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Berkeley Unified School District 
The Personnel Commission will attend the meeting virtually.  

 

Personnel Commission 
Heidi Goldstein, Chairperson                    Timothy Davis, Vice-Chairperson                    Isaiah Roter, Commissioner        

Charlie Castillo, Secretary 
 

Meeting Agenda 
March 3rd, 2022 – 4:30 pm 

 
1.      Call to Order               Chairperson Goldstein 

2.      Roll Call & Establishment of Quorum                                  Secretary Castillo 

3.      Public Comments (15-minute limit)           Public 
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes per 
individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission.  

  
4.      Approval & Adoption of Agenda              Chairperson Goldstein  

5.      Approval of Meeting Minutes            Chairperson Goldstein 
Approve the Personnel Commission Meeting Minutes for the following: 

a) February 3rd, 2022, Regular Meeting Minutes, p. 2 – 5 
 

6.  Reports 
a) Union         Union Representatives 
b) District Reports                           District Representatives 
c) Commissioners Reports       Commissioners 
d) Personnel Director        Secretary Castillo 

 New Hires and Examinations administered in the month of February 2022, p. 6 
 

7. Consent Items         Chairperson Goldstein 
It is recommended that the Personnel Commission consider approving a number of agenda items as a Consent list.  Consent items are routine 
in nature, and can be enacted in one motion without further discussion.   

 

Ratification of Eligibility Lists
a) Director, Family Engagement & Equity, p. 7 
b) Grounds Supervisor, p. 8 
c) Maintenance Technician, p. 9 
d) Nutrition Services Assistant, p. 10 
e) School Safety Officer, p. 11 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
8. Conference Items                Chairperson Goldstein 

These items are presented for discussion and action and may be carried over from a previous meeting. 

a) Request for Bilingual Library Media Specialist, Sylvia Mendez Elementary, Attachment A 
b) Request for Reclassification, M. Ferguson, Attachment B 
c) Request for Extension of Eligibility List-Human Resources Technician, Attachment C 

 
9. Closed Session                                                                                                                             Chairperson Goldstein  

a) Performance Evaluation of the Executive Director, Classified Personnel- Government Code § 54954.5(e) 
The Personnel Commission will meet in a closed session to discuss the performance evaluation with the Executive Director, 
Classified Personnel.  
 

10. Report from Closed Session                                                                                                    Chairperson Goldstein  
 

11. Public Comments (15-minute limit)                Public 
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time limit is five minutes per 
individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission. 
 
 

12. Next Meeting                   Chairperson Goldstein 
Follow up items for next Personnel Commission Meeting. 
 
 

13. Adjournment                   Chairperson Goldstein 

1

http://www.berkeleyschools.net/


UNOFFICIAL VERSION 
 

Berkeley Unified School District 
Personnel Commission Meeting Minutes 

February 3rd, 2022 – 4:30 pm 

1. Call to Order               
The meeting was conducted via Zoom meeting # 852 7339 2873 and was called to order at 4:32 pm. 
 

2. Roll Call & Establishment of Quorum       
Chairperson Goldstein, Vice-Chairperson Davis, and Commissioner Roter were present, and a quorum 
was established.  

 
3. Public Comments  

None.  
    

4. Approval & Adoption of Agenda            
Commissioner Roter made a motion to approve the meeting agenda; Vice-Chairperson Davis seconded 
the motion,  
Approved, 3-0 
 

5. Approval of Meeting Minutes                        
a) January 14th, 2022, Regular Meeting Minutes 

Chairperson Goldstein asked that the minutes reflect Commissioner Roter's absence as excused in 
advance of the meeting per his request. 
 
