALYST I 56/66 47,52,53  |$4266, $4828, $4951 $5,711 59 $5,738 IBenchmark
PAYROLL SPECIALIST 56/66 46 $4,167 $4,069 45 $4,063 |Benchmark
ACCOUNTING TECHNICIAN 56/66 43 $3,867 $3,734 42 $3,771 IBenchmark
STUDENT BODY ACCOUNT TECHNICIAN 56/66 43 $3,867 42 $3,771 IReIationship to benchmark -1 range
Salary schedule structures:
Conf: 2.5% between ranges
g:::selg:eg..;f:&eet:neer:r:::ges AﬁaChment F Ewing Consulting, Inc.
Classified-2 Rev. 4/14/2014

Supervisory: 2,5% between rangas



BERKELEY UNIFIED SCHOOL DISTRICT
SALARY RANGE RECOMMENDATIONS

BY FAMILY
2014
MARKET RECOMM'S
BUSD BUSD SALARY MKT
SALARY | CURRENT | BUSD SALARY | SURVEY | RANGE Salary
CLASS TITLE SCHEDULE| RANGE MAX MEDIAN REC Range Max COMMENTS
MAINTENANCE GROUNDS
IRRIGATION TECHNICIAN 0SS 42 $3,765 45 $4,054  |Same as Lead
LEAD GROUNDS GARDENER 0SS 42 $3,765 45 $4,054  [Relationship to Grounds/Gardender bmark
GROUNDS GARDENER 0SS 36 $3,241 $3,521 39 $3,491 |Benchmark
HUMAN RESOURCES
HUMAN RESOURCES ANALYST-CONFIDENTIAL CONF 52 $5,223 $5,304 53 $5,357 _ |Benchmark
HUMAN RESOURCES SPECIALIST-CONF CONF 50 $4.977 51 $5,098  |Relationship to HR Analyst benchmark
HUMAN RESOURCES TECHNICIAN 56/66 42, 50 $3765, $4599 $3,931 44 $3,962  ]Benchmark
INFORMATION TECHNOLOGY
56/66 rg
BUSINESS SYSTEMS ANALYST MGMT 76 $8,374 74 $8,308  [Slotted on Classified Sal Schedule based on current
NETWORK ENGINEER 56/66 68 $7,167 $7,276 69 $7,350  |Benchmark
STUDENT SYSTEMS ANALYST 56/66 58 $5,597 59 $5,738 _ JRelationship to Network Engineer
DATA INTEGRITY SPECIALIST 56/66 54 $5,075 55 $5,196  [Relationship to Student Systems Analyst
COMPUTER TECHNICIAN 11 56/66 52 $4,828 54 $5,075  |Relationship to Computer Tech I - level (2 range diff)
COMPUTER TECHNICIAN 1 56/66 52 $4,828 $4,422 52 $4,828  |Benchmark - maintain at current level
INSTRUCTION
AFTER SCHOOL PROGRAM SPECIALIST 56/66 52 $4,828 54 $5,065 |Relationship to IT
INSTRUCTIONAL SPECIALIST 56/66 51,58 $4710, $5597 ISD 51 $4,710  |Maintain at current! level
INTERPRETER FOR THE DEAF 56/66 45 $4,063 $3,964 51 $4,710 _ JAlign with Instructional Specialist
VISUAL & PERFORMING ARTS TECHNICIAN 56/66 43 $3,867 45 $4,063  |same range CA- Il for instrument repair knowledge
INSTRUCTIONAL ASSISTANT II-SPECIAL ED 56/66 33,35 $3020, $3169 $3,255 36 $3,248  |Benchmark
INSTRUCTIONAL TECH-AFTER SCHOOL PRGRM 56/66 34 $3,093 36 $3,248  JRelationship to IA benchmark
INSTRUCTIONAL TECH-COOKING 56/66 34 $3,093 36 $3,248  |Relationship to IA benchmark
INSTRUCTIONAL TECH-GARDENING 56/66 34 $3,093 36 $3,248  |Relationship to IA benchmark
INSTRUCTIONAL ASSISTANT-VISUALLY IMPRD 56/66 31,33 $2871, $3020 34 $3,093  JRelationship to IA - Special Ed benchmark
INSTRUCTIONAL ASSISTANT I-SPECIAL ED 56/67 31 $2,871 32 $2,945  |Relationship to IA 1I- Special Ed benchmark
INSTRUCTIONAL ASSISTANT 56/66 29 $2,733 $2,850 31 $2,871  |Benchmark
INSTRUCTIONAL ASSISTANT-ECE 56/66 29 $2,733 31 $2,871 +2 ranges relationship to IA benchmark
[LIBRARY/MEDIA
Salary schedute structures:
Conf: 2.5% between ranges
Classified: 2.5% between ranges Attachment F

