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Berkeley Unified School District
Merit System

Eligibility List for :  Cook
(Open)

Written Examination: May 4, 2022
Performance Examination: May 12, 2022

Open
1 Drake Chan

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Custodian II
(Open)

Written Examination: April 28, 2022
Oral Examination: May 12, 2022

Open
1 Mario Tucker
2 Trent Taylor
3 Eduardo Ortigoza
4 Kevin Beck
5 Jose Ascencio

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Executive Assistant - Board of Education (Confidential)
(Open and Promotional)

Written Examination: April 21, 2022
Oral Examination: May 5, 2022

Promotional
1 Rosalina Barrios

Open
1 Abigail Nunez

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Nutrition Services Asssistant
(Open)

Training & Experience Examination: May 6, 2022
Oral Examination: May 12, 2022

Open
1 Nalleli Martinez
2 Ma Benita Reyes
3 Alexis Ball

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  Senior Workers Compensation Specialist
(Promotional)

Written Examination: April 21, 2022
Oral Examination: May 19, 2022

Promotional
1 Michelle Payton
2 Larona Custer

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023
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Berkeley Unified School District
Merit System

Eligibility List for :  

(Open)

Written Examination: April 5, 2022
Oral Examination: April 22, 2022

Open
1 Kristian Overbey
2 Alice Wun-Ci Hou

Charles Castillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: June 2, 2022 to expire June 1, 2023

Student Assessment Specialist (English Language Learners and 
Supplementary Services)
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Advanced Step Placement Request 

Name:_______________________________________________________________ 

Classification:_________________________________________________________ 

Hire Date:_____________________________  Site:_____________________ 

Advanced Step Requested:  1    2    3    4    5  (circle one) 
*Please note that there is no step/increase after Step 5 until Longevity at 10 years.

1. Please include a letter to the Chairperson of the Personnel
Commission explaining why you are requesting Advanced Step
Placement.

2. Items that should be included with the request:

□ Resume (required) □ Diploma(s) □ Transcript(s) □ Certification(s)

Please note:  Any documents submitted to the Personnel Commission for their regularly scheduled 
PUBLIC meeting will be included in the PUBLIC agenda as required by the California Public Records 
Act or the Brown Act.  These items will be a matter of PUBLIC record and will not be returned to 

you.  Therefore please ensure that only copies are submitted. 

Units Type/Depth/Concentration 

Education Level: Some College   

Associates Degree 

Bachelor’s Degree 

Master’s Degree 

PhD/Doctorate 

Employment Type 
(Education, Government, Public, Private, etc) 

Experience Level: 1-2 years

3-5 years

6-9 years

10-15 years  

15+ years 

Toby St. John

Campus Aid

May 9, 2022 John Muir

18 Early Childhood Education

10 years as a preschool teacher

X

ATTACHMENT A

mangaboo
Cross-Out



May 13, 2022


Charlie Castillo

Classified Personnel Supervisor

Personnel Commission

Berkeley Unified School District

2020 Bonar St. Ste.206

Berkeley, CA 94702


Dear Mr. Castillo,


I’m really enjoying my first week at John Muir.  


Because I’ve had many year’s (10) experience working with children in 
preschools in the East Bay, as you’ll be able to see in my materials, I’m 
asking for a step increase to $18.50,.  Also, I wish to mention I take 
kids on imaginary trips, to the moon, climbing Mount Everest, inside 
the body, and under the ocean.


Please also note after my first week at the school I noticed children 
throwing many compostable items into the trash.  Miriam, the lead aid, 
said they really don’t care, and this week I’m going to speak to them 
about that.  We’ll go over why it’s important to compost and how 
composting relates to climate change.  I’ll ask them questions about 
what they know, and will also bring a demonstration, two baskets, one 
labeled “Trash” and one labeled “Compost” and demonstrate what 
goes into each one.  Hopefully, this will encourage them to take action 
and help them become more aware of what’s at stake and better earth 
citizens.  


Sincerely,


Toby St. John
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Summary of Professional Experience

2012 – 2016 – Teacher – Oakland Garden School


2002 – 2006 & 2011 – 2015 - Substitute Teacher – New School of Berkeley, 
Gan Shalom Preschool, Duck’s Nest, JCC, Griffin Nursery School, Congregation 
Beth El, Oakland Garden School – Classroom assistance, proficient in early 
childhood care and education, curriculum planning and design.  Creative, fun, 
very nurturing and caring, organized, and provide exciting and interesting 
educational activities. 


Head teacher (substitute) – 2-3 year olds

Assisted with three classes – 2-3 year olds, 4-5 year olds, & after school kids 
	 curriculum, outside play, art, music, dancing

Support children's play in developmentally appropriate ways

Skillfully help children with conflict resolution

Set up inviting classroom environments, indoors and out

Help children develop pro-social skills

Knowledge of emergent curriculum

Take children on imaginary trips to the Amazon, Outer space, Mt. Everest, the 
body, etc.


