
Agendas and minutes of Personnel Commission meeting are available at the District’s website, www.berkeleyschools.net.  Also, in accordance with the Brown Act and Government Code 
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Berkeley Unified School District 
The Board Room, 1231 Addison Street, 

Berkeley CA 94702 

Personnel Commission 
Heidi Goldstein, Chairperson     Soli Alpert, Vice-Chairperson                    Isaiah Roter, Commissioner       

Erin Arinez, Secretary 

Meeting Agenda 
February 26th, 2025 

4:30 – 7:30 pm 

1. Call to Order Chairperson Goldstein 

2. Roll Call & Establishment of Quorum    Secretary Arinez 

3. Public Comments (15-minute limit) Public 
This is an opportunity for the public to comment on Personnel Commission business, not on the agenda. The time limit is five minutes per 
individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission.  

4. Approval & Adoption of Agenda Chairperson Goldstein 

5. Approval of Meeting Minutes Chairperson Goldstein 
The January 29th, 2025 Personnel Commission meeting was cancelled. 
Approve the Personnel Commission Meeting Minutes for the following:

a) December 18th, Regular Meeting Minutes, p.2-4

6. Reports
a) Union Union Representatives 
b) District Reports District Representatives 
c) Commissioners Reports Commissioners 
d) Personnel Director Secretary Arinez 

New Hires and Examinations administered in the month of December 2024 and January 2025, p. 5-6 

7. Consent Items         Chairperson Goldstein
It is recommended that the Personnel Commission consider approving a number of agenda items as a Consent list.  Consent items are routine
in nature and can be enacted in one motion without further discussion.
Ratification of Eligibility Lists
a) Administrative Assistant I, p.7
b) Custodian I, p.8
c) Delivery Driver p.9
d) Executive Assistant I, p.10
e) Executive Chef, p.11
f) Instructional Assistant, p.12
g) Instructional Assistant II, SPED, p.13
h) Instructional Specialist – Dance, p.14
i) Instructional Specialist – Drama, p.15

j) Irrigation Specialist, p.16
k) Lead Maintenance Engineer, p.17
l) Maintenance Technician, p.18
m) Payroll Supervisor, p.19
n) School Bus Driver, p.20
o) School Campus Aide, p.21
p) School Safety Officer, p.22
q) Senior Human Resources Technician, p.23

   Chairperson Goldstein 

  Chairperson Goldstein

  Chairperson Goldstein 

8. Conference Item
These items are presented for discussion and action and may be carried over from a previous meeting.

a) Step Advance Request, M. Pitts, Attachment A (p.24-31)

9. Closed Session
a) Public Employment – Government Code §54954.5

The Personnel Commission will meet to discuss personnel matters.

10. Report from Closed Session

11. Public Comments (15-minute limit)   Public 
This is an opportunity for the public to comment on Personnel Commission business, not on the agenda. The time limit is five minutes per 
individual and a total of fifteen minutes per subject.  No action shall be taken by the Commission. 

12. Next Meeting   Chairperson Goldstein 
Follow-up items for the next Personnel Commission Meeting.

13. Adjournment   Chairperson Goldstein 

http://www.berkeleyschools.net/


Berkeley Unified School District 
Personnel Commission Meeting Minutes 

December 18th, 2024 – 1:00 p.m. 

1. Call to Order
The meeting was held in a hybrid format, live in the Board Room and via Zoom meeting
#811 4287 6822. The meeting was called to order at 1:02 p.m.

2. Roll Call & Establishment of Quorum
Chairperson Roter, Commissioner Alpert and Commissioner Goldstein were present, and
a quorum was established.

