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Berkeley Unified School District

The Personnel Commission will attend the meeting virtually.

Personnel Commission
Mr. Timothy Carter, Chairperson Ms. Heidi Goldstein, Vice-Chairperson
Kimberle Sanders, Secretary

Meeting Agenda
October 1, 2020 —4:30 pm
Call to Order Chairperson Carter
Roll Call & Establishment of Quorum Secretary Sanders
Public Comments (15-minute limit) Public

This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes
per individual and a total of fifteen minutes per subject. No action shall be taken by the Commission.

Approval & Adoption of Agenda Chairperson Carter

Approval of Meeting Minutes Chairperson Carter

Approve the Personnel Commission Meeting Minutes for the following:

a) September 39, 2020, Regular Meeting Minutes, p. 2 - 5

Reports

a) Union Union Representatives
b) District Reports District Representatives
c¢) Commissioners Reports Commissioners

d) Personnel Director Secretary Sanders

i. New Hires and Examinations administered in the month of September, 2020, p. 6

Consent Iltems Chairperson Carter
It is recommended that the Personnel Commission consider approving a number of agenda items as a Consent list. Consent items are

routine in nature, and can be enacted in one motion without further discussion.
Ratification of Eligibility Lists

a) Braille Transcriber, p. 7

b) Buyer, p. 8

c) Library Media Specialist, p. 9

d) School Administrative Assistant Il, p. 10

e) Title IX Investigator, p. 11

Conference Iltems Chairperson Carter
These items are presented for discussion and action and may be carried over from a previous meeting.

a) Agenda Item Request- M. Scheer, Attachment A
b) Request for Reclassification- A. Callegari, Attachment B
c) Request to Extend Eligibility lists from October 2019, Attachment C

Closed Session (1 matter) Chairperson Carter
a) Legal Matters - Government Code § 54954,

Report from Closed Session Chairperson Carter

Public Comments (15-minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes
per individual and a total of fifteen minutes per subject. No action shall be taken by the Commission.

Next Meeting Chairperson Carter
Follow up items for next Personnel Commission Meeting.

Adjournment Chairperson Carter

Agendas and minutes of Personnel Commission meeting are available at the District’s website, www. berkeleyschools.net. Also, in accordance with the Brown Act and Government
Code § 54957.5 (b)(1), writings that are related to an agenda item for an open session of a regular meeting, that are public records not otherwise exempt from disclosure and that are
distributed less than 72 hours prior to the meeting, shall be made available for public inspection at the time the writings are distributed to at least the majority of Commissioners. The
public may request copies of the records at the District’s Human Resources office at 2020 Bonar Street, Berkeley, CA 94702.
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UNOFFICIAL VERSION

Berkeley Unified School District

Personnel Commission Meeting Minutes
September 3, 2020 — 4:30 pm

Call to Order
The meeting was conducted via Zoom meeting #828 0794 9586 and was called to order at 4:31 pm.

Roll Call & Establishment of Quorum
Chairperson Carter and Vice-Chairperson Goldstein were present, and a quorum was established.

Public Comments
None.

. Approval & Adoption of Agenda

Vice-Chairperson Goldstein requested to pull item 7b, to discuss in more detail. She made a motion to
approve the meeting agenda; Chairperson Carter seconded the motion,
Approved, 2-0

. Approval of Meeting Minutes

a) August 6%, 2020, Regular Meeting Minutes
Vice-Chairperson Goldstein made a motion to approve the August 6th meeting minutes; Chairperson
Carter seconded the motion,
Approved, 2-0

Reports

a) Union
Mark Ramia, Instructional Assistant | at Berkeley High, said his remarks were on behalf of BCCE. He
commended the classified staff for rising to the needs of the occasion during distance learning. He
asserted that the District did not have a straightforward procedure for the 20-day rule (EDC 45137)
and said the Board personnel report was not complete. He noted that PERS benefits are not being
properly calculated and that the District is awaiting the results of an audit on this issue.

