
 

BYLAWS FOR THE DISABILITY EQUITY AND SPECIAL EDUCATION 
ADVISORY COMMITTEE  

Approved by DESEAC November 18, 2025 

A. NAME  

The name of the Committee shall be the Disability Equity and Special Education 
Advisory Committee (DESEAC).  

B. AUTHORITY  

The District may establish a Disability Equity and Special Education Advisory 
Committee (DESEAC) at their discretion.  

C. FUNCTION  

The Disability Equity and Special Education Advisory Committee shall serve the 
Berkeley Unified School District in an advisory capacity and in the following manner:  

1. Receiving annual staff presentations from BUSD program leaders;  

2. Supporting BUSD inclusive education to develop and design schools, classrooms, 
programs and activities so that all students learn and participate together. We 
do this by advising and making recommendations on funding, policies, 
programs, and practice in areas including:  

a. Planning for enhancing educational experiences and improving education 
outcomes of students with disabilities  

b. Reviewing and monitoring the experiences and progress of students with 
disabilities to proactively address needs  

c. Promoting and fostering inclusive and respectful language free from bias, 
stigma, and ableist sentiments. 

(1)​ Respecting the self-determined preferences of students with 
disabilities as to how they would like to be referred to.  

d. Preparing students with disabilities for a self-determined successful life 
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beyond BUSD 

e.​ Implementing the Disability Awareness and History Month Resolution 
approved by the School Board on December 6, 2023.  

 
f. Fostering strong, trusting relationships among district staff, students with 

disabilities, and their families.  

g. Fostering two-way communication between school sites and the District.  

3. Provide a public forum for exchanging information and input between DESEAC and 
the North Region Special Education Local Plan Area (SELPA) Community 
Advisory Committee (CAC) BUSD representative(s).  

4. One committee member will be selected to represent the Disability Equity and 
Special Education Advisory Committee (DESEAC) on the Superintendent’s 
Budget Advisory Committee, which is composed of representatives from other 
district advisory committees. 

5. DESEAC may establish subcommittees with specific foci aligned with the goals of the 
committee. Membership in the subcommittee will be voluntary.  

D. MEMBERSHIP  

The Disability Equity and Special Education Advisory Committee membership will 
include the following (with a maximum number from each group).  

Committee Members  Voting/Non-voting 

1. One representatives from Early Childhood Education  Voting 

2. Eleven representatives from the elementary level (one 
per site) 

Voting 

3. Six representatives from the middle school level (two 
per site) 

Voting 

4. Four representatives from Berkeley High School  Voting 

5. One representative from a State Special 
School (CSD/CSB) 

Voting 
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6. One representative from Berkeley Technology 
Academy / Berkeley Independent Studies 

Voting  

 

7. One representative from Mild/Moderate Case 
Worker 

Voting 

8. One representative from Extensive Support Needs 
Case Worker 

Voting 

9. One representative implementing 504s  Voting 

10. One representative from Home Base or CEC  Voting 

11. One North Region SELPA Community 
Advisory Committee member representing 
BUSD 

Voting 

12. One BUSD Community-at-large 
representative 

Voting 

13. District Staff Executive Director of Special Education Non-voting 

14. District Staff General Education Leadership 
Representative 

Non-voting 
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School site representatives may be a student, parent/guardian, staff member, or a 
community member, who may be nominated through multiple pathways (through 
self-nomination, committee member recommendations, community outreach, school 
sites, student organizations, parent/guardian groups or staff) and selected by the 
Superintendent or their designee in collaboration with the committee chair; however, 
the preponderance of the committee members shall be either students and/or 
parents/guardians.  

 

E. TERM OF MEMBERSHIP  

1. Committee members will serve in one-year terms, which commence at the October 
Committee meeting and may be reappointed for additional terms as long as it is 
mutually agreeable to the member and the Superintendent.  

2. A Committee member may resign prior to the end of a term by providing written 
notification to the Superintendent, with a copy to the Director of Special Education.  