3. Public Comments
None.

4. Approval & Adoption of Agenda
Commissioner Goldstein and Chairperson Roter noted a numbering typo on the agenda
and packet (item 9a should be 8a).
Commissioner Alpert moved to approve and adopt the agenda as amended;
Commissioner Goldstein seconded the motion,
Approved, 3-0

5. Approval of Meeting Minutes
a) November 22rd, 2024 Meeting Minutes
Chairperson Roter suggested replacing would with could in section 6d and moved to
approved item 5a as amended; Commissioner Goldstein seconded the motion,
Approved, 3-0
b) December 12th, 2024 Special Meeting Minutes
Commissioner Alpert moved to approve item 5b as presented; Commissioner
Goldstein seconded the motion,
Approved, 3-0

6. Reports
a) Unions
None.

b) District Reports
None.

c) Commissioner Reports
Commissioner Goldstein commended the exam team’s exceptional work in November, 
highlighting the high volume of tests administered in only 17 working days; mentioned 
that tentative agreements for all union partners had either been ratified or were in 
progress; reminded the Commission of her office hours to be held the second Thursday 
of each month at 7:30AM at Highwire; and expressed gratitude for the team’s efforts 
throughout the year. Chairperson Roter praised the exam team for the high 
testing volume and acknowledged challenges of the past while anticipating 
another busy year ahead. Commissioner Alpert, Chairperson Roter and Commissioner 
Goldstein extended holiday greetings.
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d) Personnel Executive Director
Secretary Arinez reviewed personnel activity for November; shared that the
Classification and Compensation Study would be discussed in closed session at the
upcoming board meeting; provided an update on the Library Media Specialist
reclassification request; discussed the impact of newly signed SB 1100, which restricts
driver's license requirements in job postings unless driving is essential; and commended
the staff’s hard work and wished everyone a happy and restful winter break.

Chairperson Roter asked for clarification of the “training and experience” examination. 
Secretary Arinez explained it is an intense screening for minimum requirements, 
matched against a rubric, used in lieu of another examination to help streamline the 
process. Candidates have the same appeal rights as other examinations. Commissioner 
Goldstein questioned the unusually high number of Administrative Assistant I 
applicants, suspecting AI involvement. Secretary Arinez noted a recent surge in clerical 
applications and will investigate if other districts are experiencing similar trends. 

7. Consent Items
Ratification of eligibility lists.

a) Cook
b) Custodian II
c) Instructional Tech, BASP

d) Student Welfare & Attendance Specialist
e) Vehicle & Equipment Mechanic

Commissioner Alpert moved to approve items 7a-e; Commissioner Goldstein seconded
the motion,
Approved 3-0

8. Conference Items
a) Request for Reclassification – Y. Gibson

Secretary Arinez presented Ms. Yolanda Gibson’s request for reclassification and
recommended that the Commission proceed with the process which will include a
thorough document review and potential desk audit. Commissioner Alpert asked if
there was a record of employees who had requested a reclassification during the
Classification & Compensation Study. Secretary Arinez said that to her knowledge,
only the Library Media Specialists and Ms. Gibson had requested a reclassification
during that period.
Commissioner Goldstein made a motion to refer Ms. Gibson’s reclassification
request to the Executive Director Classified Personnel for further evaluation;
Commissioner Alpert seconded the motion,
Approved, 3-0

b) Recommend Approval of Revised Job Description – Senior Communications Officer
Chairperson Roter noted a slightly unusual procedure for approving this revised job
description based on meeting schedules for the Personnel Commission and Board of
Education. The Commissioners discussed the addition of a lifting requirement to the
job description and how applicants are made aware of ADA requirements.
Commissioner Goldstein made a motion to provide conditional approval of the
revised Senior Communications Officer job description based on no material changes
by the Board of Education and based on the Executive Director’s review with counsel
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for the need of any revised wording to make sure it is compliant with SB1100 and to 
make any necessary edits; Chairperson Roter seconded the motion, 
Approved, 3-0  

10. Election of Personnel Commission Chairperson & Vice Chairperson
Chairperson Roter explained that Commissioner Goldstein had expressed interest and 
willingness to serve as Chairperson. Commissioner Alpert said he would serve as Vice-
Chairperson. Commissioner Alpert nominated Commissioner Goldstein to be elected 
Chairperson.
Chairperson Roter made a motion to elect Heidi Goldstein as Chairperson for the 2025 
calendar year; Commissioner Alpert seconded,
Approved, 3-0
The Commissioners voted unanimously to elect Commissioner Alpert as Vice-
Chairperson for the 2025 calendar year.