Vice-Chairperson Davis made a motion to approve the January meeting minutes as amended; 
Chairperson Goldstein seconded the motion,  
Approved, 3-0 

 
6. Reports              

a) Union 
Frank Hernandez, BCCE President, inquired about the School Safety Officer eligibility list, which he 
understood to be in circulation to hiring managers but was not included in the meeting agenda 
packet. Secretary Castillo apologized for the oversight and explained that it had been mistakenly 
omitted and that he would immediately share it with BCCE and take steps to have it included in the 
packet for the next meeting.  
 

b) District Reports           
Glendaly Gascot-Rios, Human Resources Director, reported that Human Resources has been working 
closely with their newly hired Human Resources Specialist and that HR has been focusing on      
transitioning to electronic systems for many forms and processes. She also noted that staff is training 
on the new School Administration system, Escape, which has a planned  go live date of July 1st.      
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c) Commissioners Reports  
Commissioner Roter advised that progress is being made revising the merit rules and welcomed any 
comments from the District and the union in the upcoming "workshop" special meetings to be held 
in the next couple of months. He explained the goal of this work is to update the rules and not make 
substantive changes unless reflected in a collective bargaining agreement or education code.  
Vice-Chairperson Davis expressed his desire for the classification and compensation study to be      
conducted soon to avoid erroneously penalizing those employees whose work outside of their 
classification is not yet codified in another position description.  
Chairperson Goldstein expressed concerns about the outer year budget projections and assumptions 
with respect to inclusion of anticipated recommendations that would arise from a district-wide 
compensation and classification study.   
      

d) Personnel Director         
i. New Hires and Examinations administered in the month of January 2022.  
 Secretary Castillo reviewed examination and personnel activity for January. He reported that 

eleven new hires were processed  and also noted that this was the third consecutive month that 
an Instructional Assistant II, SPED list had been generated. Secretary Castillo advised that he was 
currently working on a reclassification request and     that he had sent the first draft RFP for the 
Compensation and Classification study to district representatives for their comments.  
Secretary Castillo said he was looking forward to the merit rules revisions project workshops and 
thanked Commissioner Roter for spending many hours working with him on the first segment of 
proposed changes.  
Secretary Castillo reported that he sent an email to all managers to let them know that the 
performance evaluation period was underway and has shared with all administrators a roster 
listing their staff to be evaluated.  
He commented that he and staff would be attending the CSPCA conference in early March.     .  
Secretary Castillo mentioned he has had several conversations with Principals regarding 
adherence to the merit rules for school site staff transfers and selections. He plans to attend the 
principals meeting on February 9th with HR leadership to address their concerns and answer 
questions.  
Secretary Castillo suggested that the school safety officer (SSO) eligibility list be brought to the 
special meeting on February 16th. Commissioner Roter agreed that and asked that the PC staff 
send the list in advance to BCCE Leadership. 
 
Vice Chairperson Davis made a motion to add the SSO list to the February 16th special meeting; 
Commissioner Roter seconded the motion.  
Approved, 3-0. 
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7. Consent Items 

Ratification of Eligibility Lists  
a) Instructional Assistant II, SPED 

Chairperson Goldstein said she was very impressed with the average testing interval of 7-days. 
Commissioner Roter made a motion to approve list a; Vice-Chairperson Davis seconded the motion,  
Approved 3-0 