b) District Reports
None.

c¢) Commissioners Reports
Vice-Chairperson Goldstein noted that an MOU with the Berkeley Federation of Teachers (BFT) had
been approved at the September 2"¢ Board meeting, but that the status BCCE's MOU remained
unknown. She commented that an item concerning the transition of the Executive Director of
Facilities, Maintenance and Operations position to Classified Staff Senior Management contract
status was pulled from the School Board’s 9/2 agenda because there was a conflict between the
proposed action and the current en-force resolution, which did not identify the role as one of the
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Page | 2
two so designated for contract status. d She expressed her disappoint over the absence of a District
representative at the Personnel Commission meeting and noted that there had not been District
representation or report at a Personnel Commission meeting for several months. Chairperson Carter
said he was also concerned with the lack of communication between the District and Personnel
Commission staff. He reported that, in order to secure an update on the status of the District-
appointed Commissioner vacancy, he reached out to Superintendent Stephens and has scheduled a
meeting for September 8",

d) Personnel Director
i. New Hires and Examinations administered in the month of August 2020
Secretary Sanders reviewed the examination and personnel activity for the month of August.

7. Consent ltems
Ratification of Eligibility Lists

a) Classified Professional Development Coordinator
b) Director of Fiscal Services
c) Human Resources Specialist- Confidential

Vice-Chairperson Goldstein made a motion to approve lists a and c; Chairperson Carted seconded
the motion,

Approved, 2-0

Vice-Chairperson Goldstein reported that the Director of Fiscal Services position is currently one
of the positions designated by prior resolution to be a Classified Staff Senior Management
exempt (contract) role. Secretary Sanders reported that she had learned earlier in the week that
the District is planning to remove the Fiscal Director position from this category; update the job
description and restore it to a salary schedule. Vice-Chairperson Goldstein expressed concern
about approving the position eligibility list under the current circumstances because the
Classified Service Director was unaware of this plan and had conducted the position recruitment
based on the exempt status, which included protocols that differ from a standard classified
position recruitment. Chairperson Carter said that the District had not provided updates on the
Fiscal Director position, so the Commission should move forward with approving the eligibility
list. Vice-Chairperson Goldstein that she'd prefer to defer on the approval until the Commission
receives clear articulation from the District about their plan going forward. Chairperson Carter
said that because the Commissioners disagreed on this matter, approval of the Fiscal Director
eligibility list should be carried over to the next meeting.

8. Conference Items
a) Request for Re-Classification- E. Arinez
Secretary Sanders said she has received the request and will work on the reclassification to bring it

back to the next meeting. Vice-Chairperson Goldstein and Chairperson Carter commended staff for
filling out the reclassification questionnaire thoroughly.
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13.

b)

Vice-Chairperson Goldstein made a motion to bring the reclassification for Ms. Arinez to the next
meeting; Chairperson Carted seconded the motion,
Approved, 2-0

Request to Extend Eligibility lists from September 2019

Secretary Sanders said that considering the continued Shelter-in-Place (SIP) order, she would bring
eligibility lists that would have expired in the current month to the Commission for a one-year
extension. She said her understanding from the August Commission meeting is that she will do this
monthly until the SIP order is lifted.

Damon Tims, Custodian |, said that in regard to his candidacy for promotion to the Custodian Il
position, he wanted to clarify that he was not requesting another one-year list extension, but instead
a two-month extension from the time SIP orders was made in March to the time the list expired in
May. He explained that he had been filling in for a Custodian Il employee in a long-term medical leave
for over 1.5 years, but could not interview until the employee separated. Mr. Tims reported that he
was scheduled to interview for the Custodian Il role in March, but his interview was delayed due to
the SIP order. Chairperson Carter wished Mr. Tims well and said the rules could not be adjusted. Vice-
Chairperson Goldstein requested that Secretary Sanders seek guidance from outside counsel on the
viability of tolling the Custodian Il list from March to enable Mr. Tims and any other then eligible
employees to interview for the role.