11. Closed Session
The Commissioners went into closed session at 1:54PM.

12. Report from Closed Session
The meeting resumed at 3:01PM. Chairperson Roter reported that the Commissioners 
had unanimously selected Erin Arinez for the position of Executive Director Classified 
Personnel, effective December 19, 2024. Ms. Arinez had accepted via letter and will 
start at Step 2 of the salary schedule.

13. Public Comments
Frank Hernandez, BCCE President, expressed gratitude to Chairperson Roter for his 
service as Chairperson and congratulated Commissioner Goldstein on her election as 
Chairperson for the coming year. He congratulated Ms. Arinez on her appointment as 
Executive Director of Classified Personnel.

13. Next Meeting
The next regular meeting will be held on January 29th at 4:30PM in the Boardroom.

14. Adjournment
The meeting was adjourned at 3:05 PM.
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Examinations Administered in the Month of December 2024: 

Classification
Training & 
Experience Written Oral Performance

Senior Human Resources Technician 13 3

Executive Assistant I 9

Instructional Specialist, Drama 5

School Safety Officer 35 8

School Bus Driver 3 1

Instructional Specialist, Dance 4

Executive Chef 4

Administrative Assistant I 97

Instructional Assistant II, Special Education 10 7

Maintenance Technician 33 7

TOTALS 10 91 33 105 239

New Hires/New Assignments/Promotions Processed in the Month of December 2024: 

Name- Employment Type- Classification- Location/Dept.

Arinez, Erin Promotion

Bourn, Nikkia New Hire

Buendia Contreras, Manuel New Hire Custodian I

McCullough, Mayannah New Hire School Safety Officer Berkeley High School

Rainer, Anna New Hire Instructional Specialist - Art Oxford

Wolo, Forkadi New Hire Instructional Assistant II - SPED Ruth Acty

Woods, Jared New Hire District Services Assistant Berkeley Adult School

School Campus Aide Cragmont

Executive Director, Classified 
Personnel

Berkeley High School

Personnel Commission
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Examinations Administered in the Month of January 2025: 

Classification
Training & 
Experience Written Oral Performance

Payroll Supervisor 11 5

Library Media Specialist 33

School Campus Aide 25 9

Delivery Driver 40 10

Lead Maintenance Engineer 6

Irrigation Specialist 4 4

Instructional Assistant 23 14

Custodian I 44 22

Director, Human Resources 19

Administrative Assistant II 110

TOTALS 96 246 15 22 379

New Hires/New Assignments/Promotions Processed in the Month of January 2025: 

Name- Employment Type- Classification- Location/Dept.

Amaral, Catherine New Hire Executive Chef Nutrition Services

Gwosdz, Douglas New Hire Cook Nutrition Services

So, Joseph New Hire Instructional Assistant II - SPED Berkeley Arts Magnet
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Berkeley Unified School District
Merit System

Eligibility List for :  Administrative Assistant I
(Open and Promotional )

Written Examination: November 15, 2024
Performance Examination: December 17, 2024

Promotional 
1 Shaina Rush

Open
1 Valerie Antaki
2 Lynda Winslow 
3 Kishan Dutt 
4 Chris Sterns
5 Manasvini Hothur 
6 Chrystal Moore* 
7 Garrett Goldman 
7 Miranda Kinsley 
7 Robert Lewis
8 Sigrid Casimina* 
8 Kara Pangburn 
8 Joel Shepard
9 Gloria Mendez

10 Angela Wee
11 Anne Daniels
11 Yesenia Arjona
12 Katherine Ha
12 Anna Stuart
12 Gianpaolo Aguilar
13 Ariana Perez
13 Jasmine Guillot
14 Mason Abunda
15 Emily Steele
15 Galina Golovanova
16 Sydney Grant
16 Sharmila Wright