 
8. Discussion Items 

a) Request for a Reclassification- T. Wilson  
Secretary Castillo advised that Ms. Wilson brought this request to him in October 2021, asking for a 
reclassification from Administrative Assistant I to Administrative Assistant III. He observed that 
leadership in the Title IX and Compliance office has experienced very high turnover during Ms. 
Wilson’s tenure and that due to this dynamic it was clear that Ms. Wilson was put in situations where 
she had to exercise independence and make critical decisions. However, he found that the 
Administrative Assistant II classification accurately captured the components of  the job she was 
performing, and that a position at that level would provide appropriate support to the function.       
Secretary Castillo said Ms. Wilson provided him with many examples of the range of work she was 
performing which was corroborated in interviews with Title IX office staff. Chairperson Goldstein 
commented that she was familiar with the office's operations and history and that she appreciated 
Ms. Wilson, who has been working with the department for several years. Chairperson Goldstein      
noted that when there is no supervision, an employee will do what is needed, including work-out-of-
class, and asked if this was considered. Ms. Wilson said she did not feel that the Administrative 
Assistant II classification reflected all her duties. She said she still conducts interviews, intake phone 
calls and is the first point of contact for walk-ins. She said her role is complex and requires           
knowledge of laws, board policies, Title IX laws, and compliance. She asserted these are beyond the 
knowledge requirements of an administrative assistant (AAII) role  and does not believe that other 
AAIIs have to understand rules and policies to the same degree. She said that if she were to leave      
this position, the replacement staffer would need extensive knowledge of these laws and policies.  
Chairperson Goldstein asked if Secretary Castillo had assessed whether another existing class is more 
relevant to this job and requested he undertake a work-out-of-class review to determine if additional 
compensation is owed to Ms. Wilson. Secretary Castillo said he reviewed positions outside of the job 
family and did not see that there was a gradual accretion of duties to merit a reclassification beyond 
AAII.  
Chairperson Goldstein made a motion to accept Secretary Castillo's recommendation to reclass Ms. 
Wilson as an Administrative Assistant II at step 3 and for the Commission to undertake an analysis of                
the degree to which Ms. Wilson may have been working out of class; Commissioner Roter seconded 
the motion, 
Approved, 3-0 
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9. Public Comments       

None.   
 
 

10. Next Meeting          
The next regular Personnel Commission meeting will be held on March 3rd at 4:30 pm. In addition, a 
special workgroup meeting was set for February 16th, 2022, at 10:00 am to discuss revisions to selected 
sections of the merit rules. Chairperson Goldstein noted that Board meetings would continue to be held 
on Zoom so that the Personnel Commission will follow the same format until further notice.  

 
 

11. Adjournment  
The meeting was adjourned at 6:21 pm.     

 
 
Respectfully Submitted, 
 

Charles Castillo                                                              2/28/2022                

Charles Castillo                            Date 
Secretary, Personnel Commission 

 
 
Approved, 
 

                                                                                     XX/XX/2022 

Heidi Goldstein                                                                                                                        Date 
Chairperson, Personnel Commission     
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Examinations Administered in the Month of February 2022: 

Classification
Training & 
Experience Written Oral Performance

Grounds Supervisor 8 6

Nutrition Services Assistant 8 7

School Bus Driver 1 1

Instructional Technician - Before & After School Program 11 10

Maintenance Technician 15 6

Director, Family Engagement & Equity 6 4

School Safety Officer 14 6

New Hires/New Assignments/Promotions Processed in the Month of February 2022: 

Name- Employment Type- Classification- Location/Dept.

Allen, Benjamin Hamish New-Hire Instructional Assistant, ECE Hopkins CDC

Martinez, Grace New-Hire Nutrition Services Assistant Sylvia Mendez

O' Brien, Brendan New-Hire School Campus Aide Washington

Wilson, Tanisha Promotion (Reclass) Administrative Assistant II Title IX and Compliance
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Berkeley Unified School District
Merit System

Eligibility List for :  Director, Family Engagement and Equity
(Open)

Written Examination: January 27, 2022
Oral Examination: February 16, 2022

Open
1 Maureen Crittenden*
2 Laura Bowles
3 Lisa Baker*
4 Marco Villalobos
5 La Donna Norman

* Eligibility to expire October 6, 2022

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 3, 2022 to expire March 2, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Grounds Supervisor
(Open and Promotional)

Written Examination: January 24, 2021
Oral Examination: February 1, 2022

Promotional
1 Salvador Magana
2 Angel Hinojosa

Open
1 Nicholas Crescenzi
2 Carlos Ortigoza
3 David Ladd
4 Nicholas Greco

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 3, 2022 to expire March 2, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Maintenance Technician
(Open and Promotional)

Written Examination: February 1, 2022
Oral Examination: February 10, 2022

Promotional
1 Jorge Ochoa
2 Albert Kumar

Open
1 Nicholas Taylor
2 Thomas Smith
3 Robert Bagley

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 3, 2022 to expire March 2, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Nutrition Services Asssistant
(Open)

Training & Experience Examination: January 27, 2022
Oral Examination: February 3, 2022

