
Berkeley Unified School District 
2020 Bonar Street, The Tech Lab, Room 126 

Berkeley, CA  94702 

Personnel Commission 
  Heidi Goldstein, Chairperson      Dr. Reynaldo Ortiz, Vice-Chairperson       Tim Carter, Commissioner 

Patricia Duwel, Secretary 

Meeting Agenda 
October 4th, 2018 – 4:30 pm 

1. Call to Order   Chairperson Goldstein 

2. Roll Call & Establishment of Quorum  Secretary Duwel 

3. Public Comments (15-minute limit)   Public 
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes per individual and 
a total of fifteen minutes per subject.  No action can be taken by the Commission.   

4. Approval & Adoption of Agenda   Chairperson Goldstein 

5. Approval of Meeting Minutes   Chairperson Goldstein 
Approve the Personnel Commission Meeting Minutes for the following:
a) September 6, 2018, Regular Meeting Minutes, p. 2-4

6. Consent Items                                                                                                                   Chairperson Goldstein
It is recommended that the Personnel Commission consider approving a number of agenda items as a Consent list.  Consent items are routine in nature,
and can be enacted in one motion without further discussion.  This procedure conserves meeting time for a full discussion of significant issues.

Ratification of Eligibility Lists
a) Budget Analyst I, p. 5
b) Executive Director -Facilities, Maintenance & Operations, p. 6
c) Instructional Assistant, ECE, p. 7
d) Instructional Assistant II, SPED, p. 8
e) Instructional Tech- BASP, p. 9

7. Reports
a) Union       Union Representatives 
b) District Reports  District Representatives 

c) Commissioners Reports          Commissioners 
d) Personnel Director           Secretary Duwel 

i. New Hires and Examinations administered in the month of September, p. 10

8. Conference Items    Chairperson Goldstein 
These items are presented for discussion and action and may be carried over from a previous meeting.
a) Establishment of New Classification- Behavioral Intervention Specialist, Attachment A
b) Establishment of New Classification- Senior Human Resources Technician, Attachment B
c) Request for Reclassification – L. Kelly, Attachment C
d) Request for Reclassification- F. Martinez, Attachment, Attachment D
e) Request for Advance Step Placement- T. Harvey, Attachment E
f) Request for Advance Step Placement- A. Herrera, Attachment F
g) Request for Advanced Step Placement- E. Pizarro, Attachment G
h) Agenda Item Request- P. Thomas, Attachment H
i) 2017-2018 Personnel Commission Annual Report, First Reading, Attachment I
j) Request to move November Personnel Commission Meeting Time to 1:30 pm.

9. Closed Session (4 matters)  Chairperson Goldstein   
a) Employee Discipline and Legal Matters - Government Code § 54954.5

(2017-D-01) (2017-D-02) (2018-D-01)

a) Joint-Appointed Personnel Commissioner- Discussion

10. Report from Closed Session    Chairperson Goldstein 

11. Public Comments (15-minute limit)   Public 
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes per 
individual and a total of fifteen minutes per subject.  No action can be taken by the Commission. 

12. Next Meeting   Chairperson Goldstein 
Follow up items for next Personnel Commission Meeting.

13. Adjournment   Chairperson Goldstein 

Agendas and minutes of Personnel Commission meeting are available at the District’s website, www.berkeleyschools.net.  Also, in accordance with the Brown Act and 
Government Code § 54957.5 (b)(1), writings that are related to an agenda item for an open session of a regular meeting, that are public records not otherwise exempt from 
disclosure and that are distributed less than 72 hours prior to the meeting, shall be made available for public inspection at the time the writings are distributed to at least 
the majority of Commissioners.  The public may request copies of the records at the District’s Human Resources office at 2020 Bonar Street, Berkeley, CA  94702.  
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Examinations Administered in the Month of September:
Classification Written Oral Performance
Instructional Technician, Before and After School 9 5
Exec. Director of Facilities, Maintenance & Operations 8 8
School Bus Driver 1 1
Instructional Assistant II- SPED 14 8
Instructional Assistant, ECE 8 5
Budget Analyst I 4 2
Student Body Account Technician 5
After School Program Specialist 8
Nutrition Services Satellite Operator I 1
Instructional Spcialist, Athletics 2

New Hires/New Assignments/Promotions Processed in the Month of September:

Name-
Employment 
Type- Classification- Location/Dept.