* Eligibility to expire February 27, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire Frebruary 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Custodian I
(Open and Promotional)

Training & Experience  Examination: January 14, 2025
Performance Examination: January 27, 2025

Promotional
1 La Monica Williams

Open
1 Eva Ramos 5 Eric Roberson
2 Johann Kizzee 5 Santiago Arellano*
2 Omari Williams 5 Darron Winters*
3 Anumant Sidhu 6 Luis Barrientos
3 Eric Traylor 6 Roger Cepeda-Lopez
4 Tony Burton 6 Toby Charles
4 Sergio Hernandez 6 Liduvina Gomez Yomona
5 Isiah Brown Sr. 6 Brenda Leyva
5 Darrious Clayton Leverston 6 Donte' Payton
5 Terunse Harris 6 Daylen Perdue
5 Ulysess Lynn Jr. 6 Antonio Moore*
5 Jamil Murphy 7 Karma Thutop

* Eligibility to expire February 27, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026

8



Berkeley Unified School District
Merit System

Eligibility List for :  Delivery Driver
(Open)

Written Examination: January 15, 2025
Oral Examination: January 30, 2025

Open
1 Brandon Castillo
2 Edher Chavez Anguiano
2 Ronald Shepard
3 Kelvin Gomez
4 Daunte Colly
4 Luis Villanueva Medina
5 Samuel Howard
6 Eyad Qasem

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Executive Assistant I
(Open)

Written Examination: October 23, 2024
Oral Examination: December 4, 2024

Open
1 Erica Love
2 Pricilla Henneman
2 Megan Kuan
2 Kanwal Malik
3 Judson Steele
4 Chisanga Chanda
5 Lonnie Hosley Jr
6 Rae Peres

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Executive Chef
(Open)

Written Examination: November 12, 2024
Performance Examination: December 12, 2024

Open
1 Cynthia Motta
2 Catie Amaral
3 Gitara Spinks*
4 Dennis Mendoza
5 Cecilia Awayan-Abalos
6 Terry Cleveland*

* Eligibility to expire October 22, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Instructional Assistant
(Open)

Training & Experience Assessment: January 17, 2025
Written Examination: January 24, 2025

Open
1 Jordan Anichini
1 Ileana Sixto
2 Emma Lowe
3 Cheridon Gratton
3 Kobi Appel-Bernstein*
4 Diana Bernal
4 Alexander Lee
4 Ian Ruth
4 Jennifer Miller*
5 Ashia Austin*
6 Seosaimhin Black
6 Jasmine Nicholson*
7 Noa Norman*
8 Tamani Robinson
8 Jayla Wallace
9 Cheyenne Fletcher*

*Eligibility to expire November 21, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire Februray 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Instructional Assistant II Special Education
(Open)

Training & Experience Assessment: December 12, 2024
Written Examination: December 19, 2024

Open
1 Aida Baron
2 Mahleah Alammari*
3 Emily Haus**
3 Maria Nasser
3 Shirley Wong
4 Analuisa Revolorio*
5 Samara Jones*
6 Christina Ramos
6 Nyah Taylor
7 Patricia Regan
8 Cynthia Castro**

*Eligibility to expire November 21, 2025
** Eligibility to expire August 27, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Instructional Specialist, Dance
(Open and Promotional)

Written Examination: November 12, 2024
Oral Examination: December 11, 2024

Promotional
1 Jessica Johnson

Open
1 Karina Wiedlin*
2 Yaminah Omari
3 Rachael Servello*
3 Aaron Draper
4 Jaq Dalziel

* Eligibility to expire August 27, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Instructional Specialist (Drama)
(Open)

Written Examination: November 26, 2024
Oral Examination: December 10, 2024

Open
1 Leah Sanginiti
2 Shaina Wagner
3 Christina Vecchiato
4 Mayreni Sweis*
5 Shawn Nabors
6 Taj Campbell*
7 Jenny Rivera

* Eligibility to expire October 22, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Irrigation Specialist
(Open)

Training and Experience Assessment: January 3, 2025
Oral Examination: January 17, 2025

Open
1 Daniel Rodriguez
2 Taro Bujold
3 Emmanuel Arreola*

* Eligibility to expire January 30, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Lead Maintenance Engineer
(Promotional)

Written Examination: January 16, 2025
Oral Examination: February 4, 2025

Promotional
1 Joseph Colton
2 Albert Kumar
2 Ricardo Rojas Jr.