Vice-Chairperson Goldstein made a motion to extend the eligibility lists from September 2019;
Chairperson Carter seconded the motion,
Approved, 2-0

Discussion Items

a)

Applying Blanket List Extensions Affected by Shelter-In-Place Order
Vice-Chairperson Goldstein suggested bringing this topic back to a future meeting and asked

Secretary Sanders to look into getting a legal opinion regarding tolling of expired eligibility lists where
the Shelter-in-Place orders have delayed staff promotions into or interviews for open roles .

Closed Session (1 matter)

a)

Legal Matters - Government Code § 54954.
The Personnel Commission went into closed session at 5:10 pm.

Report from Closed Session
The Personnel Commission came out of closed session at 5:52 pm. Chairperson Carter reported that
no actions had been taken.

Public Comments
None

Next Meeting
The next regular Personnel Commission meeting will be held on October 1t at 4:30 pm via Zoom if on-
site staff restrictions have not been lifted.
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14. Adjournment
The meeting was adjourned at 5:53 pm.

Respectfully Submitted,

Kimberle Sanders Date
Secretary, Personnel Commission

Approved,

Timothy Carter Date
Chairperson, Personnel Commission



Examinations Administered in the Month of September 2020:

Classification Written Oral
Braille Transcriber 1 1
Buyer 14 7
Compliance Officer & Title IX Coordinator 5

Library Media Specialist 15 8
School Administrative Assistant Il 14 9
Title IX Investigator 5 2

New Hires/New Assignments/Promotions Processed in the Month of September 2020:

Name- Employment Type- Classification- Location/Dept.
Human Resources

James, Elizabeth Promotion Specialist- Confidential Human Resources
Behavioral Intervention

Navichoque, Aura Promotion Specialist Special Education



Berkeley Unified School District
Merit System

Eligibility List for : Braille Transcriber
(Open and Promotional)

Training & Experience Evaluation: September 3, 2020
Oral Examination: September 10, 2020

List Established by Personnel Commission: October 1, 2020 to expire September 30 2021

Open
1 David Vasquez

Kimberle Sanders Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : Buyer

(Open)
Written Examination: August 27, 2020
Oral Examination: September 9, 2020

List Established by Personnel Commission: October 1, 2020 to expire September 30, 2021

Open
1 Manuel Leanos

2 Brian Hiney
3 Alivia Chegia
4 Minh Tang
5 Bryan Gross*

* Eligibility to expire March 4, 2021

Kimberle Sanders Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : Library Media Specialist
(Open)

Written Examination: September 3, 2020

Oral Examination: September 10, 2020

List Established by Personnel Commission: October 1, 2020 to expire September 30, 2021

Open
1 Jessica Neideffer

2 Corinna Burrell
3 Rachel Budge
4 Vanesa Evers

Kimberle Sanders Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : School Administrative Assistant Il
(Open and Promotional)

Written Examination: September 10, 2020
Oral Examination: September 17, 2020

List Established by Personnel Commission: October 1, 2020 to expire September 30, 2021

Promotional
1 Celia Delgado

Open
1 Paul Eichenholtz

2 Kaitlin Buenger
3 Louiza Easley
4 Timothy Davis
5 Gretchen Dunn
6 Clara Sanchez
7 Berny Garcia

Kimberle Sanders Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission
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Berkeley Unified School District
Merit System

Eligibility List for : Title IX Investigator
(Open and Promotional)

Written Examination: August 30, 2020
Oral Examination: September 10, 2020

List Established by Personnel Commission: October 1, 2020 to expire September 30, 2021

Open
1 Mary Keating

Kimberle Sanders Date
Secretary, Personnel Commission

Timothy Carter Date
Chairperson, Personnel Commission
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ATTACHMENT A

Office of the Personnel Commission
2020 Bonar Street, Suite 206

Berkeley, CA 94702

(510)644-8975

Berkele

PUBLIC SCHOOLS

Berkeley Unified School District

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Personnel Commission, hand deliver it to the address above or scan and email to
erinarinez@berkeley.net The Personnel Commission office is open Monday through Friday from 8:00am to 4:00pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm, 7 calendar days prior to
the Personnel Commission Meeting you are considering. This form can be obtained from Personnel Commission staff or by
downloading the form from the Berkeley Unified School District website under the Personnel Commission.