Trades: 2.5% between ranges
Supervisory: 2.5% between ranges

Classified-3

Ewing Consulting, Inc.
Rev. 4/14/2014




BERKELEY UNIFIED SCHOOL DISTRICT
SALARY RANGE RECOMMENDATIONS

BY FAMILY
2014
MARKET RECOMM'S
BUSD BUSD SALARY MKT
SALARY | CURRENT | BUSD SALARY | SURVEY | RANGE Salary
CLASS TITLE SCHEDULE| RANGE MAX MEDIAN REC Range Max COMMENTS
MEDIA TECHNOLOGY TECHNICIAN 56/66 43 $3,867 45 $4,063  JRelationship to Library Media Specialist-Elementary
LIBRARY MEDIA SPECIALIST 56/66 41 $3.676 45 $4.063  |Relationship to Library Media Tech level (2 range diff)
LIBRARY MEDIA TECHNICIAN 56/66 43 $3,867 $3,255 43 $3,867  IBenchmark - maintain at current level
MAINTENANCE & OPERATIONS
LEAD MAINTENANCE ENGINEER 0SS 58 $5,586 60 35,873 [Relationship to Maint Engineer class
MAINTENANCE ENGINEER 0SS 54 $5,065 56 $5,316  |Relationship to Maintenance Technician bmark
LOCKSMITH 0SS 54 $5,065 56 $5,316 _ |Relationship to Maintenance Engineer class
TELECOMMUNICATIONS/ELECTRONICS SPCLST 0SS 52 $4,819 54 $5,065  |Relationship to Maintenance Technician bmark
FACILITIES ANALYST 56/66 52 $4,828 54 $5,075  |Relationship to Maintenance Technician bmark
MAINTENANCE TECHNICIAN 0SS 45 $4,054 $4,204 47 $4,258  |Benchmark
GENERAL MAINTENANCE WORKER 0SS 40 $3,578 $3,982 44 $3,955  |Benchmark
CUSTODIAN 11 0SS 37 $3,326 43 $3,859  |Relationship to Custodian I benchmark
CUSTODIAN | 0SS 32 $2,938 $3,421 38 $3,404  |Benchmark
NUTRITION SERVICES
NUTRITION SERVICES SATELLITE OPERATOR I1 0SS 45 $4,054 44 $3,955 -1 range based on benchmark
NUTRITION SERVICES SATELLITE OPERATOR 1 0SS 31, 40 $2867, $3578 39 $3,491 -1 range based on benchmark
SNACK BAR OPERATOR 0SS 34 $3,087 33 $3,014 -1 range based on benchmark
COOK 0SS 35 $3,163 $2,945 32 $2,938  |Benchmark
NUTRITION SERVICES ASSISTANT 0SS 26 $2,533 $2,450 25 $2,471  |Benchmark
PURCHASING
BUYER 56/66 | so | $4599 | $4050 | 45 | $4.063 |Benchmark |
RISK MANAGEMENT
WORKERS COMPENSATION SPECIALIST 56/66 52 $4,828 53 $4,951  |Relationshipship to Employee Benefits Tech
EMPLOYEE BENEFITS TECHNICIAN 56/66 50 $4,599 51 $4,710  JRelationship to HR Specialist
Salary schedule structures:
Conf: 2.5% between ranges
Classified: 2.5% between ranges Attachment F