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Maintenance Technician
(Open)

Written Examination: November 26, 2024
Oral Examination: December 19, 2024

Open
1 Luis Ortega
2 Alex Bale-Glickman
3 Aydin Bagley
4 Chang Yoo

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  Payroll Supervisor
(Open)

Written Examination: January 2, 2025
Oral Examination: January 23, 2025

Open
1 Benjamin Kane
2 Kenneth Prevost

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  School Bus Driver
(Open)

Written Examination: December 11, 2024
Oral Examination: December 11, 2024

Open
1 David Love

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 

20



Berkeley Unified School District
Merit System

Eligibility List for :  School Campus Aide
(Open)

Written Examination: January 7, 2025
Oral Examination: January 14, 2025

Open
1 Nicole Osibin
2 Breon Simpson Bolton
2 Tylette Smith
2 Sumood Aldaheri*
3 Antanisha Hester
3 Osvaldo Ortiz
4 Yessica Chavarria
5 Sophi Bustamente

* Eligibility to expire November 21, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026
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Berkeley Unified School District
Merit System

Eligibility List for :  School Safety Officer
(Open and Promotional)

Written Examination: December 11, 2024
Oral Examination: December 20, 2024

Promotional
1 Keisha Wilright***
2 Deloris Dilworth-Tooks

Open
1 Amber Hill
2 Maya Karpinski*
3 Darrian Perry
4 Rina Prussin*
5 Luis Angel Gomez
6 Brittnee McHenry
6 Ruben Olagues*
7 Uveli Haynes*
8 Reginald Crawford
8 Janette Rodriguez

*Eligibility to expire May 3, 2025
*** Eligibility to expire May 3, 2025

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission:  February 26, 2025 to expire February 25, 2026 
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Berkeley Unified School District
Merit System

Eligibility List for :  Senior Human Resource Technician
(Open and Promotional)

Written Examination: December 2, 2024
Oral Examination: December 17, 2024

Promotional
1 Sarah Goodwin

Open
1 Darling Mieu
2 Maria Thomas

Erin Arinez Date
Secretary, Personnel Commission

Heidi Goldstein Date
Chairperson, Personnel Commission

List Established by Personnel Commission: February 26, 2025 to expire February 25, 2026 
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PERSONNEL COMMISSION  
BERKELEY UNIFIED SCHOOL DISTRICT 

February 26, 2025 

AGENDA ITEM 8.a. 

SUBJECT: REQUEST FOR ADVANCED STEP PLACEMENT FOR MARC AUSTIN PITTS, 
INSTRUCTIONAL ASSISTANT II, SPED  

BACKGROUND INFORMATION 
The attached request and supporting documents are for advanced step placement for Marc 
Austin Pitts, who seeks to be placed at Step 4 on the Classified Salary Schedule for the 
Instructional Assistant II, SPED position he began at Oxford Elementary School on September 16, 
2024. 

Mr. Pitts brings over 13 years of combined leadership and direct service experience in preschool 
and special education settings, specializing in working with autistic students. He has accumulated 
124 college semester units and worked as a Registered Behavioral Technician for three years, 
providing both in-home and school-based support. His experience includes implementing 
behavioral intervention plans, supporting students with moderate to severe autism, and 
collaborating with educators and specialists to enhance student success. 