	Photographer Volunteer – New School of Berkeley 2004

	Photographed children for the Oakland Garden School, New School    
	Calendar & Gan Shalom


Requirements Fulfilled

• Live Scan certificate
• Verified TB test

• 18 Early Childcare Units
• First Aid/CPR certificate
• Mandated Reporter certificate

Childhood Development Courses


Toby St. John




 


• Introduction into Early Childhood
• The Child, Family, &
Community
• Child Growth & Development
Social services clearance

• Curriculum
• Infant
Development
• Observation and
Assessment
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Teaching Philosophy Toby St. John 
  
  
 
 
As a parent of 2 wonderful daughters as well as a grandparent, I have had many years 
of experience with children in addition to currently being a preschool teacher with 12 
early childhood units.  Children are very important to me and I very much love being with 
them and helping them to explore their world and be the greatest humans they can be.  
As per my teaching philosophy, I believe a childcare center should have many different, 
interesting, educational, and fun materials with which children can explore their world to 
enable them to become the best human beings they can be.  Centers should also have 
an outdoor area where children can facilitate their gross motor skills, run, and have fun.  
The goal is to provide a place where children can socialize, learn, move their bodies and 
have fun and is also a place where children can be nutured and grow. 
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Toby St. John


Why I adore working with children:  Working with children has 
been a real delight for me for the past several years.  I'm a very 
good influence on the children and they respond openly and 
receptively.  The more challenging children are of special interest 
to me and I work to earn their trust and then try to help them with 
their issues.  When children are sad or don't feel like they fit in, I 
work to involve them with other children and to let them know that 
I'm available for comfort, if needed.  I'm very nurturing, loving, 
and supportive with children and I also take them on imaginary 
adventures to visit the solar system, climb Mt. Everest, go inside 
the body, etc.
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To Whom It May Concern,


Toby St. John has subbed at the JCC East bay Preschool for a little over a year. She has 
been reliable, responsible and fun to work with at our school. She has worked with 
children ages 2-5 and has been great to work with for all ages. The children connect with 
her and the teachers appreciate her positive attitude and willingness to do whatever is 
needed to have the class run smoothly. She is able to help children negotiate if there is 
conflict and has good ideas for curriculum. I would happily recommend her for any 
substitute position. 


Please feel free to contact me for any further information.


Sincerely,


Ruth Petersen Shorer


Ruth Petersen Shorer

Previously Director of Early Childhood Education 
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August 2002


To Whom It May Concern:


Toby St. John has asked me to write a letter of assessment for her, and I am very 
pleased to do so.  I would like to address her overall qualities here; if I can provide more 
detailed material, please do not hesitate to contact me.


I have worked with Toby for a year now.  I am currently the chair of the Classics 
Department at UC Berkeley.  I have worked closely with Toby since August 2000.  In our 
unit, Toby is the main “front line” person for the office.  She staffs the reception desk and 
is responsible for answering and forwarding the office telephones for our unit.  At the 
same time she performs a wide variety of tasks, such as course scheduling, event 
planning, student affairs back up, and managing the Department web site.  She has also 
coordinated the book ordering process.


I find Toby to be a very dedicated employee.  She is on time, works hard, and is 
interested in the welfare of the unit.  I have very often seen her go out of her way to 
problem solve for staff, faculty, and students.  Her job requires her to ‘multi-task’ 
extensively.  She must constantly move between reception work and her other duties.  
Such shifting is difficult for most people, and the nature of reception work makes this 
especially problematic.   Toby works very had to fulfill all her roles, which involves 
keeping track of on-going projects so they can be gone back to after being interrupted.  
Her work requires much attention to detail, which she strives very hard to master.  Toby’s 
strong desire to do a job well and to completion sees her through.


I would like to mention a few especially good contributions Toby has made over the past 
year.  She took it upon herself to revise and streamline the book ordering process for 
more efficient ordering, and put the process on line.  Likewise, she worked to request 
desk copies and create library reserves for faculty in order to make them more efficient.  
In both these areas and in others she has worked hard to use electronic media to cut 
paperwork and smooth processes.  In fact, I would say that she has been very 
concerned in finding better and easier ways to communicate with faculty, staff and 
students to make her job more efficient.  Finally, I would like to mention that Toby has 
been very successful as an event coordinator for the Department.  She is organized, 
diligent, and invested in these events, which has contributed greatly to making each of 
them a success.


It is a pleasure to work with Toby because she is so caring and feels such a commitment 
to doing her job well.  As I said, I would be glad to provide more examples of my 
assessment above, and elaborate on any particular details.  Please contact me at:  
rcknapp@socrates.berkeley.edu.  