F. VACANCIES  

The Director of Special Education will inform the Superintendent of all Committee 
vacancies. The Superintendent or designee in collaboration with the committee chair 
may appoint a replacement member to the Committee through multiple pathways 
(through self-nomination, committee member recommendation, community outreach, 
school sites, student organizations, parent/guardian groups or staff). Replacement 
members will be appointed as needed to complete unfilled terms.  

G. CHAIRPERSON AND VICE CHAIRPERSON  

1. The chairperson and the vice chairperson will be elected annually.  

2. The duties of the chairperson and vice chairperson include meeting with the 
Committee staff at least a week before the committee meeting to draft agenda items, 
and work together to organize the annual calendar of presentations.  

3. The chair and vice chairperson will present ongoing updates to the Board and annual 
recommendations to the Superintendent.  
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H. STAFF LIAISON PERSON  

1. The Disability Equity and Special Education Advisory Committee will be staffed by 
the Director of Special Education and a General Education leader staff person.  

2. The duties of the staff liaison persons are:  

a. To ensure a recording secretary is present at all meetings to take minutes; 

b. To ensure an accurate record of attendance of Committee members; 

c. To notify Committee members of their appointments and business;  

d. To take charge of all documents belonging to the Committee and maintaining 
the currency of the DESEAC website;  

e. To call a meeting to order in the absence of the chairperson or vice chairperson 
or assist the chairperson and to preside until the election of a chairperson 
pro tempore;  

f. To notify all members of meetings;  

g. To coordinate and prepare required correspondence as directed.  

I. OPERATING RULES  

The DESEAC meetings will provide a limited period of time at the beginning of every 
meeting for public comment. Participation in the business of the DESEAC at the 
meetings is limited to voting members only.  

J. ANNUAL RECOMMENDATION  

The DESEAC will present annually, in February of each year, recommendations to the 
Superintendent for the purpose of informing the district’s annual budgeting process 
and Local Control Accountability Plan.  
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By May, the committee will create a brief report to compare the Committee's activities 
and deliverables with its charge and function and should contain recommendations for 
the continuation, modification, or termination of the Committee. This report will be 
sent to the Board of Education for information.  

K. MEETINGS  

Meetings shall be held regularly from September through May. Additional meetings 
may be held at the discretion of the Director of Special Education in consultation with 
the committee Chair and Vice Chair.  

L. ATTENDANCE  

It is essential that a representative attend all meetings. Three absences within the same 
school year may result in a recommendation to the DESEAC that a Committee member 
be replaced. Committee members should notify the Director of Special Education of 
any absences from Committee meetings in advance or as soon as possible after the 
meeting. Absent Committee members should keep apprised of the Committee’s work 
by reviewing the meeting recordings and materials and speaking with the Committee 
chair or vice chair if necessary. Habitually absent members (missing 2 consecutive 
meetings) may be removed by the Superintendent or by a 2/3 vote of the Committee. 

M. QUORUM  

A quorum will be 50% or more of the current voting membership at the time of each 
meeting.  

N. PREPARATION AND DISTRIBUTION OF AGENDA  

 
Agendas will be prepared with input from chair, vice-chair, committee members and 
staff at least one week before the committee meeting. Staff Liaison Person will meet 
with the chair and vice-chair prior to the proposed DESEAC meetings in order to go 
over the proposed agenda. Once finalized, the Staff Liaison Person will email the 
agenda at least 72 hours prior to each meeting. The agenda shall be publicly posted on 
the district DESEAC website 72 hours prior to each meeting.  

O. MINUTES AND MEETING RECORDINGS  
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Minutes will be composed based on meeting recordings, prepared and distributed to 
Committee members by the Staff Liaison Person prior to each Committee meeting. 
Voting members shall review and approve the minutes of Committee meetings. The 
final minutes will be distributed to the Superintendent. Minutes shall be publicly posted 
on the district DESEAC website within 7 business days of a given meeting.  