His professional background includes roles in Berkeley Unified School District, 2 years at Oxford 
and 2 years at Cragmont with SPG Therapy, a third-party contractor for BUSD, Autism Learning 
Partners, and multiple preschool programs, where he demonstrated his commitment to fostering 
inclusive, student-centered learning environments. His letters of recommendation from 
colleagues and specialists highlight his exceptional ability to support students with significant 
behavioral and learning needs and his leadership and collaboration within school communities. 

Given the persistent recruitment challenges for this classification, as identified in the Personnel 
Commission’s recruitment rubric, and Mr. Pitts’ extensive qualifications that exceed the 
minimum requirements, I strongly recommend placement at Step 4. His expertise and dedication 
to special education make him a valuable asset to the district. 

70.100.1 Initial Placement 
All new employees shall be appointed at the hiring rate for the class as approved by the 
Commission. The hiring rate shall be the first step of the schedule except for classes where 
recruitment efforts have indicated difficulty in recruiting at that step. An accelerated hiring rate 
may be set, with the approval of the Board and the Commission, at any step of the schedule of 
the class.  
Schedule 52  Step 1  Hourly  Step 2  Hourly  Step 3  Hourly  Step 4  Hourly  Step 5  Hourly 

Range 36 3903.58 23.93 4104.23 25.16 4314.66 26.45 4533.24 27.79 4761.62 29.19 

EXECUTIVE DIRECTOR’S RECOMMENDATION  
Grant the request for advanced step placement at Schedule 52/Range 36/Step 4. 

ATTACHMENT A
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Advanced Step Placement Request 

Name:_______________________________________________________________ 

Classification:_________________________________________________________ 

Hire Date:_____________________________  Site:_____________________

Advanced Step Requested:  1    2    3    4    5  (circle one) 
*Please note that there is no step/increase after Step 5 until Longevity at 10 years.

1. Please include a letter to the Chairperson of the Personnel
Commission explaining why you are requesting Advanced Step
Placement.

2. Items that should be included with the request:

□ Resume (required) □ Diploma(s) □ Transcript(s) □ Certification(s)

Please note:  Any documents submitted to the Personnel Commission for their regularly scheduled 
PUBLIC meeting will be included in the PUBLIC agenda as required by the California Public Records 
Act or the Brown Act.  These items will be a matter of PUBLIC record and will not be returned to 

you.  Therefore please ensure that only copies are submitted. 

Units Type/Depth/Concentration 

Education Level: Some College  

Associates Degree 

Bachelor’s Degree 

Master’s Degree 

PhD/Doctorate 

Employment Type 
(Education, Government, Public, Private, etc) 

Experience Level: 1-2 years

3-5 years

6-9 years

10-15 years

15+ years 

Marc Austin Pitts

IA Special Ed 2

Sept 16th, 2024 Oxford 

124

Preschool Teacher 8 years
Registered Behavioral Tech 5 years

ATTACHMENT A
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Marc Austin Pitts 

13 January, 2025 

Re: Request for Advance Step Placement 

Commision Chairperson, 

I would like to take this opportunity to request Advance Step Placement at step 4 on the 

Classified Salary Scale for Instructional Aide SPED 2 position. My attached resume reflects over 

13 years of combined leadership and direct service experience; working primarily with pre-

school and Special Education settings, both in home and at school settings, specifically with 

autistic students. I believe my experience support this request. 

If you would like additional information please contact me at the number listed above. 

Thank you for your consideration,  

Marc Austin Pitts 

ATTACHMENT A
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Marc Austin Pitts 

Creative & enthusiastic education professional with over 10 years of experience teaching students of all age 
groups. I specialize in behavioral science and have worked both in-home and in BUSD schools as a Registered 
Behavioral Technician. I specifically work with moderate to severe Autism on a one to one basis. Passionate about 
special education; enjoy working with students  & parents; & deeply committed to providing quality, learner-
centered instruction optimizing student success.  