Name of Person Requesting Item: W@&z&(/ )4’/@/)_/ (Date) ?//&71//42&:

Telephone Number: Email Address: _ /Nildrealscherr © berkeley. nel”
‘ : — I4
Place on agenda as: D Discussion Item (This item is presented for discussion only and may be carried over from a prior meeting. No
action will be taken on this item)

I:I Conference Item (This item is presented for discussion and action and may be carried over from a previous
meeting)

Description of Item:

Wadd pecentilef eelnode . 14 Tono . -924?10@&» Lol ille g
oAnetar o) s L&MM&(’L/ o necogneteent )JM /%_
bnoaz o /MZ&M,&% /maj% J

Background Information:
(Please attach or include some background information to assist the Personnel Commission in determining
approp riate actipn.)

ase. Meoa A,w,/ ,M zzz/w/c@w M/ /Zéwb A0
L 910/51/40/5 ¢ S Ua, Aot
s wan ke . ,/Zyz/ /jzéud/ / 7’ yesna, ducl. 1o curld
C&W@Mﬁu

y,l Ceeade . dee  <d ‘676246' /..z(( ,&*—f'ﬁzu M'Zﬁ‘@}_z LM(/{,
‘/‘?‘lli&ﬂ/ cﬁ) ‘(’ fe. *‘%L@ZJJLJ@(_/Q’) &O?Lf)x..zdanv i 2ork

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination:[_| Place on agenda for meeting of

Date of Personnel Commission Meeting
[_] Place on agenda as

Type of Item

] Do not place on agenda




ATTACHMENT A

Personnel Commission
BUSD

2020 Bonar St.
Berkeley, CA 94702

November 5, 2014

Dear Personnel Commisioners,

During the joint meeting with the School Board and Commission, Ewing Consultant was
asked specific questions dealing with Adult Education that he could not answer. One of
the questions asked, “How many Adult Schools did you research?” The question could
not be answered. During the classification study, Ewing Consultant never researched any
of the surrounding Adult Schools. Therefore, how can a fair judgment on duties for
employees and Berkeley Adult School be submitted with no understanding of how
different we are from the rest of the district? Right now we are being compared to an
elementary school level. I am one of the employee’s who is being affected by Ewing
Consultants non-understanding of Adult Education.

I have tried many times to demonstrate the differences in my job duties by citing four job
descriptions showing how I perform duties in many different areas. To date, I am
performing duties of a budget analyst and that job is a range 53. I am performing those
duties by creating budget codes and processing time sheets to fit the current budget codes
for certificated staff. One of my duties is monitoring and processing correct step increases
for over 104 certificated staff. That job is also done in Human Resources, and that person
is arange 50. The duties that I perform are not in the current job description that the
classification study is trying to put me under.

My job is very demanding. The many areas that I cover are not on the level of a 42. 1
have performed these duties for the past 14 years at Berkeley Adult School. To pick one
aspect of my job and then group me with others who do not perform all of the specific
duties as I is not acceptable or accurate. I am asking you to please review my
classification again and consider an administrative coordinator classification or a
classification close to that of a coordinator such as an administrative 3 classification.

Thank you for your consideration.