Robert C. Knapp

Professor of Classics

Chair, Classics Department


ATTACHMENT A
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PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

Jun 2, 2022 

AGENDA ITEM 7.b. 
SUBJECT: SCHOOL ADMINISTRATIVE ASSISTANT III ELIGIBILITY LIST CERTIFICATION 

EXTENSION 

BACKGROUND INFORMATION 
Personnel Commission Rule 50.100.1 states that “After approval, an eligibility list shall be in effect 
for one year, unless exhausted, and may be extended for not to exceed one additional year at 
the discretion of the Commission.”  Therefore, request to extend the School Administrative 
Assistant III Eligibility List for an additional one (1) year. 

50.100.1 Establishment and Life of Eligibility Lists 

A. After an examination, the names of successful competitors shall be arranged on a list in the
order of examination score, plus additional points where applicable (Rule 40.100.8).  The list shall
be presented for approval of the Personnel Commission.

B. After approval, an eligibility list shall be in effect for one year, unless exhausted, and may be
extended for not to exceed one additional year at the discretion of the Commission. Names of
successful competitors may be added to eligibility lists resulting from continuous examinations
without approval by the Commission.

DIRECTOR’S RECOMMENDATION 
Approve a one (1) year extension of the above eligibility list. 
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Berkeley Unified School District
Merit System

Eligibility List for :  School Administrative Assistant III
(Open and Promotional)

Written Examination:  April 22, 2021
Oral Examination: May 12, 2021

Promotional
1 Tiffany Sutherland
2 Elizabeth O'Connell-Gates

Open
1 Tully Tampakes
2 Margaret Leary
3 Sierra Bradley
4 Keli Cooper
4 Jessica Rivas
5 Dominique Cabanero
6 Persia Fanene-Shefayee

Philip Gordillo Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: July 1, 2021 to expire June 30, 2022
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Erin Arinez <erinarinez@berkeley.net>

Eligibility Extension Request
3 messages

Tiffany Sutherland <tiffanysutherland@berkeley.net> Mon, May 9, 2022 at 10:36 AM
To: Erin Arinez <erinarinez@berkeley.net>, Juan Raygoza <juanraygoza@berkeley.net>

Hello,

I am sending this email, per our conversation on March 28, 2022, to request an extension on the School Administrative Assistant
III eligibility list. Please add my request to the June 2, 2022 Personnel Commission Meeting agenda.

I am currently ranked #1 on the promotional eligibility list, however, it will expire on June 30, 2022. I am requesting to remain on the list in this
position for future opportunities. A copy of the list is attached to this email. 

Please let me know if you have any questions or if there are any further steps I need to take for this process.

Thank you
Mrs. Tiffany Sutherland
BHS Principal Assistant
510-644-4803
Berkeley High School
tiffanysutherland@berkeley.net

Scanned from a Xerox Multifunction Printer (13).pdf
13K

Mon, May 9, 2022 at 10:44 AM
Juan Raygoza <juanraygoza@berkeley.net>
To: Erin Arinez <erinarinez@berkeley.net>
Cc: Tiffany Sutherland <tiffanysutherland@berkeley.net>, Charlie Castillo <charliecastillo@berkeley.net>

Thank you everyone. 

If my stamp of approval matters, I am 100% supportive. 

Berkeley Unified School District Mail - Eligibility Extension Request https://mail.google.com/mail/u/0/?ik=98c154e937&view=pt&search=al...

1 of 2 5/9/2022, 10:46 AM

[Quoted text hidden]

--
Juan Manuel Raygoza
Principal
Berkeley High School

The information contained in this email may be privileged, confidential, and exempt from disclosure under applicable law. The information is intended only for the use of the individual or entity

to which it is addressed. If you are not the intended recipient or the employee or agent responsible to deliver it to the intended recipient, you are hereby notified that any use, dissemination,

distribution, or copying of this communication is strictly prohibited. If you have received this message in error, or are not the named recipient(s), please notify the sender immediately by reply

email and delete this message from your computer. Thank you.
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Erin Arinez <erinarinez@berkeley.net>

Re: Request to Keep my Name on the School Administrative Assistant III Eligibility List for One
More Year (SY22-23)
4 messages

Liz O'Connell-Gates <lizoconnellgates@berkeley.net> Tue, May 10, 2022 at 1:34 PM
To: Erin Arinez <erinarinez@berkeley.net>

Hi Erin,
This is for the June 2022 Personnel Commision Meeting. I hope it's not too soon to send this to you again.......
Thank you for considering my request and let me know if you need anything else.
All the best,
Liz

--
Liz O'Connell-Gates
School Administrative Assistant 1 - Registrar's Office
Berkeley High School
Phone 510/644.4577

Berkeley Unified School District Mail - Re: Request to Keep my Name o... https://mail.google.com/mail/u/1/?ik=98c154e937&view=pt&search=al...
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