Open
1 LaShonda McDuffie
2 Sheila Owens

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 3, 2022 to expire March 2, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  School Safety Officer
(Open and Promotional)

Written Examination: January 27, 2022
Oral Examination: February 22, 2022

Promotional
1 Ronald Amey

Open
1 Jason Goode Sr
2 Daniel Peterson
3 Sharon Pree
4 Duane Carpenter*
5 Marc Vincent
6 Kamani House*
7 Tedros Gebrewolde*

* Eligibility to expire February 15, 2023

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 3, 2022 to expire March 2, 2023
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PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

March 3rd, 2022 

AGENDA ITEM 8. a. 
SUBJECT: APPROVAL OF BILINGUAL LIBRARY MEDIA SPECIALIST POSITION, SYLVIA MENDEZ 

BACKGROUND INFORMATION 
Sylvia Mendez elementary school is the only school in the Berkeley Unified School District with a 
dual immersion program in Spanish and English for all students.  The program goal at Sylvia 
Mendez is to develop bilingual and bi-literate students from TK - 5th gr.  

The Bilingual language addition to the job is indicative of the commitment to the dual Spanish 
immersion language model at the school. In addition, the Sylvia Mendez Library currently has 
over 4500 books in Spanish, 37% of the collection, so this would be a much-needed and timely 
change to the job that would benefit the students and the District.   

EXECUTIVE DIRECTOR’S RECOMMENDATION 
Approve the new Bilingual Librarian Media Specialist and remain at the current salary range plus 
the bilingual pay included as part of the BCCE bargaining agreement.   

ATTACHMENT A
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Agenda Item Request Form 
You may return this form by delivering it to the address above or scan and email to erinarinez@berkeley.net  The Personnel 

Commission office is open Monday through Friday from 8:00am to 4:00pm. 
 

 
The deadline for submitting a request for items to be included in a Personnel Commission Meeting is 4:00pm, 7 calendar days prior to 
the Personnel Commission Meeting you are considering.  This form can be obtained from Personnel Commission staff or by 
downloading the form from the Berkeley Unified School District website under the Personnel Commission. 
 
Name of Person Requesting Item:    ___Veronica Valerio Duncan___ (Date) _1/31/22__ 
                                              

Telephone Number: _510-644-6290___ Email Address: _veronicavalerio@berkeley.net_____ 
 
Place on agenda as: ☐ Discussion Item (This item is presented for discussion only and may be carried over from a prior meeting.  No                                                       

action will be taken on this item) 
                                 ☒ Conference Item (This item is presented for discussion and action and may be carried over from a previous                                                                                                                                    

meeting) 
Description of Item: 
The creation of a bilingual librarian media specialist at Sylvia Mendez Elementary School FTE. 1.0 
__________________________________________________________________________________________ 
 
Background Information: 
(Please attach or include some background information to assist the Personnel Commission in determining 
appropriate action.) 
 
Sylvia Mendez elementary school is the only site in the Berkeley Unified School District that has a dual immersion 

program in Spanish and English for all students.   The program goal at Sylvia Mendez is to develop bilingual and 

biliterate students from TK - 5th gr.  The two way immersion program started with one cohort of students at 

Sylvia Mendez (formerly LeConte Elementary) during the 1999 academic year.  The only staffing in the library 

at that time was a library media technician position for 15 hours a week. In 2001 our current library media 

specialist was hired for that position.  During this time there was no manager of library services in BUSD  and at 

the time there was only one cohort of the TWI Spanish and English program at formerly LeConte Elementary. 