Berkeley Unified School District - Instructional Aide 2 SPED | Aug 2024- present 
Currently working at Oxford elementary school with a Fourth grader. Both in the classroom and in the inclusion room 

following the guidance of the Inclusion Specialist. I collaborate with the special ed team and implement behavioral plans in 

the classroom using a Reggio philosophy within the umbrella of behavioral science to achieve higher levels of success both 

from an educational/academic standpoint as well as guiding social interactions.  

SPG therapy - Registered behavioral Tech | March 2022- june 2024 
Using behavioral science under the guidance of clinical supervisors I worked one on one with moderate to sever 

neurodivergent students as a third party contractor at BUSD. I spent most of my time at Cragmont and really got to 

understand how great working in a school can be. 

Autism Learning Partners - Registered Behavioral Tech| February 2020-April 2022 
Using behavioral science, providing in-home care for  severe Autistic children ages 9-16. Assisted with behavioral and 

therapy practices in home with families and their children. Assisted with vocational and adaptive skills, motor development 

and communication development daily as well as to make sure chores got done all within the family dynamic.  

Albany Public Schools - Preschool teacher | September 2013-December 2014 
Worked as a team alongside coworkers to develop creative hands-on activities & projects based on children’s interests & 

skills. Communicated with parents daily, sharing their children’s latest adventures, achievements, & progress through a 

variety of avenues, including mobile technology & personal discussions. 

Holy Family Day Home - Preschool teacher | August 2011-September 2013 
Created a safe, nurturing environment where children were able to play & learn. Partnered & communicated with parents, 

with a shared desire to provide the best care and education for their children. Collaborated with center staff & leadership to 

achieve goals around enrollment, accreditation, & engagement through community events 

Aquatic Park School - Preschool teacher | May 2008-August 2011 
Ability to build relationships with families and coworkers and create a dynamic environment where play and learning 

happens. Outstanding customer service skills, strong organizational skills, and the ability to multi-task & manage multiple 

situations effectively. 

ATTACHMENT A
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October 30, 2024 

To Whom It May Concern:  

It is my pleasure to write a letter of reference for Austin Pitts. Austin and I have  been 
colleagues at Oxford Elementary School in Berkeley, CA since August 2023,  where he 

has worked as an Registered Behavior Technician and Instructional Assistant.  As 
Oxford’s Extensive Support Needs Special Education teacher, I trust Austin to work  

with any of my students, especially the ones who exhibit more challenging behaviors.   

Austin has demonstrated the ability to provide clear, consistent, and systematic  
instruction to students of all abilities. Austin is able to facilitate social interactions,  
implement positive behavior support plans, provide individualized instruction, and adapt  
the general education curriculum to meet the needs of the students that he supports.  
Austin follows the student’s lead and uses their interests in creative and play based  
ways in order to promote positive behavior and learning. Furthermore, Austin cares a lot  
about the wellbeing of all students. He is supportive, caring, and positive. He provides  
clear and consistent expectations and feedback. Moreover, he provides reinforcement  
based on student preferences and his relationship with each student. Across all  
settings, his interactions with students are helpful, respectful, and heartfelt.   

Austin always displays a high degree of professionalism, responsibility, and  initiative. 
He collaborates with staff and teachers on a daily basis so that he can provide  better 

instruction to each student. Austin also demonstrates leadership within the school  
community. He often helps other instructional assistants with problem solving around  
student behaviors and brainstorms with teachers on how to modify assignments or  
behavior plans so that students can access the general education curriculum and  
demonstrate more positive behaviors in class.   

I strongly feel that Austin is an important asset to our school community. Please  
feel free to contact andreahosmer@berkeley.net (510-409-3397) if I can provide further  
information.   

Sincerely,  

Andrea Hosmer   
Special Education Teacher 
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Ashley Hunsberger, OTR/L 
Occupational Therapist  
11/07/2024  

To Whom It May Concern, 

I am writing to enthusiastically recommend Marc Austin Pitts, known as Austin, for consideration 
for a higher pay bracket as an Instructional Aide for students with autism at Oxford Elementary 
School. As an occupational therapist with ten years of experience in the Berkeley Unified School 
District, I have had the pleasure of collaborating with Austin and have been consistently 
impressed by his dedication, skill, and the transformative impact he has on our most challenging 
students.  

