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The following rules shall govern the use of the district's electronic information 
systems:

1. Each employee to whom equipment, e-mail and/or Internet accounts are 
assigned shall be responsible for proper use of the equipment and accounts at all 
times.

2. Employees shall access the system only under their own account number.  
If passwords are used, they shall be made available to designated district 
representatives for any legitimate business reason.

3. The system shall not be intentionally used for:

a. Commercial purposes

b. Political activity

c. Religious purposes

d. Accessing or transmitting material that is pornographic, obscene or sexually 
explicit

e. Accessing or transmitting material that is disparaging of others such that it 
may create a hostile work or educational environment based on race, sex, 
national origin, sexual orientation, age, disability, religion or political beliefs

f. Accessing improper confidential information concerning students or other 
employees

g. Sending or receiving "chain mail" messages

h. Any unlawful or unethical purpose

i. Transmitting copyrighted material without the express written authorization 
of the copyright holder

4. Employees have no expectation of privacy with respect to district 



computers, mail systems, or Internet access.  Although it does not regularly do 
so, the district reserves the right, on a regular or random basis, to access and 
monitor all equipment, files and Internet and E-mail use.  Many electronic records 
are public records.

5. Making copies of any district software is prohibited.  Approval for the 
installation of personal software must be obtained from the Technology 
Department.

6. Security on any computer system is a high priority.  If a user identifies a 
security problem, he/she is to notify the site administrator at once.  Users shall 
not identify the problem to other users.  Any user who is identified as a security 
risk to the network may be denied access to the network.

7. Vandalism of the network is unacceptable.  Vandalism is defined as any 
malicious attempt to harm or destroy data of another user or any agency, any 
networks connected to the system or any components of that system.  This 
specifically includes the uploading or creation of computer viruses.  Any 
vandalism will result in loss of computer services, disciplinary action and may be 
referred to the legal authorities.

8. The network relies upon the cooperation of all users if it is to be properly 
maintained.  The network may occasionally require software upgrades, new 
registrations and account information to facilitate service.  Users must notify the 
Technology Department of any changes in account information.

9. Employees shall not develop any classroom or work-related web sites, 
blogs, forums, or similar online communications representing the district or using 
district equipment or resources without permission of the Superintendent or 
designee.  Such sites shall be subject to rules and guidelines established for 
district online publishing activities including, but not limited, to copyright laws, 
privacy rights, and prohibitions against obscene, libelous, and slanderous 
content.  Because of the unfiltered nature of blogs, any such site shall include a 
disclaimer that the district is not responsible for the content of the messages.  
The district retains the right to delete, or demand deletion of materials on any 
such online communications.

10. Web sites and pages for district programs must have a good design with 
logical, working navigation, which includes having contact information. Sites must 
maintain a consistent "look and feel" across all pages and have consistent 
navigation with current BUSD banner and menus. Any links to non-BUSD 
material must be through clearly marked navigational links, and only to sites that 
do not violate any BUSD policy.

11. The use of the district information system is a privilege not a right.  
Inappropriate use will result in cancellation of privileges.  Each person who 
receives an account will participate in an orientation and training session with a 



qualified staff member to familiarize themselves with the network and the 
Acceptable Use Policy.  The district will designate a Technology Team who will 
recommend policies and procedures to the Governing Board.

12. If a user violates this policy, the district will investigate the allegation against 
the user.  The user's account may be revoked or suspended, and the user may 
be denied access to his/her account, without advance notice, until the 
investigation is completed. Disciplinary action may be taken.

13. The Berkeley Unified School District makes no warranties of any kind, 
whether expressed or implied, for the service provided.  The district shall not be 
responsible for any damages suffered while the user is on the system.  Such 
damages could include, but are not limited to, loss of data, non-deliveries, mis-
deliveries or service interruptions caused by the users of others.  Use of any 
information obtained through the BUSD district network is at the user's own risk. 
The district specifically disclaims any responsibilities for the accuracy of the 
information obtained through its services.

14. School sites or District Departments may develop more detailed procedures 
to fully implement this policy.  School sites and departments have the following 
responsibilities for implementing this Policy:

a. Human Resources, at the time of employment, will obtain a signed copy 
from each user before they are allowed access to the district network.  The 
signed copies are to be maintained by Human Resources.

b. Each site shall inform the Technology Department as expeditiously as 
possible whenever a user is to be deleted from the system or when a new user is 
to be added.

c. To facilitate the posting of information on the network, each site is 
responsible for working with the Office of Public Information and the Technology 
Department.  

d. To minimize administrative difficulties, sites are required to utilize the 
District's Domain Name Serves (DNS) for each computer on the site network.

Regulation BERKELEY UNIFIED SCHOOL DISTRICT
approved:  May 21, 2003 Berkeley, California
revised:  December 12, 2007


