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Site/Title Position Duties/Info First Last Ph # 

DISTRICT 
OFFICE 

Area Code 

510 

Special Educ. 
Dept. 

2020 Bonar Street, Suite #301, Berkeley, CA 94702 644-6210

Executive 
Director of 
Special 
Education 

Fax: 510-644-6211 Shawn Mansager 644-7733

Program 
Coordinator 

BUSD sites: 

Berkeley High 
School   

BUSD program  Responsibilities: 

● Reports BHS Principal
● Responsible for day-to-day

department issues
● Teacher and IA hiring and

evaluation
● Program Responsibility

○ Home Base
○ CEC
○ CLC
○ Transition
○ Literacy
○ Math

● Psych Services / ERMHS
● Position control &

evaluation of teachers and
IAs

● Site alignment /
implementation of
initiatives

● Sp Ed course alignment/
offerings

● Member of building
administration team

● Manages site budget items
● Enrollment in BHS
● Extended School Year
● Student Schedules -

collaboration with IEP case

managers

● Monitors IEP Calendar
● Program Development &

staffing needs (with

Dr. George Fornero 898.9117 

(Office) 

(847) 
207.6526 
(Cell) 

mailto:firstnamelastname@berkeley.net


Program Supervisor & 
Teacher Leaders) 

● Annual PD alignment (with
district & department
initiatives) (with Program
Coordinator and Teacher
Leaders)

Contact For: 
● Day-to-day issues
● Work orders
● Nuts & Bolts

○ Keys
○ Parking pass
○ Technology

● Timesheets
● Curriculum materials
● Initial IEP - requires

pre-meeting  prior to IEP
● Change of placement - BIS,

BTA, HHI, CEC, NPS (Email
Sundown & George)

● IEP LEA

Program 
Supervisor 

BUSD sites: 

Berkeley High 
School  

Berkeley Tech 
Academy (BTA) 

Berkeley 
Independent Study 
(BIS)  

 Home and Hospital 

Transition Program- 
AlaCosta Adult 
Transition (ACAT) 

BUSD Program  Responsibilities: 

● Reports to Executive
Director of Special
Education

● Legal Cases
● Oversee BCBAs, ERMHS,

Low Incidence
● Evaluate BCBAs, DHH, TVI,

Contract staff
● Program Development &

staffing needs
● Annual PD alignment (with

district & department
initiatives)

● Transition process (MS/HS,
HS/PST, BTA/BIS, HHI, NPS
in & out)

● Manages department
budget items

● Curriculum adoption &
training for CEC

● Private/Non Public School
and Residential Treatment
Centers (RTC) for High
School

Sundown Collins 542-0566



Program 
Supervisor 

BUSD  sites: 

Preschools: 
● Franklin
● Hopkins

Elementary: 
● Cragmont
● Rosa Parks
● Washington

BUSD Program Responsibilities: 

● Reports to Executive
Director of Special
Education

● Private & Non Public
Schools

● Legal Cases
● Assistive &

Augmentative
Communication
(AAC) & Assistive
Technology (AT)

● Infant Deaf/Hard of
Hearing (DHH)

● Infant and PreK-RCEB
(Regional Center)

● Speech-Language
Pathologists (SLP)

● Evaluate SLPs
● Extended School Year

(ESY)
● Educationally Related

Mental Health
Services
(ERMHS) TK-5

● Literacy Action Plan Special
Education Lead

Alice Whitt 423-6992

Program 
Supervisor 

BUSD sites: 

BAM 
Emerson 
Ruth Acty 
Malcolm X 
Oxford  
Thousand Oaks 

BUSD Program Responsibilities: 

● Reports to Executive
Director of Special
Education

● Non Public Schools
● Legal Cases
● Adapted PE Teachers (APE)
● Occupational Therapists

(OT)
● Physical Therapists (PT)
● Evaluate OT, PT,  Ed.

Specialists, and contract
staff

● Extended School Year
(ESY)

● Educationally Related
Mental Health
Services  (ERMHS)
TK-5

● Literacy Action Plan Special
Education Lead

Flor Anne Palma 644-4546



Program 

Supervisor 

BUSD sites: 

Elementary: 
● Sylvia

Mendez
● John Muir

Middle Schools: 
● King
● Longfellow
● Willard

BUSD Program Responsibilities: 

● Reports to Executive
Director of Special
Education

● Medi-Cal School Psych
Billing

● School Psychologists
(Psych)

● Evaluate School
Psychologists

● CCEIS Alignment
● Program Development &

staffing needs
● Annual PD alignment (with

district & department
initiatives)

● Nonpublic Schools 6-8
● Extended School Year

(ESY)
● Educationally Related

Mental Health
Services (ERMHS)  K-8

● Literacy Action Plan Special
Education Lead

rocky chiasson 883-6988 

Mail to DO Accounting Technician  James Gan 644-6212

Mail to DO Administrative Assistant III Sabina James 644-8913

Mail to DO Clerical Assistant III Monique McCray 644-6210

Mail to DO Senior Budget Analyst Jinying Ma 644-8918

Mail to DO Student Records Assistant Hermelinda Guerrero 486-9358

Mail to DO Special Education Data Technician Ly Vo 644-4589