Austin has an extraordinary ability to engage and connect with students who often struggle to 
find their place in the school environment. His training as a Behavioral Technician equips him 
with a deep understanding of behavioral strategies that are essential for working with students 
on the autism spectrum. What sets Austin apart is his genuine passion for supporting our most 
vulnerable students, which is evident in his everyday interactions. He approaches each child 
with patience, empathy, and a commitment to fostering their growth and development.  

In my observations, Austin employs innovative and effective strategies that not only help 
students engage with the curriculum but also support their social and emotional development. 
He has a unique talent for creating a positive learning atmosphere where students feel safe and 
valued, enabling them to take risks and participate fully in their education. The progress that 
these students make under his guidance is truly remarkable and speaks to his effectiveness as 
an instructional aide.  

Austin’s collaboration with the instructional team is also commendable. He communicates 
effectively with teachers, specialists, and families, ensuring a cohesive approach to supporting 
each student’s needs. His insights and contributions during team meetings have proven 
invaluable in developing strategies tailored to our students’ individual challenges.  

In summary, Austin is an indispensable member of our team at Oxford Elementary School. His 
dedication, expertise, and compassion for our students make him a vital asset to our 
educational community. Given his exceptional contributions, I strongly believe that he deserves 
to be recognized with a higher pay bracket.  

Thank you for considering this recommendation. If you have any questions or require further 
information, please do not hesitate to reach out. 
Sincerely,  

Ashley Hunsberger, OTR/L 
Occupational Therapist 
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PERSONNEL COMMISSION 
BERKELEY UNIFIED SCHOOL DISTRICT 

ADVANCED STEP RUBRIC 

BACKGROUND INFORMATION 
Merit Rules Language 

70.100.1 Initial Placement 
All new employees shall be appointed at the hiring rate for the class as approved by the Commission. The 
hiring rate shall be the first step of the schedule except for classes where recruitment efforts have 
indicated difficulty in recruiting at that step. An accelerated hiring rate may be set, with the approval of 
the Board and the Commission, at any step of the schedule of the class. 

Contributing Factors to a Difficult Recruitment 
1) The number of applicants is low.
• Lack of interest from a particular applicant pool due to classification’s low wage (Nutrition

Services, I.A.’s -Para educators, School Campus Aides)
• Low FTE (part-time) (Instructional Tech- BASP’s, Instructional Specialists, School Campus Aides)
• Minimum Qualifications are particular / licenses and certifications required (School Bus drivers, certain

Maintenance positions)

2) Number of vacancies.
• More than one vacancy in a classification can make recruitment more challenging.
• Recruiting for one vacancy when the MQs are very specific can also make recruitment

challenging (Irrigation specialist, School Bus Drivers).

3) Number of ranks on the eligibility list.
• Eligibility lists with fewer than three ranks can make it difficult for the hiring manager to fill the

position and may cause the position to be posted a second time to generate a fresh list.

4) Number of recruitments it takes to fill a vacancy.
• Sometimes, the candidates on the list are no longer available when the hiring manager contacts

them to interview, and then we have to run another recruitment. We then have to recruit
multiple times for the same position.

5) High turnover.
• Some positions have a high turnover or leaves (SSOs, IT-BASPs, and School Campus Aides).

6) Bilingual recruitment challenges

7) External market factors/ competition (tech/private sector)

Advanced Step Request Evaluation Criteria 
1) Education qualification for 1 step (not to exceed one step regardless of the number of

degrees)
• Completed Degree from an accredited college or university related to the minimum

qualifications of the position.
• Training and Certificate related to the position (Food handler certificate, SPED

certificate, School Safety Officer certificate, Bus Driver, Irrigation, and Maintenance
are a few examples).

2) Experience
• One step for every year of directly related experience, not exceeding four steps.
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