During that time the library had approximately 500 Spanish book titles to serve the instructional program.   The 

BSEP measure in 2004 increased the FTE for staffing at librarian technicians to .65.  BUSD subsequently changed 

the position to Library Media Specialist.  The current staffing level is .9FTE or 33.75 hours per week.  During the 

2013-14 academic year Sylvia Mendez began the transition to a full Two Way Immersion Program in Spanish 

and English from TK - 5th gr. Meaning the entire school became a two way immersion school during the 2018-

19 academic year. This program change necessitated the collection development of a Spanish library to fully serve 

the program goal of developing bilingual and biliterate students from TK - 5th gr.   Our current library media 

Office of the Personnel Commission 
2020 Bonar Street, Suite 206 

Berkeley, CA 94702 
(510)644-8975 
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specialist, who is not bilingual, rose to the challenge of building a robust library collection to serve our students 

program goals during the span of  22 years. The Sylvia Mendez Library currently has over 4500 books in Spanish, 

37% of the collection. 

The library media specialist’s basic function is to perform a variety of specialized library duties in the acquisition, 

circulation, maintenance and distribution of books and instructional materials at an assigned Elementary School. 

They offer weekly sessions for classes with read-alouds and library skills in coordination with classroom teachers; 

assist students and teachers in the selection, location, and use of library materials and equipment.  The library 

media specialist must also order and process new library books and instructional materials and oversee the 

cataloging of books and instructional materials. However, because the program goal of a Spanish two way 

immersion program is to develop bilingual and biliterate students from TK - 5th grade, the library media specialist 

is tasked with providing the required basic functions and roles and responsibilities in both Spanish and English. 

Students at Sylvia Mendez currently check out one Spanish book a week for all students from Tk - 5th gr. in 

addition to a book of their choice (can select an English or Spanish book). We would like to increase the position 

to 1.0 FTE and add a bilingual stipend equivalent to the BFT stipend for bilingual teachers. This increase would 

cost an additional $8040 approximately, to come from the BSEP Library Services budget. This proposal is co-

signed by that budget manager. 

__________________________________________________________________________________________ 

For Personnel Commission Use Only: 
Date of Chairperson Review: ___________________________ 

Determination:☒ Place on agenda for meeting of ______03/03/2022__________________________ ___  
Date of Personnel Commission Meeting 

☐ Place on agenda as _______________________________________________________
Type of Item 

☐ Do not place on agenda
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PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

March 3rd, 2022 

AGENDA ITEM 8. c. 
SUBJECT: CERTIFICATION EXTENSION FOR HUMAN RESOURCES TECHNICIAN ELIGIBILITY LIST 

BACKGROUND INFORMATION 
Personnel Commission Rule 50.100.1 states that “After approval, an eligibility list shall be in effect 
for one year, unless exhausted, and may be extended for not to exceed one additional year at 
the discretion of the Commission.”  However, Educational Code 45300 states that a list may be 
extended for an additional period of two years. Therefore, request to extend the previously 
extended Human Resources Technician eligibility list for one (1) year. 

50.100.1 Establishment and Life of Eligibility Lists 

A. After an examination, the names of successful competitors shall be arranged on a list in the
order of examination score, plus additional points where applicable (Rule 40.100.8). The list shall
be presented for approval of the Personnel Commission.

B. After approval, an eligibility list shall be in effect for one year, unless exhausted, and may be
extended for not to exceed one additional year at the discretion of the Commission. Names of
successful competitors may be added to eligibility lists resulting from continuous examinations
without approval by the Commission.

Educational Code 45300 states that “A list may be extended for an additional period of two years 
or less at the discretion of the commission.” 

EXECUTIVE DIRECTOR’S RECOMMENDATION 
Approve an additional one (1) year extension of the Human Resources Technician eligibility list. 

ATTACHMENT C



Berkeley Unified School District
Merit System

Eligibility List for :  Human Resources Technician
(Open and Promotional)

Written Examination:  January 23, 2020
Oral Examination: February 19, 2020

List Extended by Personnel Commission: March 5, 2021  to expire March 4, 2022
List Extended by Personnel Commission: March 3, 2022  to expire March 2, 2023

Promotional
1 Monique McCray
2 KaTyris Byrd

Open
1 Brandy Sacks
2 Olga Villanueva
3 Maria Gloria Espinoza
4 Ryan Lum
5 Maya Wade
6 Safiyah Zaidan
7 Stephanie Linner

Charlie Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: March 5, 2020 to expire March 4, 2021

ATTACHMENT C
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