Sincerely, «

/Mi{uﬂ)

Mildred Scherr



ATTACHMENT B

Office of the Personnel Commission
2020 Bonar Street, Suite 206

Berkeley, CA 94702

(510)644-8975

Berkele

PUBLIC SCHOOLS

Berkeley Unified School District

Agenda Item Request Form
You may fax this form to (510) 644-6151 attention to Personnel Commission, hand deliver it to the address above or scan and email to
erinarinez@berkeley.net The Personnel Commission office is open Monday through Friday from 8:00am to 4.00pm.

The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm, 7 calendar days prior to
the Personnel Commission Meeting you are considering. This form can be obtained from Personnel Commission staff or by
downloading the form from the Berkeley Unified School District website under the Personnel Commission.

Name of Person Requesting Item: Ann Marie Callegari (Date) 9/10/2020

Telephone Number: 510-890-6980 Email Address: anncallegari1 @gmail.com

Place on agenda as: I:I Discussion Item (T his item is presented for discussion only and may be carried over from a prior meeting. No
action will be taken on this item)
|z| Conference Item (This item is presented for discussion and action and may be carried over from a previous
meeting)

Description of Item:

Desk audit for Family Engagement and Equity Supervisor position - consideration to elevate

_position. Currently operating at Director level

Background Information:
(Please attach or include some background information to assist the Personnel Commission in determining
appropriate action.)

OFEE Supervisor position is responsible for Family Engagement District-wide. Since hired in the position in 2015, | have had 5

superwsors Most were not familiar with Famlly Engagement and provided no dlrectlon | have heId sole responS|b|I|ty for

cab|net IeveI responS|b|I|t|es eIevates thls posmon to d|rector IeveI

The OFEE Supervisor position does not have direction from above nor admin support for help with details, therefore the

] g ]
completion. The supervisor is responsible for her own professmnal development and has been overlooked for professional

leadership and mentorship that was given to supervisors and above. T do bring director level experience from a prior position
outside the district, and have been able to transfer this knowledge to function two levels above my current supervisor position.

For Personnel Commission Use Only:

Date of Chairperson Review:

Determination:[_] Place on agenda for meeting of

Date of Personnel Commission Meeting
[ ] Place on agenda as

Type of Item
[] Do not place on agenda




ATTACHMENT C

PERSONNEL COMMISSION
BERKELEY UNIFIED SCHOOL DISTRICT
October 1, 2020

AGENDA ITEM
SUBJECT: CERTIFICATION EXTENSION FOR ACCOUNTING TECHNICIAN
ELIGIBILITY LIST

BACKGROUND INFORMATION

Personnel Commission Rule 50.100.1 states that “After approval, an eligibility list shall be in
effect for one year, unless exhausted, and may be extended for not to exceed one additional
year at the discretion of the Commission.” Request to extend the Accounting Technician
eligibility list for an additional one (1) year.

50.100.1 Establishment and Life of Eligibility Lists

A. After an examination, the names of successful competitors shall be arranged on a list in the
order of examination score, plus additional points where applicable (Rule 40.100.8). The list
shall be presented for approval of the Personnel Commission.

B. After approval, an eligibility list shall be in effect for one year, unless exhausted, and may be
extended for not to exceed one additional year at the discretion of the Commission. Names of
successful competitors may be added to eligibility lists resulting from continuous examinations
without approval by the Commission.

DIRECTOR’S RECOMMENDATION
Approve a one (1) year extension of the above eligibility list.




Berkeley Unified School District ATTACHMENT C

Merit System

Eligibility List for : Accounting Technician
(Open and Promotional)

Written Examination: September 10, 2019
Oral Examination: September 27, 2019

List Established by Personnel Commission: October 3, 2019 to expire October 2, 2020

Promotional
1 Teri Adams-Carmichael
2 Saidy Guillen
3 Seena Hawley

Open
1 Tonia Mitchell

2 Taliah Baatin

B & T uamR,
10/3/19

Patricia Duwel Date
Secretary, Personnel Commission

[ sy

Reynaldo Ortiz Date
Chairperson, Personnel Commission
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