Trades: 2.5% between ranges Ewing Consulting, Inc.
Supervisory: 2.5% between ranges Classified-4 Rev. 4/14/2014



BERKELEY UNIFIED SCHOOL DISTRICT
SALARY RANGE RECOMMENDATIONS

BY FAMILY
2014
MARKET RECOMM'S
BUSD BUSD SALARY MKT
SALARY CURRENT BUSD SALARY SURVEY | RANGE Salary
CLASS TITLE SCHEDULE RANGE MAX MEDIAN REC Range Max COMMENTS
SECURITY
FACILITIES SECURITY PATROL 0SS 44 $3,955 38 $3,404  |Related to SSO benchmark
SCHOOL SAFETY OFFICER 0SS 44 $3,955 $3,409 38 $3,404  [Benchmark
SCHOOL CAMPUS MONITOR 0SS 38 $3,404 32 $2,938  |Related to SSO benchmark
STUDENT SERVICES
EVALUATION & ASSESSMENT ANALYST 56/66 58 $5,597 59 $5,738 Relationship to other professional-level classes
INTERPRETATION/TRANSLATION SPECIALIST 56/66 58 $5,597 58 $5,597  |Relationship to other Specialists
WORKABILITY PROGRAM SPECIALIST 56/66 58 $5,597 58 $5,597 |Relationship to other Specialists
STUDENT EMPLOYMENT SPECIALIST 56/66 53 $4,951 53 $4,951  |Relationship to other Specialists
STUDENT ASSESSMENT SPCLST 56/66 52 $4,828 53 $4,951 Relationshipship to Eval & Assessment Analyst
STUDENT ASSESSMENT SPCLST-CELDT/SES 56/66 50 $4,599 53 $4,951 Relationship to Eval & Assessment Analyst
STUDENT ADMISSIONS SPECIALIST 56/66 50, 52 $4599, $4828 52 $4,828  |Relationship to other Specialists
FAMILY ENGAGEMENT & EQUITY SPECIALIST 56/66 45, 50 $4063, $4599 51 $4,710  |Relationship to other professional-level classes
STUDENT WELFARE & ATTENDANCE SPCLST 56/66 50 $4,599 50 $4,599  |Relationship to other Specialists
CERTIFIED OCCUPATIONAL THERAPY ASST 56/66 45 $4,063 43 $3,867  |Relationship to Occupational Therapist bmark
REGISTRAR 56/66 48 $4,373 $3.812 42 $3,771  |Benchmark
ATTENDANCE TECHNICIAN 56/66 38, 50 $3409, $4599 $3,339 37 $3,331  |Benchmark
HOME/SCHOOL LIAISON 56/66 37 $3,331 $3,287 36 $3,248  IBenchmark
TRANSPORTATION
VEHICLE & EQUIPMENT MECHANIC 0SS 50 $4,590 $4,954 53 $4,942  |Benchmark
TRANSPORTATION SCHEDULER/ROUTER 0SS 42 $3,765 48 $4,363 __ [Recognize status among rank & file in Transportation
TRANSPORTATION DISPATCHER 0SS 45 $4,054 45 34,054 _[Internal relationship with Bus Driver (+4 ranges)
SCHOOL BUS DRIVER 0SS 42 $3,765 $3,677 41 $3,668  |Benchmark
WAREHOUSE
STOREKEEPER 0SS 42 $3,765 43 $3,859 |Relationship to Deliver Driver benchmark
DELIVERY DRIVER 0SS 40 $3,578 $3,620 41 $3,668  |Benchmark
Approx 120 classifications
Salary schedule structures:
Conf:'z.S?ﬁ between ranges
ﬂ:::geg 5"‘,%,5:;::;:: ?’:nr;;'ges AttaChment F Ewing Consulting, Inc.
Supervisory: 2.5% between ranges Classified-5 Rev. 4/14/2014




