Berkeley Unified School District
2020 Bonar Street, The Tech Lab, Room 126
Berkeley, CA 94702

Personnel Commission Meeting Minutes
April 10, 2018 — 1:00 pm

Call to Order
The meeting was called to order at 1:05 pm.

Roll Call & Establishment of Quorum
Chairperson Goldstein, Vice-Chairperson Ortiz and Commissioner Carter were present and a quorum was established.

Public Comments (15-minute limit)

Secretary Duwel requested that Brent Daniels, HR Director, give his District Report during Public Comment due to
pressing work obligations. HR Director Daniels reported that he was able to work out a solution with BCCE
regarding the concerns raised about extended probationary periods for part-time employees. He advised that he
contacted Angela Gilder, After School Program Supervisor, who has reached out to State Auditors for clarification
on the ratio of students to adults in after-school programs, and will keep the Commission updated. He added that
Associate Superintendent Bradley and HR Technician, Lona Kelly, attended a workshop on the interactive process
and have provided materials for District forms update.

HR Director Daniels announced that BUSD was awarded a California Classified Employee Teacher Credentialing
[pathway] grant and will receive $45, 000 over a four-year period. He said that twelve paraprofessional employees
-- eleven from BCCE and one from Local 21 — have been identified for support in either completing their bachelor’s
degree or securing their teaching credential. In response to Vice-Chairperson Ortiz’ inquiry as to how applicants
were selected HR Director Daniels explained that the application was shared district-wide with 25 employees
expressing interest in the program. All applicants were interviewed by a panel that included BCCE and Ed. Services
staff.

Brian Westover, HR Technician, said he was happy to attend the Personnel Commission meeting because it was
during regular business hours.

Approval & Adoption of Agenda
Chairperson Goldstein made a motion to approve the agenda; Commissioner Carter seconded the motion,
Approved, 2-0

Approval of Meeting Minutes
a) March 1, 2018, Regular Meeting Minutes
Vice-Chairperson Ortiz made a motion to approve the minutes; Commissioner Carter seconded the motion,
Approved 3-0

Consent Items

Ratification of Eligibility Lists
a) Accounting Technician
b) African American Success Project Manager
¢) Evaluation & Assessment Analyst
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d)
e)
f)
g)
h)
i)
)
k)
)

Executive Assistant |

General Services Manager

Instructional Assistant, ECE

Instructional Assistant Il, SPED

Instructional Specialist, PE

Instructional Tech, Before & After School

Interpreter for the Deaf

School Bus Driver

School Services Assistant

Chairperson Goldstein expressed concern over perceptions of lengthy intervals for the Commission to
establish Eligibility lists and inquired about the intervals between oral and written testing dates for the
Instructional Specialist, PE exams. Secretary Duwel explained that recruitment was difficult due to the low
fractional FTE associated with the position. Chairperson Goldstein remarked that the other Eligibility lists
were robust and included both promotional and open source candidates.

Vice-Chairperson Ortiz made a motion to approve the lists; Commissioner Carter seconded the motion,
Approved, 3-0

7. Conference Items

a)

b)

c)

d)

Agenda Item Request —M. Willis

Secretary Duwel requested that the Commission approve extension of the Clerical Assistant | eligibility list.
Vice-Chairperson Ortiz made a motion to extend the Clerical Assistant | eligibility list, Chairperson Goldstein
seconded the motion,

Approved 3-0

Agenda ltem Request- Advanced Step Retroactive Request, Y. Kahill

Secretary Duwel recommended against granting a retroactive advanced step request because the
employee’s request for an advanced salary step placement was granted at his time of hire. She also
expressed concern about the precedent that would be established if such a request was granted.

Vice Chairperson Ortiz made a motion to not grant the advanced step salary placement for Mr. Kahill;
Commissioner Carter seconded the motion,

Approved, 3-0

Personnel Commission Meeting Dates for July — December 2018- First reading

Secretary Duwel said she does not see the need for a commission meeting in July due to the summer recess.
Chairperson Goldstein suggested using the July meeting slot as a workshop to revisit the merit rules or
update class descriptions. Goldstein made a motion to accept the meeting dates; Commissioner Carter
seconded the motion,

Approved, 3-0

Personnel Commission Budget for Fiscal Year 2018-2019- First reading

After discussion about selected elements in the 2018-19 budget Secretary Duwel recommended making a
motion for a 2™ reading.

Chairperson Goldstein made a motion for a second reading as part of a public hearing; Commissioner Ortiz
seconded the motion,

Approved, 3-0



Personnel Commission Meeting Minutes
April 10, 2018 — 4:30 pm
Page | 3

8. Closed Session (2 matters)

a) Employee Discipline and Legal Matters - Government Code § 54954.5
(2017-D-01) (2017-D-02)

9. Report from Closed Session
The Commission came out of closed session at 2:06 pm. Chairperson Goldstein reported that Secretary Duwel has
corresponded with two different appellants and is waiting to hear back from them.

10. Reports
a) Union
None.

b) District Reports

c) Commissioners Reports
Chairperson Goldstein congratulated Commissioner Carter for his reappointment to the Commission. She
also thanked Secretary Duwel for the new recruitment pamphlets that describe the District’s recruitment
cycle. She announced that she will hold office hours on Wednesday the 18" of April at Highwire Coffee
between 8-9am.

d) Personnel Director

i. New Hires and Examinations administered in the month of March
Secretary Duwel shared information about the exams that were administered in March. She reported
she has not heard from the selection panel for the African American Success Project Manager
recruitment. She is also awaiting notice from the Superintendent regarding interview sessions for the
Assistant Superintendent of Business Services position.

11. Public Comments
None.

12. Next Meeting
The next meeting will be on Thursday, May, 3" at 4:30 pm.

13. Adjournment
The meeting was adjourned at 2:10 pm.

Respectfully Submitted,
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Patricia Duwel Date
Secretary, Personnel Commission
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Hefél%Joldstem Date
Chairperson, Personnel Commission






