Field Trips:
Coordinating Field

Trips and Obtaining
Approvals

Certificated staff person consults
with Transportation consults with

Transportation regarding the Endorsements.
availability of buses on the
desired date of the trip.
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Overnight Trip
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Certificated Staff
completes Overnight
Field Trip Approval
Yes
(and attaches vendor
contract, optional).

Approval, Overnight
checklist, and a copy of Trip
Request and Driver Report
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Transportation sends a
driver and bus on the day
of the field trip transport
students and adults to their

field trip destination.

~ Nutrition Services delivers
bag lunches on the day of
the trip.

Transportation
confirms trip
with
confirmation
to site.