Saidy Guillen New-Hire Clerical Assistant III Business Services
Taylor Harvey New-Hire Instructional Assistant, SPED Arts Magnet
Della Moran New-Hire Instructional Specialist, Gardening John Muir
Janette Wafer New-Hire Instructional Assistant, SPED Hopkins, CDC
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Director of Classified Personnel and Secretary to the Personnel Commission - Patricia Duwel, originally from Long
Beach, Patty retired from the U.S. Navy in 1999 and went to work for Berkeley Unified as a classified employee
working at BHS and in HR. In 2004, Patty relocated down south to Apple Valley where she had accepted the position
of Director, Classified Human Resources. She received her Masters Degree in Human Resources Management from
Keller Graduate School of Management in April 2007 and is a member of the Society for Human Resources
Management. Patty took her CalPERS retirement in 2014 after 15 years in the Classified Service and then accepted
a position with the Federal Government. She recently returned to the Classified Service here at Berkeley Unified,
accepting the position of Director of Classified Personnel with the Personnel Commission. She has returned to her
classified roots and is bringing over 10 years experience as a California Merit System Director back to Berkeley.

WHAT IS THE MERIT SYSTEM?

Personnel Commissions are a part of a system of personnel administration termed the "merit system."  Legal guidelines for the merit system in 
California school districts are outlined in Education Code Sections 45240 to 45320 and 88000 to 88180 and are based upon the following general 

principles:

Employment and promotion on the basis of merit as shown by competitive examination:  Employees for positions in the classified service are to be 
chosen by impartial selection methods to ensure that merit is the prime factor in employment.  In addition, the Personnel Commission shall establish 

recruitment methods that will reach all segments of eligible applicants within an appropriate geographical area.

Career service:  Employees are encouraged to remain with and to promote within a given agency;  thus, the School District has the benefit of retaining 
the services of qualified persons it has selected and trained.  As part of a career service, examinations are given on a "promotional only" basis whenever 

possible with only district employees allowed to compete.

Like pay for like service:  Positions in the public service are carefully delineated according to type and level so that all employees performing similar 
tasks at the same level of difficulty and responsibility are compensated equally.

Impartial hearing of appeals from disciplinary actions:  An employee may appeal a disciplinary action (such as a suspension, demotion, or dismissal), 
and is entitled to request a hearing by the Personnel Commission to ensure that due process and fair play have been observed.

Prohibition against discrimination:  No person can be denied a job or promotion because of affiliations, race, color, national origin, ancestry, age, 
religious beliefs, marital status, sex, sexual preference, sexual harassment, disability, medical condition, employee organization membership or non-

membership, legal activities, political beliefs or acts as provided in the California Education Code.

The 2017 - 2018 school year was a busy year for the Personnel Commission staff due to changes in
Recruitment and Testing. Eight (8) recruitments were opened as Continuous with cycles closing every
ninety (90) days. This allows for candidates to improve their standing on the eligibility list and fill those
“hard to fill” vacancies. We saw a 56% decrease in separations over the previous year.

The 2018-2019 school year will see some marked changes in the Classified Service with the inclusion of
Noon Supervisors with the implementation of AB-2160 signed into law in September 2018. I anticipate the
recruitment and hiring tempo will be just as busy. The staff and I look forward to the challenge.

I want to personally thank all those who have gone that extra mile to ensure that the Commissioners, the
Staff and myself have the support that we need. And a special shout out to all the Oral Panelists and Exam
Raters who gave their precious time to help ensure the best of the best qualified to work for Berkeley
Unified.

Sincerely,

Patty Duwel
Director of Classified Personnel

ATTACHMENT I
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