
Berkeley USD
Board Policy
Employee Use Of Technology

BP 4040 
Personnel

Information resources offer access to people and computers throughout the 
world.  The Berkeley Unified School District offers electronic mail and electronic 
access to schools, the city, college and university libraries, news and information 
from a variety of sources and research institutions, discussion groups on a wide 
variety of topics and much more.

The resources administered by the Data Processing and Technology 
Departments of the Berkeley Unified School District are provided to improve 
education, foster communication, and to carry out the legitimate business of the 
district.  Appropriate use of these resources include instruction, independent 
study, authored research, and the official work by the offices, departments, 
recognized student and employee organizations and agencies of the district.

The district will establish a Technology Team which will further review the issues 
related to technology use both for instructional purposes and to carry out the 
district's business.  This review will lead to recommendations both for 
modification of this policy and adoption of other appropriate policies and 
regulations.

The purpose of this policy is to ensure that the district's electronic information 
resources are used for instructional purposes and to help employees in the 
performance of their duties.  All users of information systems should be aware 
that inappropriate use of these systems can be violation of district policy, state, or 
federal law.

Employees shall be notified that computer files and electronic communications, 
including email and voice mail, are not private. Technological resources shall not 
be used to transmit confidential information about students, employees, or district 
operations without authority.

The Superintendent or designee shall ensure that all district computers with 
Internet access have a technology protection measure that prevents access to 
visual depictions that are obscene or child pornography and that the operation of 
such measures is enforced.  The Superintendent or designee may disable the 
technology protection measure during use by an adult to enable access for bona 
fide research or other lawful purpose.



To ensure proper use, the Superintendent or designee may monitor employee 
usage of technological resources, including the accessing of email and stored 
files.  Monitoring may occur at any time without advance notice or consent. When 
passwords are used, they must be known to the Superintendent or designee so 
that he/she may have system access.

The Superintendent or designee shall establish administrative regulations and an 
Acceptable Use Agreement which outline employee obligations and 
responsibilities related to the use of district technology. He/she also may 
establish guidelines and limits on the use of technological resources. 
Inappropriate use may result in a cancellation of the employee's user privileges, 
disciplinary action, and/or legal action in accordance with law, Board policy, and 
administrative regulation.

The Superintendent or designee shall provide copies of related policies, 
regulations, and guidelines to all employees who use the district's technological 
resources. Employees shall be required to acknowledge in writing that they have 
read and understood the district's Acceptable Use Agreement.

Vehicle Code 23125 prohibits a school bus driver from using a cell phone while 
driving, except for work-related or emergency purposes. In addition, Vehicle 
Code 23123, as amended by SB 1613 (Ch. 290, Statutes of 2006), prohibits any 
person, beginning July 1, 2008, from using a cell phone while driving unless 
using the phone in hands-free mode.

Any employee that uses a cell phone or mobile communications device in 
violation of law, Board policy, or administrative regulation shall be subject to 
discipline and may be referred to law enforcement officials as appropriate. 

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)
(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
(cf. 3542 - School Bus Drivers)
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